MNpunoxenne Ne 1
K npukasy MOnH YP
oT

Ne

Mopsaok
npoBegeHNs1 UTOroBoro cobecefoBaHUA MO PYCCKOMY AI3bIKY
B YamypTtckon Pecny6nuke B 2025/2026 yue6HOM roaly

|. O6wme nonoxeHus

1. Mopsagok npoBefeHns UTOrOBOro cobecenoBaHnss MO PYCCKOMY
A3bIKy B YamypTtckon Pecnybnunke B 2025/2026 yyebHom roay (nanee —
[Mopsiaok npoBeaeHns NTOroBoro cobecenoBaHus) onpenensieT nopsaaok
npoBedeHnss M NOpPsiAOK NPOBEPKM WUTOroBoro cobecenoBaHWs Mo
pycckoMy S3blKy (Oanee — utoroBoe cobecegoBaHue), a Takke MecTa,
NopsiZOK M CPOKM XPaHEHUs, YHUYTOXEHUA MaTepuarioB UTOroBOro
cobeceoBaHNSA NO PYCCKOMY S3bIKY.

2. Hactoawmn Mopsigok npoBegeHust UToroBoro cobecenoBaHus
pa3pabotaH B COOTBETCTBMM CO CregylolwuMn  HOpMaTUBHbLIMU
NpPaBoOBbLIMN aKTaMWU:

depnepanbHbIn 3akoH oT 29.12.2012 Ne 273-93 «O6 obpasoBaHum
B Poccuurckon degepaunmny»;

noctaHoeneHne [lpasutenbctBa Poccuinckon depepauum oT
29.11.2021
Ne 2085 «O dhenepanbHOM MHAOPMALIMOHHOM cucTeme obecneveHus
NpoBeOeHNs roCydapCTBEHHOM WTOrOBOM aTTecTaumm obydaroLmxcs,
OCBOMBLUMX OCHOBHble oOOpasoBaTenbHble NPOrpaMmmbl OCHOBHOIO
obuwiero n cpegHero obuwero obpasoBaHudA, U nNpuema rpaxgaH B
obpasoBaTernbHble opraHusaumm ans nony4yeHuns cpegHero
NpodeccnoHanbHOro U1 BbicWero obpasoBaHUA W pernoHanbHbIX
MHGOPMAaLIMOHHBIX cucrtemax obecneyeHuns npoBeaeHus
rocygapCcTBEHHOM WTOroBOW aTtTecTauum oby4yalrowmxcsi, OCBOMBLLNX
OCHOBHble oObGpasoBaTernbHble MNporpaMmbl  OCHOBHOrO obwero wu
cpeaHero obuiero obpasoBaHuay;

npuka3d MuHucTepctBa npoceelleHna Poccuinckon depepaumn m
dbepepansHon crnykObl N0 Hag3opy B cepe oOpasoBaHUSA M Hayku
(nanee — PocobpHaasop) ot 04.04.2023 Ne 232/551 «O6 yTBEp)XaeHUM
Mopsgka npoBedeHWA rocygapCTBEHHOW MUTOroBOW aTtTectaumu Mo
obpasoBaTenbHbLIM MNporpamMmMamM OCHOBHOro obulero obpasoBaHUA»
(aanee — lNMopagok nposeneHna N'MA);

npuka3 PocobpHaasopa ot 11.06.2021 Ne 805 «O6 ycTtaHoBneHun
TpeboBaHnn K coctaBy U dopmaTy CBeOeHUA, BHOCUMbIX W



nepegaBaeMblx B npouecce  pennukaumm B beaeparnbHyto
NHGOPMALIMOHHYHO cuctemy obecneyeHnd npoBeaeHns
rocygapCTBEHHOM WTOroBOM aTTecTaumm o6yyalowmnxcsl, OCBOMBLUNX
OCHOBHble obGpasoBaTenbHble MNporpaMmbl  OCHOBHOrO obwero wu
cpegHero  obuwero  obpasoBaHusi, M NpuemMa  rpaxgaH B
obpasoBaTtenbHble opraHusaumm ans NoNyyYeHus cpegHero
npogeccuoHanbHOro KU BbiCLIEro o06pasoBaHMst W pervoHarsnbHble
MHOPMAaLNOHHbIE CUCTEMBI obecneyveHns npoBeaeHNs
rocygapCTBEHHOM WTOroBOM aTTecTaumm obydarolmxcsi, OCBOUBLLNX
OCHOBHble obpasoBaTeribHble MNporpaMmmbl  OCHOBHOro obuwero wu
cpegHero obuwero obpasoBaHuWdA, a Takke K CpoOKaM BHECEHUS U
nepegadm B Npouecce pennukauMm CBeOEHUW B yKa3aHHble
MHGOPMAaLMOHHbIE CUCTEMbIY;

akTbl MuHuctepcTtBa npocBeleHns Poccuinckon depepaunmn um
PocobpHagsopa no BonpocamM OpraHuM3auMOHHOro M TEXHOMOMMYEeCcKoro
obecnevyeHnsa NpoBeaeHns UTorosoro cobecefoBaHus;

pekomeHgauun PocobpHagsopa no opraHusauumM 1M npoBeneHUIo
nTorosoro cobecenoBaHuns No pycckomy s3biky B 2026 roay;

aktTel MwuHucTepcTBa 0OpasoBaHUA W HaykMu  YOMYpPTCKOM
Pecnybnvkn (ganee — MuHMCTEPCTBO) MO BOMpocaM opraHuM3auumn u
npoBeaeHnst UTOroBoro cobecenoBaHus B YamypTtckon Pecnybnuike.

3. NToroBoe cobecenoBaHne NpoBOAMTCA Ha PYCCKOM si3blke MO
HebnaHKOBOM TEXHOSIOMMN C KOHTPONEM BHECEHUS CBEOEHUA HA YPOBHE
obpasoBaTenbHon opraHudauunu B dopmate WEB.

4. NtoroBoe cobecefoBaHMe MNPOBOOAMTCA MO KOMMMEKTaM TeM,
TEKCTOB W 3agaHnn UToroBoro cobecegoBaHusi, paspaboTaHHbIM
PocobpHagsopom (aanee — KMM utoroBoro cobecegoBaHus).

5. TtoroBoe cobecepoBaHne NpoBOAUTCS B MecTax MNpoBeOeHUs
nTorooro cobecenoBaHus, onpeaeneHHbIX MMHUCTEPCTBOM.

Il. Kateropun y4acTHUKOB UTOroBoro cobecenoBaHus

6. MlToroBoe  cobecegoBaHMe  Kak  ycrnoBume — gonycka K
rocygapCTBEHHOW  MTOroBoM  aTTecTaumm no  obpasoBaTenbHbIM
nporpaMmaM OCHOBHOro obuiero obpasoBaHua (ganee - [UA)
NPOBOANTCH:

ans  obyyarouwmxcs, 3aBeplualoWmnx ocBoeHne obpasoBaTenbHbIX
nporpamMm OCHOBHOro obuwero obpasoBaHuss B o0bpasoBaTesbHbIX

opraHmsaumsx, NMEOLLINX rocyaapCTBEHHYIO akkpeguTaumio
obpasoBaTenbHbIX NPOorpamMmmM OCHOBHOro obuiero obpasoBaHus (ganee —
obyvarowmecs);

nuu, 3aBepllarlmnx ocBoeHMe obpasoBaTenbHbIX NporpamMmm
OCHOBHOro obuiero obpasoBaHusi BHe obpasoBaTefibHOW opraHmM3auuu,
nnbo nuu, 3aBepLiakLLMX OCBOEHME MO HE MMEIOLLNM rocygapCTBEHHON
akkpegutaumm obpasoBaTtefibHbIM NporpaMmMamM OCHOBHOIO olLiero
obpasoBaHua, npoxoadawmx akctepHom [TMMA B opraHmsaumm,



ocyllecTBndaowen obpasoBaTenbHyld OEATENbHOCTb MO  MMEHLWMM
rocygapCTBEHHYHO  akkpegutTaumio obpasoBaTtenbHbiM  NporpamMmmam
OCHOBHOro obuiero obpasoBaHus (ganee — 3KCTEPHDI).

[ll. Mopsaok nogayum 3asiBreHnn 06 yyactum
B UTOrOBOM cobecefoBaHUM

7. 3asBneHns o6 yyactTum B MUTOrOBOM  cobecegoBaHuu
(npunoxenne Ne 1) nogarwTcss He no3gHee 4YemMm 3a ABe Hedenu Oo
Hayana npoBegeHnsa NToroBoro cobeceaoBaHus:

obyvarowmmmca — B obpasoBaTeribHble OpraHu3aummn, B KOTOPbIX
yKasaHHble nua ocBavBaloT obpasoBaTtesibHble NporpamMmMmbl OCHOBHOIO
obLero obpasoBaHus;

aKCcTepHamu — B opraHmsaumu, ocyLlecTensoLmne
obpasoBaTenbHyl0 [OEeATENbHOCTb MO  MMEKLWUM FoCyapCTBEHHYHO
akkpeguTaumio obpasoBaTenbHbIM MNporpamMmMamM OCHOBHOro obuiero
obpa3oBaHus, NO BbIBOPY SKCTEPHOB.

3asBneHna o6 yyactum B MTOroBoM cobecefoBaHMM MNogaroTCs
obyvyarowmmMmcs, aKCTepHamu (ganee —  y4acTHUMKM  UTOrOBOrO
cobecepoBaHns) NNYHO npu npeabsBneHnumn OOKYMEHTOB,
YOOCTOBEPSOWNX  FIMYHOCTb, WU UX  poauTeNnsaMn  (3aKOHHbIMU
npeacTaBUTeENsaIMn) Npu NpeabsBieHNUNn OOKYMEHTOB, Y4OCTOBEPSHOLLMX
NNYHOCTb, WAW  YMNOSITHOMOYEHHBbIMM  NUUAMKU  MPU  NPeabABIEHUN
OOKYMEHTOB, YOOCTOBEPSAOWMX JIMYHOCTb, W  OQOpPMIIEHHON B
YCTaHOBMIEHHOM MNopsigke AOBEPEHHOCTN.

8. YyacTHMKM wuTOroBoro cobecegoBaHMsi C  OrpaHUYEHHbIMU
BO3MOXXHOCTSMU 300poBbs (ganee — ydactHukm ¢ OB3) npu nopade
3asBneHnss ob yyactum B WUTOroBOM cobecedoBaHMM NPEeabABNSAOT
opurMHan  unu  Hagnexawmm  obpa3oM  3aBEPEHHYD  KOMUKO
pekoMeHZauun ncmnxonoro-Meauko-negarormnyeckon Kommccum (ganee —
pekomeHaaumm MNMIIK), a yyacTHukn utoroBoro cobecenoBaHUA-4eTU-
WHBaNMAbl W WHBaNMAbl (Oanee — Y4YaCTHUKU-OETU-MHBaANUObl W
WHBanNuAbl) — OpUrMHan unu Hagnexawum obpasom 3aBepeHHY KOMuio
cnpaBku, noaTBepXaawowen (akTt YCTaHOBIMEHUS  WHBaNWOHOCTMU,
BblJaHHOW doefeparnbHbiM rOCy4apCTBEHHBIM YYPEXOEHNEM MeLUKO-
coumanbHOM 9KCNepTu3bl (Qanee — cnpaBka, noATBepXxaatoLas
WHBANMAHOCTL), a Takke pekomeHgaummn NMMIK B criydasix, U3noxXeHHbIX
B nyHkTax 49, 50, 51 NMopsagka nposeaeHuns NA.

9. toroBoe cobecenoBaHne npoBOAUTCA B 0OpasoBaTeNbHbIX
opraHusaumsx, Ha goMmy, B MEAULMHCKOW opraHu3aumn (oanee BMecte —
MecTa npoBedeHust wuToroBoro cobecegoBaHnd), onpeaeneHHbIX
MwuHucTEpPCTBOM.

10. OcHoBaHMeM Ona opraHusaumm nNpoBeOEeHUS UTOroOBOro
cobecefoBaHNA Ha AOOMY, B MEOVLMHCKOW oOpraHusauuu SABMSOTCS
3aKkryeHne MmeguumnHCKon opraHusaumm n pekomeHgaumm NMIIK.



V. OpraHusauusa npoBeAeHUst UTOroBoro cobecegoBaHus

B  opraHusaumm  npoBegeHuss  uToroBoro  cobecenoBaHus
NPUHUMALOT y4acTue crenyoLimne opraHm3aunmn:

MuHNCTEpPCTBO;

aBTOHOMHOE ydpexaeHue YomypTckomn Pecnybnuku
«PervoHanbHbI LEHTP OUEeHKM kadecTBa obpasoBaHus» (ganee — AY
YP «PLOKO»/PLIOW);

opraHbil MECTHOro camMoynpaBreHus, ocyulecTensoLmne
ynpasrieHne B cpepe obpasoBaHus (qanee — OMCY);
obpa3oBaTtenbHble opraHusauun, peanuaytoLine

obpasoBartenbHble MNporpaMMbl OCHOBHOro obuiero obpasoBaHus B
YamypTtckon Pecnybnuke (ganee — O0).

11. MMHUCTEPCTBO B paMKax opraHu3aumm u nposeneHusd
NTOroBoro cobecefoBaHUs OCYLLECTBRSET (YHKUUWN, YCTaHOBIEHHbIE
MNopsaaokom npoeegeHusi FTMA, B Tom Ynucre onpepensieT:

nny, OTBETCTBEHHbLIX 3a npoueaypy npoBeneHUs UTOroBOro
cobecenoBaHuS;

NoOpsaoK CO30aHMs  KOMWUCCUMM MO NPOBEAEHUID  UTOrOBOrO
cobecenoBaHnsa B MecTax NpoBeAeHNsa NTOroBoro cobecenoBaHns;

NOpALOK NpOBedeHusl, a Takke nopsaok (cxemy) MpoBeEpPKH
NTOroBoro cobecefoBaHusl JKCNepTamMu, BXOAAWMMM B KOMWUCCUIO MO
npoBeaeHn0 NTOroBoro cobeceioBaHns (ganee — aKkcnepT);

TEXHOSTIOrMYECKyl0 cxemy obecnedeHna npoBedeHns UTOroBoro
cobecefoBaHna B MecTax npoBefeHUss UTOroBoro cobecepoBaHus (B
TOM u4ucrie onpegensieT BO3MOXHOCTb WUCMONb30BaHUS 4YepHo-6enoro
unn ysetHoro KM mntorosoro cobecegoBaHus);

NOpAOOK OCYLECTBMEHUS ayauo3anucu OTBETOB  Y4aCTHUKOB
ntoroBoro cobecegoBaHus (MNOTOKOBasi ayamo3anucb, MNepcoHanbHas
ayamosanucb OTBETOB KaXOoro yyacTHMKa uMToroBoro cobecenoBaHus,
KOMOVHMpOBaHME NOTOKOBOW U NEPCOHaNbHON ayano3anucen);

nopanok u cpoku nepepadn B AY YP «PLLOKO» aygmodannos ¢
3anuMcsamm OTBETOB Y4aCTHMKOB UTOroBOro cobecenoBaHnsi, BEAOMOCTEN
yyeTa npoBedeHust UTOroBoro cobecedoBaHuss B ayautopuu,
NPOTOKOJSIOB 3KCNEPTOB MO OLIEHMBAHMIO OTBETOB Y4aCTHUKOB UTOrOBOIO
cobecenoBaHua (npunoxeHune Ne 2);

CPOKM, MecTa U NOopsiAoK O3HAKOMJSIEHUSI YYACTHUKOB WTOrOBOrMO
cobecepoBaHna n uUX poauTenen (3aKoHHbIX npeacTaBuTenen) c
pesynbTatamu UTOroBoro cobecefoBaHus;

MUHMMarbHOE KOnMyecTBO BansnoB, HeobxoaumMoe Ans nonyvyeHns
pesynbTtata «3adeT» Ana yyactHukoB ¢ OBS3, yyacTHukoB—OeTen-
WHBaNMOoOB N MHBaANMAOB B COOTBETCTBMU C pekomeHaaunamum MNMIIK;

NOpsAaoK MoJadn 3asBrieHUs Ha MpOBEpKY ayamo3arnvcu YCTHOro
OoTBEeTa y4yaCTHMKa UTOroBoro cobecefoBaHus U opraHn3aLmm NoOBTOPHOWN
NPOBEPKN YCTHOrO OTBETa Y4yacTHWKA UTOroBoro cobecenoBaHus
KoMuccuen no npoBepke wmutorosoro cobeceposaHus apyron OO wnu



KOMUCCHeNn, chOpMMPOBaHHOW B MecTax, onpeneneHHbIX
MUHUCTEPCTBOM, B CryYasix, YCTAHOBMEHHbIX MyHKTOM 81 HacTosLero
Mopsiaka NpoBeAeHNs UTOrOBOro cobeceqoBaHUS;

NOPSIAOK NpoBeaeHNs NTOrOBOrO cobecenoBaHus B
ONCTaHUMOHHON hopme (B Cnydae MpPUHATUMS TakKoro  peLleHus
MwnHUCTEPCTBOM);

MEeCTa, NOPSAOK N CPOKN XPaHEHUS, YHUUTOXEHUS ayamo3anucen
YCTHbIX OTBETOB Y4YacCTHWKOB MWTOroBoro cobecegoBaHna U OpYyrnx
MaTepuanoB UTOroBoro cobecenoBaHus;

obecneynBaert:

npoBedeHNe WUTOroBoro cobecegoBaHUsi B MecTax MNpoBeaeHUs
nToroBoro cobecenoBaHus B COOTBETCTBMM C TpebosaHnamu [Nopsaka
npoeegeHnss N'MA wn Hactoswum [lopagkoMm npoBedeHUA UTOrOBOro
cobecenoBaHus;

opraHu3aumio npoBedeHust UuToroBoro cobecegoBaHus  AOnNS
yyactHukoB ¢ OB3, y4acTHUKOB-OETEN-UHBANMOOB W WMHBaANUAOB, a
Takke nuy, obyyarowmxcs No COCTOAHUIO 300poBbs Ha aomy, B OO, B
TOM  4YuCfne  CaHaTOPHO-KYPOPTHbIX, B  KOTOpPbIX  MPOBOAATCS
Heobxoaumble rnevyebHble, peabunuTauMoOHHblE W 0340POBUTENbHbIE
MEpPONPUATUS ANA HYXOALWNXCA B ANUTENbHOM fle4YeHUN, B YCNOBUSX,
YUYUTbIBAKOLLMX COCTOsIHME nx 340p0BbA, 0Ccob6EeHHOCTH
NcMxodm3N4EeCKOro pa3BuTus;

O3HaKOMSIEHME Y4YaCTHUKOB MWTOroBoro cobecenoBaHna wn KX
poanTenen (3akOHHbIX NpeacTaBuUTENEn) C pesynbTatamym UTOroBOro
cobecenoBaHus B CPOKK, onpegensemMmble MMHUCTEPCTBOM;

NHPOPMALMOHHY0 6e30NacHOCTb NPU XpaHEHUU, UCMONb30BaHUN
n nepegade KMM utorosoro cobecenoBaHusi, B TOM vuUcre onpeaensr
mecTa xpaHeHuss KUM utoroBoro cobecegoBaHums, nul, UMEOLMX K HAM
4oCTyn, npuHumMaeT mepbl no 3awmnte KMM utorosoro cobecenoBaHus
OT pasrnalwleHnsa cogepxawemncs B HUX nHopmauum;

opraHusyer:

dopmMupoBaHMe W BeLeHWe pPernoHanbHOW WH(OPMaLMOHHON
cucteMbl  obecneyeHuss NpPOBEOEHUSI FOCyAapCTBEHHOW  UTOrOBOW
aTTectauyum oby4varloLmnxcs, OCBOMBLUMX OCHOBHble ObpasoBaTesibHble
nporpamMmbl OCHOBHOro oouiero u cpegHero obuiero obpasoBaHUs
(nanee — PWC), BHeceHne cBegeHun B PUC u denepanbHyto
MHGOPMaLMOHHYIO cucteMy obecneveHust nposeaeHus M'MA n nprnema
rpaxgaH B obpasoBaTtesibHble OpraHu3aumm gnsa nonyyvyeHusa cpegHero
npodeccuoHanbHOro n Bbiclero obpasosaHus (ganee — OUNC TMA u
Mpnema);

NHAOPMUPOBAHNE YYACTHUKOB MTOrOBOro cobecedoBaHUst U KX
poanTenen (3akoHHbIX NMpeacTaBuTenen) no BonNpocam opraHu3auuu m
nposefeHust utoroeoro cobecegosanust 4yepes OO n OMCY, a Takxke
nyTemM B3anMogencTBus CO cpefcTBaMn MaccoBOM MHpbopmMauuu (ganee
— CMW), opraHmnsaumm paboTbl TeNegOHOB «ropsynx FMHUA» U BEOEHUSA
pasgena Ha opuumanbHbIX caunTtax B MHopMaLMOHHO-



TenekoMMYyHUKaUunoHHON ceTn NHTepHeT (aanee — ceTb VIHTEpHET) nnu
cneunannu3MpoBaHHbIX canTax.

B cnyyaax yrposbl BO3HWKHOBEHUSI YpPE3BblYAMHOW CUTyauun,
HEBO3MOXHOCTU npoBeaeHus NTOroBOro cobecenoBaHus B
yCTaHoBfeHHble AaTbl MWHMCTEPCTBO HanpaefsieT COOTBETCTBYHOLLEE
MOTMBMPOBaHHOe oOpaweHne B PocobpHagsop ¢ npocbbon
pacCcMOTPETb BO3MOXHOCTb OnpeaeneHnust AOonoSIHUTENbHOW  AaThl
npoBeaeHnst NTOroBoro cobeceaoBaHust BHe AaTt NpoOBeAEeHMs UTOFOBOrO
cobecenoBaHug, yctaHoBNeHHbIX [Nopsiakom nposefeHns MNNA.

B cnyyae HeobxoaMmocTM npegocTaBneHnMs aganTUpOBaHHbIX
BapuaHtoB KWM wuTtoroBoro cobecenoBaHus ans cnaboBungawmx,
cnenbiXx  y4acTHUKOB  UTOroBoro cobecepoBaHMs  MuHUCTEPCTBO
HanpaBnseT COOTBETCTBYWLMK 3anpoc B PocobpHaa3op He nosgHee
YyeM 3a OBe Hedenu 40 AaTbl NPoBeAEHUS UTOroBOro cobecenoBaHus.

12. AY YP «PLOKO» ocyuwectBnsger opraHuM3auuoHHOEe W
TexHomnornyeckoe obecneyeHme npoBegeHNa NToroBoro cobecegoBaHms
B YamypTckon Pecnybnuike:

BHocuT B PUC cBepeHna o6 mtorosom cobeceposaHun. B PUC
BHOCUTCSA criegytoliasa nHpopmMaums:

00 y4acTHuMKax UToroBoro cobecenoBaHus;

O MecTax NpoBeAeHNs1 UTOrOBOro cobeceaoBaHus;

O HasHa4YeHWW Yy4yacCTHMKOB Ha pAaTbl NPOBEAEHUSI UTOroBOrO
cobecenoBaHus;

O pacnpeneneHnn y4acTHMKOB Mo MecTamMm NpoBeAEeHUs UTOroBOro
cobecenoBaHus;

O pes3ynbTatax WUTOroBoro cobecedoBaHusi,  MONYYEHHbIX
y4yacTHMKaMu NTOroBoro cobecenoBaHus;

opraHusyer:

cbop BHeceHus cBegeHui Ha ypoHe OO B chopmate WEB;

paboTy JInyHbix kabnHetos PLIOU, OMCY, OO;

obecneunBaert:

aeaTenbHoCcTb no akcnnyataumm PUC u B3aumopgencteuo ¢ OUC
'MA n MNpurema;

HanpasfeHne B MecTa NpoBedeHust UToroBoro cobecenoBaHus
CMMCKOB Y4YaCTHUKOB MTOroBOro cobecefoBaHUs He No3gHee 4em 3a
OEHb 00 NPOBEAEHUS1 UTOFOBOro cobeceaoBaHus;

NHOPMaLMOHHYO 6e30nNacHOCTb Npu XpaHeHun u nepegadvye KNM
ntorosoro cobecegosaHus B OMCY/ OO;

B AE€Hb NpoBeAeHns ToroBoro cobecegosaHus He paHee 08.00 no
MEeCTHOMYy BpemeHn nepegadyy B OMCY/OO KWMM wutorosoro
cobecenoBaHNs Yyepes 3akpbITbl pasgen cneumanmanpoBaHHOro camta
«ocygapctBeHHaa utoroBasi attectauusi B YamypTtckon Pecnybnnke»
(https://gia.rcokol18.ru);

nosiydeHune n obpaboTKy pesynbTaToOB UTOrOBOro cobecenoBaHus;

nepenavy pesynbTaTtoB y4acTHMKOB MTOroBoro cobecegoBaHus B
OUNC IN'MA un lMprnema,;



https://gia.rcoko18.ru/

nepegadvy pesynbTaToOB Yy4aCTHMKOB UTOroBoro cobecefoBaHusi B
OMCY;

XpaHeHne ayauosanmce OTBETOB  Yy4aCTHUMKOB  UMTOrOBOro
cobecenoBaHus, BeOOMOCTEM  yyeTa npoBeaeHUs NTOroBOro
cobeceqoBaHus B ayaMTopumM M MPOTOKOSIOB 3KcneptoB A0 1 mapTa
roga, crnegylroulero 3a rogomMm npoBeaeHnst UTOroBoro cobecenoBaHus, U
MO UCTEYEHUN YKA3aHHOrO CpPOKa YHUUTOXEHME nuuamu u B nopsgke,
onpeaeneHHbIM MrUHMCTEpPCTBOM.

13. OMCY ocyuwecTBnsal0T opraHn3aunio 1 npoBegeHne UToroBoro
cobecenoBaHusi B MecTax MpoBedeHuss NToroeoro cobeceaoBaHusi Ha
TEeppUTOpMN  COOTBETCTBYIOLLLENO  MyHUUMMNANbHOrO  obpasoBaHus
YamypTtckon Pecnybnnkn, B TOM Yncne:

obecneuymBaloT:

yBEJOMIIEHNE NNL, OCBamBalrLMX obpasoBaTesnbHblE NPOrpamMmmbl
OCHOBHOro obuiero obpasoBaHus B popme ceMenHoro obpasoBaHusi, O
nogaye 3asBrneHnn ob ydactum B mtoroBom cobecegosaHun B OO wu
Ccpokax npuemMa 3asisrieHuu (npunoxeHune Ne 3);

ocyuwlecTBneHne cbopa cBegeHMn 06 yvacCTHMKAX WUTOroBOroO
cobecenoBaHuS;

npepoctaBneHne B AY YP «PLIOKO» cBegeHuin 06 yvacTHMKax
nToroBoro cobecenosaHusa ana sHeceHusa B PUC;

BHeceHue cBefeHun o6 ydacTHMKax UToroBoro cobecenoBaHus (B
cnyyae BegeHna PUC Ha MyHMUMNANbHOM YPOBHE);

nepegadyy KM wmntorosoro cobecenoBaHns B Mecta NpoBeaeHUs
ntoroBoro cobecenoBaHnsa (B crnyyae MNPUHATUS PELUEHUST HA YPOBHE
OMCY);

KOHTPOMb 3a BHECEHWEM pe3yfbTaToB OLEHMBAHUS B JIMYHbIE
kabuHeTtbl OO;

AOCTaBKy  ayamo3anucem OTBETOB  YYaCTHUKOB  UTOrOBOrO
cobecenoBaHus, BeOOMOCTEM  y4yeTa npoBeaeHns NTOroBOro
cobecegoBaHna B ayautopum M npoTokornoB akcneptoB B AY YP
«PLUOKO» He nosgHee 4eM 4epes3 MNATb KaneHaapHbIX OHEW CO AOHS
npoBeaeHnst UTOroBoro cobeceaoBaHus;

opraHusaumto NHAOPMUPOBAHUS Yy4aCTHUKOB NTOrOBOro
cobecepoBaHna n uX poauTenen (3akoHHbIX nNpeacTaBuTenen) no
BOMNpocaM opraHmsaumm n NpoBeAeHnst UTOroBoro cobecegoBaHus;

NHPOPMALIMOHHYO 6e30NacHOCTb NPU XPaHEHUU, UCMONb30BaHUN
n nepegade KMM wutoroBoro cobecegoBaHuMsi B MecCTa NpPOBEOEHUS
NTOroBOro cobecegoBaHus;

He no3gHee 4YeM 3a [OBEe Hedenu A0 MpoBeAEeHUS WUTOroBOro
cobeceqoBaHua co3galOT  KOMUCCMM MO MPOBEOEHMIO  UTOrOBOrO
cobeceoBaHua (B criydae (opMMpoOBaHMA e€e Ha MyHuuunanbHOM
YPOBHeE).

14. OO0 Ha o9Tane noaroTOBKM K MPOBEAEHUIO UTOroOBOro
cobecenoBaHus:

ocyuwecTBnaloT cbop ceBedgeHMM 06 y4YaCTHMKaAxX MTOroBOro



cobecenoBaHUs;

He no3gHee 4YeM 3a [OBe Hedenu A0 MNpoBedeHUs WUTOroBOro
cobecenoBaHna OpraHU3yOT PErncTpaumio yd4acTHMKOB Ha WUTOroBoe
cobecenoBaHne, B TOM 4uCrlie OCYLLUECTBMAKT MNpuemMm 3asaBneHun ob
yyacTMm B WTOroBOoM cobecedoBaHMM §NUL, YKasaHHbIX B MyHKTE 7
HacTtosiwero [lopsgka npoBedeHust UToroBoro  cobecenoBaHus,
cogepxauwmx ceegeHmss 06 yyacTHMKax UTOroBoro cobecenoBaHusi B
COOTBETCTBUK C npunoxeHnem Ne 1;

BHOCAT cBedeHust o6 y4dacTHMKax utoroBoro cobecegoBaHus B
PUC B cooTBeTcTBMM C 3asiBNneHusMn o6 yyacTum B WTOrOBOM
cobecenoBaHuu (B cnyyvae BegeHuns PUC Ha yposHe OO);

npegoctasnsaiT B OMCY/AY YP «PLOKO» cBegeHus ans
BHeceHus B PUC;

obecneunBaoT OTOOP W MNOArOTOBKY MU, BXOASLMX B COCTaB
Komuccum no npoBedeHnto wutorosoro cobecepoBaHuss B OO, B
COOTBETCTBUM C TpeboBaHusiMM HacTosuwero [lopsaka npoBeaeHus
NTOroBoro cooecegoBaHus;

nog noanucb MHAPOPMUPYIOT KL, NPUBIIEKAEMbIX K NPOBEAEHNIO U
npoBepke WTOroBoro cobecenoBaHusa, O nMopsaake MNPOBEAEHUs W
NpoBepkn wutorosoro cobecenoBaHnsi, YCTAHOBMIEHHOM HACTOSALMUM
Mopsiokom npoBedeHMs WUTOroBoro cobecedoBaHusi, B TOM  4ucne
NPOBOASAT NEPBUYHbBIA M NOBTOPHbLIA UHCTPYKTAXM NUL, NPUBIEKAEMbIX K
NPoOBeAEHUIO N NPOBEPKE NTOrOBOro cobecenoBaHus;

nop, noanuchb NHAOPMUPYIOT y4aCTHUKOB NTOroBOro
cobecenoBaHUs 1 NX poauTernen (3akoHHbIX NpeacTaBUTeENEen) o MecTax,
Cpokax M nopsgke npoBedeHust UTOroBOro cobecenoBaHusi, 0 BEAEHUM
BO BpEMS NPOBEAEHMS UTOrOBOro cobecenoBaHnsa ayamo3annucu oTBETOB
Y4acTHUKOB  UTOroBoro cobecegoBaHusi, O CpOKax WM MecTe
O3HaKOMMEHUs1 C pesynbTaTaMn UTOrOBOro cobecenoBaHust, a Takke O
pesynbTatax WTOroBoro cobecenoBaHusi, MOSYyYEHHbIX Y4aCTHUKaMU
NTOroBOro cobeceagoBaHus;

He no3gHee 4YeM 3a [OBe Hedenu A0 MNpoBeAeHUS WUTOroBOro
cobecenoBaHna OPMUPYIOT COCTaB KOMUCCUM MO  MPOBEAEHUIO
nToroBoro cobecenoBaHuns (ganee — KOMUCCUS NO NPOBELEHNIO);

n3garT pacnopsanTenbHble akTbl NO OpraHnu3aunm U NPoBEAEHMUI0
NTOroBOro cobecegoBaHus;

OCYLLECTBMAIT TexHMYyeckoe obecneyeHne npoBeAeHusa U
NpPoOBEPKM NTOroBoro cobecenoBaHus;

onpenensarT y4vebHble KabwuHeTbl Ans nNpoBeaeHUs WUTOroBOro
cobeceqoBaHusl, B KOTOPbIX Y4YaCTHUKM WTOroBOro cobecegoBaHUs
NpoOXoasaT npoueaypy UToroBoro cobecegoBaHusi (ganee — ayamtopum
npoBeaeHuns);

onpenensoT noMmeweHne ansa pabotsbl ¢ JInyHbIM kabuHeTtom OO,
ansa nonyveHna KMM utoroBoro cobecefoBaHus, nepefaym n npuema
ayamosanucen OTBETOB  YYaCTHMKOB  WUTOroBoro cobecegoBaHus,
BEJOMOCTEN YyyeTa npoBeaeHust UToroBoro cobecepnoBaHusi, GrnaHKOB



NPOTOKOSOB 3KCNepToB (Aanee — wrab);

OpraHmsylT pacnpenenexue Y4aCTHUKOB NTOroBOro
cobecenoBaHuns No ayanTopusim NpoBeaeHUS;

onpenensawT Npn HeobxoaMMOCTU y4ebHble KabUMHETLI, B KOTOPbIX
y4aCTHUKN UTOroBOro cobeceqoBaHnsa OXnaaroT odepean Ans yvactus B
NTOroBoM cobecegoBaHum (ganee — ayautopum NoaroToBKN);

onpenensarT MEeCTO MNPOBEAEHMS UMHCTPYKTaxa Y4aCTHUKOB
NTOroBoro cobecenoBaHUs MO BbIMNOSIHEHUIO 3aJaHMA OO0 Hadvana
npoueaypsl (B ayantopumn NpoBeAeHUst NN ayantopmum NoarotoBKn);

onpeaensitoT npy HeobxoAUMOCTM NPUCYTCTBME B ayauTopum
NpoBeaeHNs TEXHUYECKOro creumanucta ansi OCyLecTBeHus 3anucu
OTBETOB Y4aCTHUKOB MUTOroBOro cobecenoBaHus;

onpeaensitoT CXemMy OLIEHMBAHUSA OTBETOB Y4YaCTHWKOB UTOrOBOMO
cobecepoBaHna (CM. NyHKT 76 HacTtosiwero [lopsigka npoBeaeHus
nToroBoro cobecegoBaHus) No paspaboTaHHbIM KpUTEPUAM MO CUCTEME
«3a4€T/He3a4ueTy;

NPOBEPAOT TFOTOBHOCTb MNOMELUEHUA U paboTOCNOCOBHOCTb
TEXHUYECKNX CpeacTB And NPoBedEeHUs UTOroBoro cobecegoBaHus, B
TOM 4ucrne obopyaoBaHMe Ans BedeHus ayaumosanucn OTBEeTOoB
Y4aCTHUKOB UTOroBOro cobeceoBaHusl, Hann4umne 4acoB, Haxo4sLWMXCS B
nofe 3peHus Y4aCTHUKOB WTOroBoro cobecefoBaHMsi B KaXaow
ayanTopumn NpoBeaeHus;

onpeaensitoT  CxXemMy  y4acTusi  Y4aCTHMKOB B UTOrOBOM
cobecenoBaHuun (6e3 oTpbiBa OT obpas3oBaTeNbHOro npouecca Unm BHe
y4yebHoro npouecca);

He no3gHee 4YeM 3a OAuMH [AeHb OO MNpPOBEAEHUS UTOroBOro
cobecenoBaHus  onpedenstoT  U3MEHEHUS  TEKYLWEro pacnucaHus
3aHaTun OO;

OpraHuM3yloT NpoBedeHMe U MPOBEPKY UTOrOBOro cobecenoBaHus
KOMUCCUEN MO NPOoBEAEHNIO;

obecneunBaloT UHPOPMALMOHHYO GE30MacHOCTb MpPU XpaHEeHUW,
ucnons3osaHnn u nepegade KKMM wutoroBoro cobeceooBaHusi B
OMCY/AY YP «PLOKOv;

OCYLLEeCTBNAT 3anofiHeHne oopMbl M OTMPaBKY AaHHbIX B JIN4HOM
kabuHete OO;

OCYLLECTBNAIOT Mepegayvyy ayauosannucen OTBETOB YYaCTHUKOB
nToroBoro cobecenoBaHusi, BEOOMOCTEN yvyeTa NpPOBEOEHUS UTOroBOro
cobecenoBaHusa B ayautopumn n npoTtokonos akcneptos B OMCY/AY YP
«PLUOKO» He nosgHee 4emM 4epe3 NATb KaneHgapHblX AHEW ¢ AaTthl
NnpoBeaeHUst UTOrOBOro cobeceaoBaHus;

no nopyyeHmto MuWHUCTEpPCTBA OpPraHM3ylT MOBTOPHYH MPOBEPKY
ayamosanucenm OTBETOB  y4aCTHMKOB  UTOroBOro cobecenoBaHus
KOMUCCUEN MO NMPoBEeAEHUIO.

15. lNposegeHne wutoroBoro cobecenoBaHUs  OCYLLECTBNSETCA
KOMUCCUEN MO NPoBEAEHUIO.

B coctaB komuccumn no npoBeaeHNIo BXOOAT:



OoTBeTCTBeHHbIN opraHudaTop OO, obecneymBaloLLnin NOArOTOBKY U
npoBegeHve NMTOroOBOIO cobecenoBaHu4, OCYLLIECTBMSOLLNN
PYKOBOACTBO KOMWUCCMEW No nposedeHuto (cM. WIHCTpykuuio B
npunoxeHnn Ne 4), oTBeTCTBEHHbIM opraHmsatopom OO saBnsetcd
ynonHomMmo4yeHHoe pykosogutenem OO nuuo;

opraHusaTopbl BHe aygutopun, obecneymBalolime nepeaBmxkeHune
y4acTHUKOB UTOroBoro cobecegoBaHuss u cobnogeHne nopsigka
obyvarowmmmcas OO, He nNpUHMMaAKWMMKM y4acTue B UTOrOBOM
cobecenoBaHun (B criydae nNpoBedeHUst NTOroBoro cobecenoBaHusi BO
BpemMa ydebHoro npouecca B OO) (cMm. MHCTpyKumio B npunoxeHun Ne
5);

opraHusaTtopbl B ayauToOpuM MOArOTOBKM  (MpY  Hanuyum),
obecneynBaroline MNpoOBEAEHMNE WHCTPYKTaXa Y4aCTHUKOB WTOrOBOrO
cobecefoBaHna 0 nopsigke NpoBeaeHUs NTOroBoro cobecenoBaHus (CM.
NHCcTpyKumio B npunoxeHun Ne 6);

cobeceqHUKN, KOTOpble NPOBOAAT cobecenoBaHWe C y4aCTHUKaAMU
nToroBoro cobecenoBaHUsi, WHCTPYKTaX  YYaCTHUKOB  UTOrOBOrO
cobecegoBaHMsas No  BbinonHeHuwo  3agaHnn KMM  mntorosoro
cobecepoBaHnd, a Takke obecneuvMBaldT MNPOBEPKY [AOKYMEHTOB,
YyAOCTOBEPSOLWNX NUYHOCTb Y4YaCTHMKOB WUTOroBOro cobecenoBaHus,
PUKCMPYIOT BpEMS Havana n BpeMsi OKOHYaHUs NPOBEOEHUST UTOrOBOro
cobecepoBaHna AN KaXOoro ydacTHMKa UTOroBoro cobecegoBaHus.
CobecegHMkoM  MOXeT  ABMATbLCA  negarormdeckun  paboTHUK,
obnagalowmn KOMMYHUKaATUBHBIMM HaBblkaMu, TPaMOTHOM peybto (6e3
npegbsBneHnss TpeboBaHuM K onblTy paboTtbl) (cMm. WHCTpyKuuio B
npunoxeHun Ne 7);

TEXHUYEeCKUn crneumanuct, obecneymBarowmin nonydeHne KUM
ntorosoro cobecegoBaHus ot AY YP «PLLOKO», BHeceHune pe3ynbTaTtoB
oueHnBaHna B JInyHble kabnHeTbl OO, a Takke NOAroTOBKY TEXHUYECKNX
CpeacTB Ans BedeHUs ayamosanucu B ayauTopusax npoBedeHus (CMm.
NHcTpykumio B npunoxeHun Ne 8);

9KCnepTbl, OueHMBalWmMe OTBETbl  YYAaCTHWMKOB  MTOrOBOro
cobecepoBaHna (cm. UHcTpykuuio B npunoxeHun Ne 9). B kavectse
aKcnepTa npuBnekaeTcsa negarormyecknn paboTHUMK M3  COCTaBa
yymTenen pycckoro sisblka U nutepaTypbl.

KonnyectBo akcneptoB onpegensetr OO B 3aBUCMMOCTM OT
KOnuyectBa Y4acCTHMKOB WTOroBoro cobecefoBaHus, Konm4yecTBa
ayauTopun NpoBeAEeHUs U KONMMYecTBa Yy4yuTenen pycCKoro s3blka W
nntepaTtypsbl, paboTatowmx B OO.

CoctaB komuccun nNo npoBedeHuto opMupyeTcss U3 cocTaBa
agMUHUCTpauMM un  negarorndecknx pabotHukos OO ¢ yyeToMm
HEeoOXOOMMOCTU Hanuyuus B Kaxgou ayamTopuu npoBefeHUs He MeHee
oJHoro cobecegHuka.

B cnyyae ecnm npoBepka  wuTtoroBoro  cobecenoBaHus
OCyLLeCTBNAeTCs Ha  MyHuuunanbHOM ypoBHe, TOo B OMCY
npuBNeKarTCs:



nnuo, OTBETCTBEHHOE 3a NpuemM/nepeaady ayamosanvcen OTBETOB
y4aCTHUKOB UTOroBoro cobecenoBaHnd, BeAOMOCTEN y4yeTa NpoBeaeHNs
nToroBoro cobecegoBaHMsa B ayaumTopum M NPOTOKOSIOB 3KCMNEPTOB Ha
MYHULUMNANbHOM YPOBHE;

TEXHUYECKME CcneunanncTbl, OKasblBallMe Ha MyHULMNanbHOM
YPOBHE MH(POPMALNOHHO-TEXHOMNOMMYECKYID MOMOLLb MpU NpoBepkKe
nTOroBoro cobecegoBaHmsi U BHECEHUM pPe3ynbTaToB B JIMYHbIA KaOUHET
0]0)

OTBETCTBEHHbIA OpraHn3aTop W 3KCNepTbl Ha MyHULMMNANbHOM
YPOBHe.

16. K npoBegeHuto UTOroBoro cobecenoBaHUs npuBrEKatOTCA
cnegyrowme nuua:

pykosoautenb OO (cMm. NHCcTpykuuio B npunoxeHun Ne 10);

MeaUUMHCKME paboTHUKKN (CM. NHCTpyKuuio B npunoxeHum Ne 11);

aCCUCTEHTbI, OKa3sblBaloLMe HEeOOXOANUMYID TEXHMUYECKYHD MOMOLLb
yyacTHukam ¢ OBS3, y4yacTHuKam-geTaM-uHBanuMgam W uHBanugam c
Y4ETOM COCTOSIHMSI MX 300pPOBbSA, OCOBEHHOCTEN MNCUXOPU3NYECKOrO
pasBUTUA N NHOMBUOYASTbHBIX BO3MOXHOCTEN, MOMOrarLWmx UM 3aHATb
paboyee MecTO, nepegsuraTbCs, nMNpoyuTaTbh 3agaHwe (ganee -—
accucteHTtbl) (cM. WMHcTpykumio B npunoxeHun Ne 12). B kadectBe
aCCUCTEHTOB MpMBMEKaTCAa nuvua, npolweawmne COOTBETCTBYIOLLYHO
noarotoBky. ACCUCTEHTOM MOXeT ObiTb onpegeneH pabotHuk OO. B
NCKINIOYUTENDBHbIX Cry4asx B KA4eCTBe aCCUCTEHTA MOXET NPUBeEKaTbCS
poautenb  (3aKOHHbLIM  NpeacTaBuTENb)  Y4aCTHMKA  UTOrOBOrO
cobecegoBaHna  (Ha  OCHoBaHMM  pelweHns  [ocygapCTBEHHOW
9K3aMeHaUMOHHON KoMuccum YamypTckon Pecnybnuku ons nposeneHus
rocygapCTtBeHHOW  MUTOroBonM atrectaumm no  obpasoBaTernbHbIM
nporpammam ocHoOBHOro obuiero obpasosaHua (ganee — F'9K).

17. B peHb npoBegeHuMss UTOroBoro cobecegoBaHMs B MeCTax
NpoBeaeHNst UTOroBOro cobecefoBaHUs Takke MOryT NPUCYTCTBOBATb:

AOIMKHOCTHbIE nNuua PocobpHansopa n MnHuctepcTBa;

cneunanuctoel OMCY.

V. Cpoku npoBeaeHusi, NpoAOMKUTENbHOCTb U CPOK AeNCTBUSA
pe3ynbTaToOB UTOrOBOro cobecenoBaHusi, NOBTOPHbIN AONYCK
K UTOrOBOMY cobecejOBaHUIO

18. toroBoe cobecenoBaHne npoBOAUTCA BO BTOPY cpeny
deBpans (oCHOBHasa gaTta NpoBeAeHUs1 UTOroOBOro cobecenoBaHus).

19. NMpoaomKMUTENbHOCTL NPOBEAEHNA UTOroBOro cobecenoBaHUs
O KaXOoro yyacTHUMKa WuToroBoro cobecegoBaHMa  cocTaBngeT
npuUMepHO 15-16 MUHYT.

Ons ydactHukoB ¢ OB3 w©n yyacTHUKOB—OETEW-UHBANMOOB U
WHBaNMOoB NPOAOIMKUTENBHOCTb npoBeaeHUs NTOroBOro
cobecepoBaHna ysenunumBaetca Ha 30 MumHyT (T.e. obwas
NPOAOIKNTENBHOCTL  UTOroBOro cobecefoBaHMss AN yKa3aHHbIX



KaTeropun y4dacTHUMKOB MUTOroBoro cobecefoBaHWA COCTaBfsieT B
cpegHeM 45 MUHYT).

YyactHukn ¢ OB3 1 yyaCcTHUKM—-OETU-MHBanNuMabl M MHBanNuabl
CaMOCTOSATENTIbHO MO CBOEMY YCMOTPEHMIO pacrnpenenstor BpeMms,
OTBEAEHHOE Ha npoBedeHne wutorosoro cobecegoBaHus. Tak,
BbllLEHA3BaHHbIE  Y4aCTHMKM  UTOroBoro cobecedoBaHMss  MOTyYT
NCNosb30BaTb BPEMS KaK Ha NOAroTOBKY K OTBETaM, Tak U Ha OTBETHLI Ha
3apaHua KMM utorosBoro cobecegoBaHus.

B npogonmkutenbHOCTb UTOroBoro cobeceqoBaHnsa He BKOYaeTcs
BpeMd, OTBelEHHOEe Ha NoAroTOBUTESbHbIE MepPOonpuATUSA (NpuBeTCcTBUE
y4acTHUKOB UTOroBoro cobecegoBaHusi, BHECEHWE CBeoeHMA B
BEJOMOCTb ydeTa NpoBeadeHus UTOroBoro cobecegoBaHnsa B ayautopun,
WHCTPYKTaX YYacCTHUKOB MTOroBoro cobecenoBaHMss MO BbIMNOSTHEHUIO
3agaHun KM mntorosoro cobecegoBaHust 4o Ha4ana npoueayps 1 ap.).

20. PesynbTaT uTOroBoro cobecegoBaHust kak gonyck Kk WA
aencTeyeT 6eCcpoYHO.

21. K utoroBomy cobecenoBaHuio B AOMOSMHUTENbHbIE AaTbl B
Tekywiem yvyebHom rogy (BO BTOpyk pabouyyto cpeny mMapta v TpeTumn
NnoHeaesibHUK anpesns) SOoMycKalTca crefylowme y4acTHUKU UTOroBOro
cobecenoBaHuS:

nonyyusLIne no NTOrOBOMY cobecenoBaHmto
HeydOBNeTBOPUTENbHbLIA pe3yrbTaT («He3a4yeT»);

yOoaneHHble C UTOroBoro cobecedoBaHMss 3a HapylleHue
TpeboBaHM, yCTaHOBMNEHHbIX NYHKTOM 22 Nopsaka nposeaeHus MNA,;

He SIBMBLUMECHA Ha UTOroBoe cobecenoBaHWE MO YBaXKUTESbHbIM
npuynHam (6onesHb UM WHble OBCTOATENLCTBA), MNOATBEPXOAEHHbLIM
AOKYMEHTanbHO;

He 3aBeplMBLUME UTOroBoe cobecegoBaHWe MO YBaXUTESbHbIM
npuynHam (6onesHb unn uHble 06CTOATENBbCTBA), NOLATBEPXKOEHHbLIM
OOKYMEHTanbHo.

ZB cnyyae nonyyeHUs HeyooBeTBOPUTENBHOIO pesynbTaTta
(«He3a4yeT») 3a wuTOoroBoe cobecefoBaHME YYaCTHUKM  UTOrOBOrO
cobeceqoBaHus BnpaBe nepecgaTb WToroBoe cobecegoBaHne B
Tekywiem ydebHom rogy, HO He 6onee [fOByXx pa3 M TOMNbKO B
AONONHUTENbHbIE AaTbl, yCTaHOBMEHHbIe [Topagkom nposeaenus 'NA.

VI. MogroToBKa K npoBeAeHU0 NTOroBoro cobecengoBaHus

23. 'ToroBoe cobecenoBaHME MOXET NPOBOAUTLCA B MecTax
npoBefeHnss NToroBoro cobecenoBaHMss Kak BHe y4ebHOro npotecca,
Tak 1 B xoge y4ebHoro npouecca. Y4acTHUKN UTOroBoro cobecenoBaHms
MOryT NpUHMMaTb y4acTue B MTOroBom cobecepoBaHun 6e3 oTpbiBa OT
obpasoBaTenbHOro npouecca (HaxoOUTbCS Ha Ypoke BO BpPeMS
OXMOAHUA oYepean 1 BO3BpaLLaTbCA Ha YPOK MNOCne MNpOXOXKAEeHUd
nToroBoro cobeceoBaHus).



24. KonnyecTtBo, oblwiad nnowaab W COCTOSHME MOMELLEeHUN,
npedocTaBnseMbIX AN MPOBEAEeHWss UTOroBoro cobecenoBaHus,
OOMKHbI obecneynBaTbh MNpPOBeAEHNEe WUTOroBoro cobecegoBaHUs B

YCNoBMSX, COOTBETCTBYIOLLMUX TpeboBaHUAM CaHUTapHO-
3MMAEMUOOrMYECKNX NPaBUn N HOPMaTMUBOB.
25. Mpwu npoBeaeHnn NTOrOBOro cobecenoBaHus

OCYLLECTBNAETCS MnepcoHanbHash ayauos3annucb OTBETOB Y4aCTHUKOB
NTOroBOro coboecegoBaHus.

26. MecTa npoBeneHns UTOroBOro cobecenoBaHus He
obopyaytoTcs CTauMoHapHbIMU n (nnn) NepeHOCHbIMU
MeTanfonckaTenamu, cpeacTBamm BMOeoHabnogeHus (3a
UCKITIOMEHMEM  cfiydaeB, MNPefyCMOTPEeHHbIX  MyHKTamu 28, 61
HacTtosiwero [lopsgka npoBegeHWs  UTOroBoro  cobecenoBaHus),
cpeacTtBaMu nogasneHns CUrHanoB NOABMKHOW CBSA3M.

27. [Ina npoBeaeHUs NTOroBoro cobecenoBaHms BblAENSAOTCA:

ayouTopumn noarotoBku (Npy HEOBXOANMOCTK);

ayanTopumn NpoBeaeHus:;

y4yebHble kabunHeTbl Ans y4acTHUKOB MTOrosoro cobecenoBaHus,
npowegwnx uMToroBoe cobecefoBaHuMe  (Hanpumep,  YYaCTHUKK
UTOroBoro cobecenoBaHMs MOryT OXuaaTb Hadana cnegyrowero
y4yebHOoro 3aHATUA B AaHHOM y4ebHOM KabuHeTe) (Npn HeobxoaMMOCTN);

wTao.

28. Ayantopmn npoBedeHuUst AOO0SMKHbl OblTb M30NMPOBaHbI OT
ocTanbHblXx KabumHetoB OO, B KOTOPbIX OCYLUECTBNSAETCA Y4ebHbIN
npouecc, ana obecnevyeHna cobnogeHns nopsiaka BO  BpeEMS
npoBeaeHUst UTOrOBOro cobecegoBaHus.

Paboyee wmecTO y4yacTHMKa wuToroBoro cobecegoBaHust B
aygutopun nposeadeHust obopyayeTca TEXHUYECKMMW CcpeacTBamu,
NO3BONSOWMMN  OCYLLECTBUTb  ayaMo3anncb  YCTHbIX  OTBETOB
YYaCTHMKOB WUTOroBoro cobecenoBaHust (KOMMbIOTEP, OCHALLEHHbIN
MUKPOOHOM, OUKTOOH 1 ap.).

B cnyyae npoBegeHus ntorosoro cobecenoBaHmst B MMCbMEHHOM
BUOEe wWunn B crniydasix, B KOTOPbIX MNPUCYTCTBYOT cobecenHuK-
cypaonepeBoaYNK, 9KCNepT-CypaonepeBoaymK, aCCUCTEHT-
cypaonepeBoAYrK, ayautopun npoBeAEHUs OCHaLarTCa cpeacTtBamu
BMaeo3annucu ans nposeaeHns NToroBoro cobecenoBaHus.

29. lTta® obopyayetcsa TenegOHHOW CBA3bK, MPUHTEPOM,
nepcoHarnbHbIM KOMMNbIOTEPOM C BbIXOAOM B CeTb WHTepHeT Ans
nonyvyeHns KWM wutoroBoro cobecegoBaHusi, pabotbl B JIM4HOM
kabuHete OO.

30. B cnyyae yrposbl BO3HWKHOBEHUS 4pe3Bbl4alHOW cuUTyauuu
MuHuctepctBo no cornacoaHmio ¢ [OK npuHUMaeT pelueHne o
nepeHoce MNpoBedeHNs UTOroBoro cobecegoBaHMss B ApYyroe MecTo
NpoBEOEHNS UNNU Ha APYron AeHb, NpeayCMOTPEHHbIN pacrnvcaHnem
nposegeHnst utorosoro cobecegosaHusi. OO onosewaeTr Bcex



YY4aCTHUKOB UTOrOBOro cobecenoBaHnsi O BPEMEHN U MECTE NMOBTOPHOrO
npoBeaeHnst UTOroBoro cobecenoBaHus.

31. He no3gHee 4emM 3a [OeHb QOO0 MNPOBEAEHUS UTOroOBOrO
cobecenoBaHUSA TEXHUYECKNA CNeuManunucT NpoBepseT:

roTOBHOCTb pabo4vero mecta, obopyaoBaHHOro B wrtabe (Hanu4dne
goctyna B ceTb WMHTepHeT, pabodee cocTosiHMe MNpUHTEpa, Hanuume
Bymarn);

rOTOBHOCTb OOOpydoOBaHMS ANs 3anMcu OTBETOB  YYaCTHUKOB
ntoroBoro cobecegoBaHmsa (NpomM3BOAMT TECTOBYIO ayamo3arnuchb).
Ayaomosanncb OTBETOB HE AOSHKHA coAaep)aTb MOCTOPOHHME LUYMbl U
NnomMexmu, rorioca yvacTHuKa MToroBoro cobecepoBaHus n cobecegHuka
OOJMKHbI OblTb OTYETNNBO CIbILWHbI. AyaMo3anncu COXpPaHATCA B 4acTo
ncnonbdyemblx aygnocdopmartax (*.wav,*.mp3,".mp4 un T1.4.). Cnocob
ayamosanucm oTeeTa y4aCcTHUKA MTOroBoro cobecenoBaHus (AUKTOMOH,
KOMMbIOTEPHbLIE NporpaMmmbl 1 T.4.) onpegensaeT OO.

32. He nosgHee 4eM 3a [OeHb 00 MNPOBEOEHUA WTOrOBOro
cobecenoBaHna AY YP «PLIOKO» nepepmaetr B OMCY/OO cnucku
YYaCTHUKOB UTOroBOro cobecenoBaHusi, BEAOMOCTU ydYeTa NpoBeaeHus
nToroBoro cobecegoBaHuss B ayauTopuu, 6naHkM  NPOTOKOSOB
9KCNepToB, NOMMHbI U Naponu ans Bxoaa B JInyHbii kabuHeTt OO.

33. B OMCY/OO cnucok y4acTHMKOB MTOroBoro cobecenoBaHus
npoeepsieTcsa. He nosgHee 4yem 3a OeHb OO0 NPOBEAEHUSI UTOrOBOro
cobecegoBaHna  OTBETCTBEHHbIM  opraHm3atop OO npomssoauT
pacnpeaeneHme y4acTHMKOB UTOroBoro cobecegoBaHms no ayantopusim
npoBeaeHnsi B NPON3BOSIbHOM MOPSIAKE, 3anofHAET B CNIUCKE Y4aCTHUKOB
ntorosoro cobecegosaHunsa u JinuHom kabuHete OO none «Ayantopusay.

VIl. MNMpoBeaeHne nToroBoro co6ecenoBaHus

34.B pgeHb npoBegeHums wutoroBoro cobecepoBaHus AY YP
«PLUOKO» He paHee 07.30 nonydaet matepuanbl u3 ®IrbY «dLT» no
3awmuieHHomy kaHany m He paHee 08.00 obecneumBaeT nepegadvy B
OMCY/O0O KMM wutorosoro cobecenoBaHus 4Yepes3 3akpbiTbld pasgen
cneynanuampoBaHHoOro camta «locygapcTBeHHasi UToroBasi aTrecraums
B YamypTtckon Pecnybnuke» (https://gia.rcokol18.ru).

35. toroBoe cobecepoBaHme HadnHaeTtcs B 09.00 no mecTHoOMy
BpEMEHU. Y4YacTHUKM UTOroBoro cobecenoBaHna OXMOAKT CBOEN
oyepean B y4ebHOM kabuHete OO (Ha ypoke) unn B ayguTopuu
NoAroTOBKM.

36. Bo Bpems npoBedeHusi UTOroBoro cobecegoBaHusi B
ayouTopmax NpoBedeHUA  ydacTHMKaM  uToroBoro cobecenoBaHus
3anpewaetca umetb npu cebe cpencrea cBaA3W, ¢OTO-, ayaumo- U
Buaeoannapartypy, CrnpaBoOYHble MaTepuarbl, MUCbMEHHbIE 3aMeTKN U
WHble CPeAcTBa XpaHeHua W nepegadn UHAOPMaUUK. YYaACTHUKK
nToroBoro cobecefoBaHusl, HapylMBLUME YKasaHHble TpeboBaHus,
yaansaiTca ¢ UTOroBoro cobecegoBaHus.



https://gia.rcoko18.ru/

37. OTBeTCTBEHHLIN opraHm3atop OO onpegensieT mecta Ans
XPaHEHUS NINYHbIX BELLEN Yy4aCTHUKOB MTOroBoro cobeceqoBaHus.

38.B OEHb npoBeaeHns NTOrOBOrO cobecepoBaHus
OTBETCTBEHHbIN opraHm3aTop OO nog noanucb NPOBOAUT MHCTPYKTaX C
opraHuMsatopamu npoBeaeHus NTOrOBOIO cobecenoBaHung
(opraHmsatopamn BHe ayauTopuu, OpraHuMsaTtopamMu B ayauTopuu
noarotoBkn (Npu Hanudnn), cobecegHnkamun), ¢ aKkcneptTamm o nopsake
nNpoBeaeHNst UTOroBoro cobeceoBaHuUsl, a Takke BblAaeT:

cobeceHUKY:

BEOOMOCTb Yy4yeTa npoBedeHust uToroBoro cobecegoBaHus B
ayanTopuun, B KOTOPOr UKCMPYEeTCs BPEMSI Havana n BpeMsa OKOHYaHUs
OTBETa KaXXAoro y4acTHMKa UTOroBoro cobecenoBaHus (npunoxeHue Ne
13);

cnmcok yyactHukoB ¢ OB3 M y4acTHMKOB-OETEW-UHBANMAOB W
WHBANWAOOB, YTBEPXAEHHbIN nNpukadoM MuHucTepcTBa, Ans yBENUYEHUs
NPOOOIMKUTENBHOCTU OTBETA Y4YaCTHMKA MUTOroBoro cobecenoBaHUs Ha
30 MUHYT 1 onpeaeneHna Popmbl oTBeTa (MMCbMEHHO UK YCTHO);

KM mntorosoro cobecenoBaHusi, KOTOPbIA BKNOYaAET B cebs: TeKCT
Ons yTeHust (He 6Gonee ABYX 3K3EMMMSAPOB Ha KaXayl ayouToputo
npoBeaeHunst); NIMCT CO BTOPbIM 3adaHWeM C nonem Ansd 3ameTok (Mo
KONMYecTBY Y4aCTHMKOB WTOroBoro cobecegoBaHna B ayauTopuu
npoBegeHns); NUcT c Tpems Temamu 6Gecegbl (He 6Gonee opHoro
9K3eMNMsipa Ha Kaxayl ayauTopuio NPOBEeAEHUSs); KapTOYKM y4YacTHMKA
nTOroBoro cobecegoBaHus rno Tpem Temam becebl (OANH IK3EMNNAP HA
KaXaylo ayamTopuio NpoBedeHUs); KapToykm C nnaHom 6ecegbl Mo
Kaxxgon Teme (He 6onee OQHOrO 9K3eMMdpa Ha Kaxay ayauTopuio
npoBeaeHust);

ans yyactHukoB ¢ OB3, y4yaCTHMKOB-OETEW-MHBanNuOoOB MU
WHBANWAOOB, KOTOpble NPOXOAAT  uUTOroBoe cobecegoBaHue B
nMcbeMeHHOM copme — nucTbl Bymarn ans orsetoB co wtamnom OO,
nncTel Bymarn ans YyepHosukos co wrtamnom OO;

CueHapunh  npoBedeHnss  UToroBoro  cobecegoBaHna — Ans
cobeceaHuka (npunoxeHne Ne 14);

opraHvM3aTopy B ayauTopuuM  NOAroTOBKM  (NpU  OTCYTCTBUMU
ayanTopumn NoaroToBkM — cobeceaHuKy):

CMNCOK Y4YaCTHMKOB WUTOroBoro cobecepoBaHust (npunoxeHune Ne
15);

MHCTPYKUMIO ONs Y4aCTHMKOB MWTOroBoro cobecegoBaHust (He
MeHee O4HOW Ha ayauToputo nposeaeHust) (npunoxeHue Ne 16);

aKCcnepTy:

KpUTepn  OUEHMBAHUSI  OTBETOB  YYaCTHMKOB  UTOrOBOrO
cobecenoBaHuns (npunoxexHne Ne 17);

cnncok yyactHukoB ¢ OB3 M y4acTHMKOB-OETEW-UHBANMOOB W
WHBaNNOOB., YTBEPXKOEHHbIN npuKasom MwuHucTepcTBa, Aans
onpeaeneHnss MWMHUManbHOro Konuyectsa ©6annoB 3a BbINOIHEHME
3agaHun KMM mntorosoro cobecenoBaHus;




GnaHKn NPOTOKOMNOB 3KCMEPTOB AN BHeceHMsa GannoB 3a OTBETHI
Y4aCTHUKOB MTOroBOro cobecenoBaHus;

KMM utorosoro cobecenoBaHus (He bonee 0gHOro ak3emnnsipa Ha
Ka)Kgoro akcnepra);

OpraHu3aTopy BHE ayaUTOPUU:

CANCOK Yy4aCTHUKOB UTOroBoro cobecenoBaHus.

Bo Bpems MHCTpykTaka cobeceaHuKM U IKCNEepPTbl 3HAKOMSATCH C
3agaHusamu, Temamu 6ecenbl, MHbIMW OOKYMEHTaMW ANs NpoBeaeHus
nToroBoro cobecenoBaHusi, ONPeaenstoT MNPUMEPHbBIA KPYr BOMPOCOB
ans obcyxaeHus ¢ ydacTHMKaMmn MTOroBoro cobecenoBaHus.

[Mocne nHCTpyKkTaxa cobeceaHNKN:

HanpaBnAKTCA B ayauTOpuUn NpoBEAEHMS;

NPOBEPAOT FOTOBHOCTb ayauMTOPUM K NPOBEAEHMIO WUTOrOBOrO
cobecegoBaHnsa, B TOM 4ucrne obopygoBaHMe AOns  BedeHus
ayamosanucum oTBETOB y4aCTHMKOB MTOroBOro cobecenoBaHusi, Hanuyme
4YacoB, HaxoOAWMXCA B NOS€ 3peHUs ydacTHUKA.

[locne MHCTpYKTaXa opraHu3aTopbl B ayauTOpun NoaroToBKU (Npu
HanMyum):

HanpaBnsAKTCA B ayguTOPUnN NOArOTOBKY;

NPOBEPAOT rOTOBHOCTb ayANTOPUM MNOATOTOBKM.

39. toroBoe cobecegoBaHne nNPOBOAUTCA C WUCMNONb30OBaAHMEM
KM wntoroeoro cobecegoBaHusi B YepHoO-6enom ugeTe.

40. B aygutopun npoBedeHus uToroBoro cobecegoBaHus BO
BpeMsa  npoBedeHus  utoroBoro  cobecegoBaHnsa  0b6s3aTeNbHO
NPUCYTCTBYIOT:

cobeceHuK;

He Bonee ogHOro yyacTHUKa UTOrOBOro cobeceoBaHus.

41. B aygutopum npoBedeHust UTOroBoro cobecegoBaHUsi BO
BpeMs NpoBeAeHN NTOroBoro cobecenoBaHnsa MoryT NpuCyTCTBOBATb:

aKcneprT;

TEXHUYECKUN CneunanuncT;

aCCUCTEHT;

AOIMKHOCTHbIE nNuua PocobpHansopa n MnHuctepcTBa;

cneunanuctsel OMCY.

42. OpraHmMsatop BHe ayauTtopuu npurnawaeTr  yyYacTHMKa
ntoroBoro cobecegoBaHUs U CONPOBOXOAET €ro B ayauToOpuio
NoaroTOBKM OO0 Havana npoBefeHUs UTOroBoro cobecenoBaHust (Mnu
ayauTopuio NpoBeAEeHUs UTOroBOro cobecenoBaHUs) COrfacHO CrUCKY
pacnpegeneHna no ayautopusiM, MNoslydEHHOMY OT OTBETCTBEHHOIO
opraHusatopa OO.

43. OpraHusatop B ayguvtopum noArotoBkM (MpU  OTCYTCTBUMU
opraHusaTopa B ayauTopun NoaroToBkN — cobeceHuK):

NPOBOOUT  MHCTPYKTaX: WHAOPMUPYET ydacTHMKA WUTOrOBOro
cobecenoBaHus 0 nopsiake NpoBedeHns UTOroBoro cobecenoBaHus, B
TOM 4uCfe O crnyvasx ydaneHuss C UToroBoro cobecenoBaHus,
NPOAOIMKNTENBbHOCTM  MNpOBedeHnss UToroeBoro cobecegoBaHus, O




BPEMEHM UM MeCcTe O3HaKOMSIeHMsi C pesynbTaTamum UTOroBOro
cobecefoBaHMs, a Takke O TOM, YTO YYaCTHUKY MWTOroBOro
cobecenoBaHnsa NUCTbl Bymarn gna YepHOBMKOB He MpeaocTaBristoTCS
(kpome yyacTHukoB ¢ OB3, yyacTHMKOB-AeTEN-MHBANMAOB U UHBANNOOB,
KOTOpble NPOXOAAT UTOrOBOro cobecegoBaHne B MMCbMEHHOM hopme).

44. ['lo mepe roToBHOCTW ayauTopun NpoBeaeHUS OpraHn3aTop BHe
ayautopun npurnawaetr W COnNpoBOXAAaeT ydacTHUKaA WTOroBOro
cobecenoBaHus U3 ayanTopum NOAroTOBKN B ayaMTOPUIO NPOBEOAEHUS.

45. CobecegHuk npmBeTCcTBYEeT y4YacTHUKa NTOroBOro
cobecefoBaHNa B ayauTopuM MNpPOBEOEHUS, OCYLLECTBNSET MPOBEPKY
OOKYMEHTOB, YOOCTOBEPSAIOWMX JIMYHOCTb  y4acTHUKA  MTOroBOro
cobeceoBaHus, MW BHOCUT  [daHHble  Yy4yacTHMKa  WUTOroBOro
cobecefoBaHnss B  BEOOMOCTb ydeTa NpOBEAEHUST  UTOrOBOrO
cobeceoBaHus B ayauToOpuun.

CobecegHuk unn texHudeckun cneumanuct (no peweHnto OO0)
OCYLLEeCTBAET MepCOoHanbHYyl0 ayauosanucb OTBETOB YYaCTHWUKOB
ntoroBoro cobecegoBaHund. Wms ayamosanucm npucBamBaeTca Mo
damunuu, wnmMeHun, oT4yecTBYy (MPU HaNM4yMM) YyyacTHMKA WTOroBOro
cobecenoBaHuA.

CobeceaHuk cneaut 3a cobniogeHmemM BPEMEHHOIO pernamMmeHTa.

B Havane ayamosanucm yyacTHUK WTOroBoro cobecenoBaHUs
NPOU3HOCUT CBOe UM4. lNepen OTBETOM Ha Kaxgoe 3ajaHune Y4acCTHUK
nToroBoro cobecegoBaHns NPON3HOCUT HOMEP 3aJaHus.

CobecegHuk pukcmpyeT B BeOOMOCTM yyeTa nNpoBeadeHUs
nToroBoro cobecenoBaHna B ayauTOPUM BPEMSI Hayana W BpeMs
OKOHYaHMA OTBETa y4acTHMKa UTOroBoro cobecenoBaHust.

46. B cnyyae ecnu BbibpaHa nepBasi cxemMa MNPOBEPKM OTBETOB
Yy4acTHUKOB MTOroBoro cobecegoBaHust (CM. NYHKT 76 HaCTOSLLEro
Mopsagka), 9KcnepT  oOueHMBaeT OTBET  y4yaCTHMKaA  MTOroBOro
cobecejoBaHNA  HEMNOCPeOCTBEHHO MO xogQy ero obuweHus ¢
cobeceqHNKOM, BO BpeMsi NpoBedeHUst UTOroBoro cobecenoBaHus B
pexume peanbHOro BPEMEHM 3anofiHAeT NpoToKon akcnepta. [lo
OKOHYaHWK OTBETa YyyacTHWKa uToroBoro cobecegoBaHus u (Mnu) no
OKOHYaHMM uTOroBoro cobecegoBaHWd B MecTe MNPOBEAEHUsI IKChepT,
npy HEOBXOOMMOCTU, MOXET MOBTOPHO NPOCNYLAaTb OTBETbI OTAENbHbIX
y4aCTHUKOB MTOroBoro cobecenoBaHus.

47.Mocne 3aBeplleHNa WUTOroBoro cobecegoBaHMs Y4aCTHUK
NTOroBOro cobecenoBaHUs MO XEMNaHUK NPOCIyLWMBaEeT ayanmo3anucb
CBOEro oTBeTa And Toro, 4Ttobbl ybeauTbCsl, 4YTO aygmosanuchb
npoBegeHa 6e3 cboeB, OTCYTCTBYHOT MOCTOPOHHME LWYMbl U MOMEXM,
rofioca y4dacTHUKa UTOroBoro cobecegoBaHms n cobecegHnka oT4ETNNBO
CNbILUHbI.

48. B cnyyae ecnu BblbpaHa BTOpas cxema MNpPOBEPKM OTBETOB
YYaCTHUKOB MTOroBoro cobecegoBaHus (CM. MyHKT 75 HacTosiwero
Mopsaka), TO B UEensX WCKMIOYEHUs CcuUTyauumni, nNpu  KOTOpbIX B
panbHenwemM HEBO3MOXHO OyaeT OueHUTb YCTHbIN OTBET Y4YaCTHUKA



NMTOroBOro cobeceoBaHns Ha OCHOBE ayano3anncu, nocrie 3aBepLlieHns
nToroBoro cobecegoBaHNA Yy4yaCTHUK WTOroBoro cobecenoBaHus B
obs3aTenbHOM nopsagke npocnyLnBaeT CBOM OTBET AN TOro, YTobbl
ybeantbcs, 4TO ayauo3anucb npoBedeHa 6e3 cboeB, OTCYTCTBYHOT
NOCTOPOHHME WYMbl W MNOMEXW, Trofloca ydacTHMKa WUTOroBOro
cobecenoBaHna N cobecegHnKa OTYETIMBO CrbILLUHBbI.

Y4yacTHUKM UTOroBoro cobecefoBaHUsi MO CBOEMY YCMOTPEHUHO
MOryT NpocnyLwaTb YacTb ayamo3anmncu.

B cnyyae BbISIBNEHUS HEKAYECTBEHHOW ayauos3anucu oOTBeTa
y4yacTHMKa UToroBoro cobecenoBaHns oTBETCTBEHHbIN opraHmnsaTop OO
coctaBnsieT «AKT O AOCPOYHOM 3aBeEPLUEHMN UTOFOBOro cobecenoBaHus
No PYCCKOMY A3bIKY MO yBaXXUTeSbHbIM NpuinHamy (npunoxeHue Ne 18),
a cobecegHMK BHOCUT COOTBETCTBYIOLWY OTMETKY B ¢opmy UC-02
«Begomocte yd4eTa npoBedeHus uToroBoro cobecegoBaHMs B
ayanTopumn», Y4Y4aCTHUK WUTOroBoro cobecenoBaHus CTaBUT CBOIO
noanuch B ykazaHHOW BEOOMOCTM.

TakomMy y4yacTHMKY MTOroBoro cobecefoBaHus NpegocTaBnsaeTcs
BO3MOXHOCTb  MOBTOPHO MNPOWTM  uTOroBoe cobecepoBaHne B
OOMNOSNHUTENbHbIE  AaTbl  MNPOBEOEHMST UTOroBoro cobecenoBaHus,
npegycmoTpeHHble [lopsagkom nposegeHna [TWA, wnu B OeHb
npoBeaeHnst utoroBoro cobecegoBaHWa C UCMNOMb30OBAHMEM ApPYroro
BapnaHTta KWM wutorosBoro cobecenoBaHunsa (C KOTOPbIM YYaCTHUK He
paboTtan paHee) B Crydae cornacma  yvyacTHMKaA  UTOroBOro
cobecejoBaHNA N HaNUYNA TEXHUYECKOW BO3MOXHOCTU ANSA MOBTOPHOIO
NpoxoXxaeHust  npouegypbl B OeHb  NpoBefeHUst  UTOroBOro
cobecepoBaHna (y4aCcTHUK MOXeT OblTb npurnaweH B ApYyryro
ayautopuio nposeaeHust). B gaHHom crniydae B doopme NC-08 «AKT o
OOCPOYHOM 3aBepLUEHUN UTOroBoro cobecegoBaHUs MO PYCCKOMY A3bIKY
No yBaXWTENbHbIM MNPUYNHaAM» OTBETCTBEHHOMY opraHudatopy OO
HeoBXoOMMO MOCTaBUTb COOTBETCTBYIOLLYD OTMETKY O MPUHATOM
YY4aCTHMKOM UTOroBoro cobecenoBaHus peLLEHUN: O nepecpade
nToroBoro cobecefoBaHMsi B OeHb  MPOBEAEHUS  UTOroBOro
cobecenoBaHna UM B OOMOMHUTENbBHYKO ATy MNPOBEAEHUSI UTOrOBOrO
cobecenoBaHuA.

49. Mo okoH4YaHuM uToroBoro cobecegoBaHWA OpraHM3aTop BHE
ayaumTopum COMpOBOXOAEeT ydacTHMKa uToroBoro cobecefoBaHusi B
MecTo cbopa y4yaCTHMKOB WTOroBoro cobecefoBaHus, nNpoLlenLmnx
nToroBoe cobecenoBaHue, Ha ypok unu 3a npegensl OO (N0 peleHnto
0O0). 3atem B ayauTopuio NpOBEOEHUS NMpUrnawaeTcs HOBbIN Y4aCTHUK
NUTOroBoro cobecenoBaHus. Y4acTHUKM UTOroBoro cobecenoBaHus,
npowegwne npouenypy nNpoBedeHUs UToroBoro cobecefoBaHus, He
OOJTKHbI  MepecekaTtbCs C Yy4YaCTHMKaMM UTOroBoro cobecenoBaHus,
oXngawLwmnmMmmn NposeeHnst NTOroBoro cobeceoBaHus.

50. B cnyyae ecnu y4acTHUK MTOroBoro cobeceoBaHusi BO BpeMS
npoBegeHnst uToroBoro cobeceaoBaHUs HapyLUn YCTaHOBIEHHbIE
TpeboBaHna [lopsaka nposepeHus [TMA (3anpeTr umeTb npu cebe



cpeacrea cBA3WM, OTO-, ayauMo- M Buaeoannapartypy, CrnpaBOYHble
mMartepuarnbl, MUCbMEHHblE 3aMeTKM W WHble CPpeacTBa XpaHeHus wu
nepegadn MHGopmaunn), OH yganseTca ¢ UToroBoro cobecegoBaHus.
CobecegHuk npurnawaeTt oTBeTCTBEHHOro opraHmsatopa OO, KoTopbIn
COMPOBOXAAET YyyacTHMKa B WTab mn B wTabe 3anonHseTr «AkT 06
yaaneHun yyacTHUKa NtToroBoro cobecegosaHunay (npunoxenue Ne 19) B
OBYX 3K3emnnspax: oaunH ak3emnnap nepepaetcsa B [OK, BTopon —
poouTenamM  (3aKOHHbIM  MpeacTaBuUTENsIM)  ydacTHMKA  UTOrOBOrO
cobecenoBaHusi. CobeceaHNK BHOCUT B BEOOMOCTb yvyeTa NpoBeAeHUs
nTOroBoro cobecenoBaHus B ayautopumn B nomne «Bpemsa 3aBepLUeHUs»
OTMeTKy «YpganeH», Yy4dyacTHUK WuToroBoro cobecenoBaHUs OOSKEH
nocTaBuTb CBOK NOAMUCbL B YyKasaHHOW BegoMoOCTW. B cnyyae ecnu
BblbpaHa nepBad cxema MNpPOBEPKM OTBETOB Y4YaCTHUKOB WTOrOBOro
cobecenoBaHnsa (CM. NyHKT 75 HacTosawero llopsagka) akcnepT CTaBuT
OTMeTKYy 06 yaaneHun 3a HapylweHne TpeboBaHuin lNopsaka npoBeaeHus
'MA B npoToKone aKcrnepTa.

51. B cnyyae ecnuM y4acTHUK wuTOroBoro cobecenoBaHus Mo
COCTOSIHMIO 340POBbSA UMM OPYIMM YBaXXUTENbHbIM NPUYNHAM HE MOXET
3aBepLunTb UTOroBoe cobecenoBaHMe, OH MOXET MOKUHYTb ayauTOpPUIO
npoBeaeHns unn aygutopuo noarotokn. OTBETCTBEHHLIA OpraHmM3aTop
00, wmeanuuHckum paboTHMK COCTaBNAKT «AKT O [OOCPOYHOM
3aBeplleHMn uToroBoro cobecefoBaHMs MO PYCCKOMY $3blKy MO
YBaXXUTENbHbLIM MpU4nHamMmy», a cobecegHMK BHOCUT B BEAOMOCTb yyeTa
npoBegeHnss NToroBoro cobecenoBaHus B ayautopumn B none «Bpems
3aBepLleHns» OTMETKY «[Jocpo4HOY, Yy4aCTHUK NTOrOBOIO
cobecefoBaHNA [OO/MKEH MOCTaBUTb CBOK MOANMUCH B yKa3aHHOM
BEJOMOCTU. «AKT O JOCPOYHOM 3aBepLUeHUn UToroBoro cobecegoBaHnd
MO PYCCKOMY A3blKy MO YBaXXUTENbHbLIM NpUYMHaAM» MNPeaocTaBnaeTcs B
'OK n saBnaeTca oCcHOBaHMEM AN OOnycka B AOMNOMHUTENbHblE AaThbl
npoBeaeHnst UTOroBoro cobecenoBaHus.

52. lNocne 3aBepLieHna ntTorosoro cobecenosaHns B wtabe:

cobeceqHUK caaeT oTBeTCTBEHHOMY opraHmusatopy OO:

3anofHEHHYKD  BEOOMOCTb  ydeTa  MNpPOBEOEHUMSI  UTOroBOrO
cobecenoBaHunsa B ayautopun, rae ukcMpyeTcsl BpemMsi Havana u Bpemst
3aBepLUEeHNs OTBETa KaXaoro y4acTHMKa NTOroBoro cobecenoBaHus;

nnctel 6ymarn gnga oreetoB co wrtamnom OO, nucTbl Bymarun gns
YepHoBMKoB co wtamnom OO (npu Hannyum);

KM mntorosoro cobecengoBaHus;

3KCnepT:

KpUTepMn  OUEHMBAHUS  OTBETOB  YYaCTHMKOB  UTOrOBOrO
cobecenoBaHus;

NPOTOKOMbl 9KCNEpPTOB And BHeceHusi OannoB 3a OTBETHI
y4aCTHUKOB UTOroBoro cobecenoBaHus.

53. Nocne 3aBeplieHna UTOroBoro cobecenoBaHUs TEXHUYECKUN
crneunanucT KonmpyeT 13 KaXkaown ayautopumn npoBeneHust ayamosanmcu
OTBETOB YYaCTHWKOB WTOroBoro cobecegoBaHna (B TOM  4ucne




ayauosanncm C  TexHnmdyeckum cboem, KOTopble COXpaHsaTCsa B
oTAenbHy nanky «TexHu4eckun cbon») Ha CbEMHbLIN 3NEKTPOHHbIN
HocuTenb M B WITabe coaet oTBeTCTBEHHOMY opraHusaTopy OO.

54. B cnyyae OTCYyTCTBMSI 3KCNepTa B ayauTopum npoBeaeHus
OLUEHMBaHME  ayauos3anucen  OTBETOB  YYAaCTHUMKOB  UTOrOBOrO
cobecenoBaHus NPOBOAMTCS 3KCNEpPTaMU MOCHEe OKOHYaHWS UTOrOBOro
cobecenoBaHus. [0na 3TOro OT OTBETCTBEHHOro opraHm3atopa OO
9KcnepTbl MNony4yarT ayaumo3anncu OTBETOB YYaCTHUKOB, KOTOpbl€ He
ObINKN OLEHEeHbl HENOCPEACTBEHHO B ayaUTOPUM NpoBEaAEHUS.

55. Nocne 3aBeplieHnss WUTOroBoro cobecenoBaHusi B MeCTe
nposeneHusi utorosoro cobecegosaHns B JInyHoM kabuHete OO BO
Bknagke «OueHMBaHME» TEXHUYECKUA crneunanuct B Criydae HesiBKU
y4yaCTHUKa B none «HesiBka» CTaBUT COOTBETCTBYIOLLYIO OTMETKY. Ecnu
y4yacTHUK uToroBoro cobeceoBaHMa He  3aBepLunsi  UTOroBoe
cobecefoBaHne MO YBaXWUTENbHOW MNpUYMHE, HEOBXOAUMO BHECTU
oTMeTKy B none «He 3aBepwwun». EcCnM yyaCTHUMK WUTOroBOro
cobecenoBaHna yganeH C WTOroBoro cobecefoBaHusi, HeobGXxoauMO
BHECTM OTMETKY B nose «YaaneHy.

TexHu4yecknn creumannct Ha OCHOBE TMPOTOKOSIOB 3KCMepToB B
JinyHom kabuHeTte OO BHOCUT CBefeHUs O pesynbTaTax Yy4acTHUKOB
NTOroBoro cobecegoBaHus.

56. OTBeTCTBEHHLIN opraHm3atop OO B JInyHom kabuHete OO
OCYLLEeCTBNAET KOHTPOSIb BHECEHUsI CBEAEHUW, pacnedaTbiBaeT
BeoomMoCTb y4aCTHMKOB, Ha3HAYeHHbLIX Ha 3K3aMeH, 3aBepseT noanuch
pykosoautens neyatbto OO. [locne npoBepkn BCeEX OaHHbIX 3aKpbiBaeT
cobecenoBaHue Ha yposHe OO B JInuHom kabuHeTe OO.

57. OtBeTcTBEHHbIN oOpraHm3atop OO obecneumBaeT XpaHeHue
ayauosanuncen y4acTHUMKOB UTOroBoro cobecenoBaHus ¢ cobniogeHmnem
MHdOPMaLMOHHON 6e30NacHOCTMW.

58. 3anonHeHHble BeOOMOCTM y4eTa MNPOBEOEHUA UTOroBOro
cobecenoBaHna B ayauTopuu, NPOTOKOSbI 3KCMEPTOB, ayamo3anuncu
OTBETOB Y4aCTHMKOB UTOroBoro cobecegoBaHns OTBETCTBEHHbIN
opranmsatop OO pgocTaBnsieT B TEYEHME OOHOro KaneHaapHoro AHs
nocrne 3aBepLleHnsi TMpOBEpPKM OTBETCTBEHHOMY 3a npoBefeHue
ntorosoro cobecegosaHua 8 OMCY ans nepegaum B AY YP «PLLOKO» B
Lensax nocrnenyowero XpaHeHus.

VIIl. NMpoBeaeHune ntoroBoro cobecefoBaHus B AUCTaHLUMOHHOMN
¢opme

59. lNpoBegeHne utoroBoro cobecegoBaHusi B AUCTAHUMOHHOM
dopme ponyckaetcs Ond  y4acTHMKOB UTOroBoro cobecenoBaHus,
KOTOpble NO YBaXUTENbHOM MPUYNHE HE MOTYT OYHO MPUCYTCTBOBATbL B
MeCcTax npoBedeHns UTOroBoro cobecefoBaHUs, YTBEPXOEHHbIX
npukasom MunHucTtepcTaa:

9KCTEepPHOB, HaxoasLWmnxcs 3a npegenavm Poccunckon ®epepauumn,



KOoTopble B cnyyae HebGnaronpuaTtHOM OOCTaHOBKW, B TOM 4uchne
aNNOEMNONIOrMYECKON, HEe MOryT O4YHO MpPUCYTCTBOBaTb B MecTax
npoBeAeHnst UTOroBoro cobecenoBaHus;

obyvarowmxcq, Haxogawmecs B OO 3a npegenamu YOaMypTCKOW
Pecnybnukn, B TOM 4uCre CaHaTOPHO-KYPOPTHLIX, B  KOTOPbIX
npoBoadaATcss  Heobxoaumble  nedyebHble, peabUNUTAUMOHHbLIE U
0340POBUTENbHbLIE MEPONPUATUA ANA HYXOAKLWNXCA B ANNTENbHOM
ne4vyeHnn.

60. [Ans yyactma B MTOroBoM cobecegoBaHMM B AUCTAHLMOHHOM
dopme nuua, YyKasaHHble B MNyHKTe 359 Hactosduwero [lopsaka
npoBeaeHusi UToroeoro cobecengoBaHnd, nogatT 3aseneHne B QK o
NPOXOXXAEHUU UTOroBoro cobecegoBaHMs B AUCTaAHUMOHHOM chopme C
yKaszaHneM YBaXXMTENbHOM NPUYMHbI, MOATBEPXKAEHHOW AOKYMEHTAIbHO.

61. Mpn opraHu3aumm npoBeaeHUs UTOroBoro cobecenoBaHusi B
ONCTaHUMOHHON dopMe 06s3aTenbHO BedeHWe ayamo- U Buaeo3anucu
npouenypbl nposedeHnsa UToroBoro cobecenoBaHust (cobeceHuka U
y4yaCTHUKa WTOroBoro cobecepoBaHus). lNporpammHoe obecnedeHue,
nocpeacTBOM KOTOPOro npoBoauMTCs UTOroBoe cobecegoBaHne B
ONCTaHumoHHon dopme, obecneunmBaet OO yyaCTHMKA WTOroBOro
cobecenoBaHuS.

TexHundecknumn cpeactBaMmm AN OpraHu3aumMm 1M NpoBedeHUst
nToroBoro cobecegoBaHust nNuuamu, MNpUBMIEKAEMbIMM K MNPOBEOAEHUIO
ntoroBoro cobecegoBaHMsa, a Takke [ONd  YYaCTHUMKOB WTOroOBOro
cobeceqoBaHusl, y4yacTBYKOLWMX B WUTOroBoM cobecegoBaHuM B
ONCTaHUMOHHOM opme, obecneunmBaer OO yyaCcTHMKA WTOrOBOrO
cobeceqoBaHus u poauTenu (3akoHHble NpeacTaBUTENKU) YyyacTHUKA
NTOroBoro cobecegoBaHus.

62. [MpoBegeHne wutoroBoro cobecegoBaHna B AUCTAHLMOHHOM
dopMe OOMKHO COOTBETCTBOBATb TpeboBaHMSAM  OOBLEKTMBHOCTU
NpoBeaeHNs 1 NPOBEPKM UTOrOBOro cobecegoBaHnd, NOpSaKy 3aluUThbl
KM utoroBoro cobecenoBaHus OT pasrnaweHusi coaep)Kallencs B HUX
MHdOpMaLn.

MHCTpyKTaX BCeX nuu, 3a4erCTBOBaHHbIX MNpU npoBeneHun
ntorosoro cobecegoBaHns B OMCTaHUMOHHOW popme, NpoBOAUTCHA C
y4eToM OCOBEeHHOCTEN MpPOBEAEHUs WUTOroBoro cobecenoBaHus B
OANCTaHLMOHHOW dopme (npunoxeHne
Ne 20).

63. MNopsigok npoBefeHns UTOroBOro cobecenoBaHuA B
OUCTAHUMOHHON doopme OOMMKEH BObiTb 3abnaroBpeMeHHO OOBeAeH A0
ceegeHna OO, yyaCcTHMKOB UTOroBOro cobecenoBaHns U UX poauTenen
(3aKOHHbIX NpeacraBuTenen).

IX. OCOBEeHHOCTU opraHu3auum npoBeaeHns UTOroBoro
cobecenoBaHuA ANA Y4aCTHUKOB UTOroBOro cobecenoBaHusi €
OB3, yyacTHUKOB UTOroBoro cobecefoBaHnss—aeTen-uHBanMaoB U
MHBanNuaoB



64. Ansa yyactHukoB ¢ OB3, y4yacTHUKOB-OeTEN-UHBaNMOoB W
MHBaANMOOB, a TaKke nuy, oby4yalromxcs No COCTOSHUIO 300POBbSl Ha
aomy, B OO, B TOM 4ncne caHaTOPHO-KYPOPTHbLIX, B KOTOPbIX MPOBOASATCS
Heobxoaumble rnevyebHble, peabunuTauMoHHblE W 0340POBUTENbHbIE
MEPONPUATUS  ONS  HyXZawwmxcsa B ONUTESNIbHOM  JIEYEeHUN,
MWHUCTEPCTBO OpraHM3yeT npoBeaeHMe MUTOroBoro cobecegoBaHus B
YCMOBUSIX, YYMTbIBAKOLIMX COCTOAHME UX 300POBbsSl, OCODEHHOCTU
NCMXOOU3NYECKOro pasBUTUS.

65. OcHOBaHMEM ANs  opraHM3auuM MNpoOBEAEHUS  UTOrOBOro
cobecefoBaHns Ha OOMY, B MEOMLUMHCKOW oOpraHu3auumn SABnsSOTCS
3aknyeHne MmeguumnHCKon opraHusaumm n pekomeHgaumm NMIIK.

66. [Ans yvactHukoB ¢ OB3 (npu npeabsaBneHun pekomeHgauumm
NMMIK), pna  yyYacTHMKOB-AETeN-MHBaNUMA4oOB WM uMHBanNuaoB  (npu
npeabsBheHnn crnpaBKMu, noareepXxaaroLLen NHBaNNOHOCTb)
MuHucTepctBo  obecneumBaeT co3gaHue  Criegylowmux  yCrioBumn
npoBeAEHUSI UTOrOBOro cobecegoBaHUS:

B6ecnpensaTCTBEHHbIN AOCTYn y4aCTHUKOB NTOroBOro
cobecenoBaHna B ayautopun MOArOTOBKW, ayaUTOPUKM NpPOBeAEeHUS,
yyebHble  kabuHeTbl  ONs  YY4aCTHWKOB, MpoOLealnX  UTOroBoe
cobecepoBaHne, TyaneTHble W WHble TMOMELWEHNs, a Takke Wux
npebbiBaHNEe B yka3aHHbIX MOMELLEHMSX (HannumMe naHgycos, NOPYYHER,
paclUMpPEeHHbIX OBEpHbIX NPOEMOoB, NUMTOB, NpPU OTCYTCTBUM NNPTOB
ayauTopusa pacnofiaraeTcsl Ha NepBOM 3dTaXe; Hanuuue crneuyunanbHbIX
Kpecen v gpyrnx npucrnocobneHnin);

yBENMYEHNE MPOOOIMKUTENBHOCTM UTOroBOoro cobecenoBaHust Ha
30 MUHYT;

npu HEeOBXOAMMOCTU oOpraHusaumsa nUTaHMa U NepepbIBOB ASS
npoBeaeHNS HEoOXoAUMbIX  NEYEDHbIX WU NpPoUIakTUYEeCKMUX
MeEponpuaATMA B Nepuoa  OXuaaHus  NpoBedEeHust  UTOroBoOro
cobecenoBaHuA. MNuTtaHuem, cpeacTBamm ans npoBeaeHUs
HeoOXxoauMbIX  Ne4vyebHbiX U NPOPUNAKTUYECKNX  MEepOonpUATUN
yyactHnkos ¢ OB3, y4yacTHUKOB-AeTen-MHBaNUA4oOB W MHBANMAOB
obecneyvnBaloT UX poanTENK (3aKOHHbIE NPeaCcTaBUTENN).

67. lnsa yyactHukoB ¢ OB3, ansa nuu, oby4varowmxca No COCTOAHMIO
340pOBbS Ha OOMY, B MeAUUMHCKUX opraHmnsaumsax (Npy npeabsBneHum
pekomeHgauun  TIMIK), aona  y4yaCTHUKOB-AETEW-MHBaNUAOB U
MHBaNMOoB  (NpyM  nNpeabsaABfEeHUM  CNpaBkW,  NOATBEpPXOatoLen
MHBaNMAHoCTb, U pekomeHgaunn NMMIK) MuHuctepctBo obecnevnBaet
co3gdaHue  crnegywwux — cneumanbHbIX  YCIIOBUW,  YYUTbIBAKOLLMX
COCTOsIHNE 300POBbS, 0COBEHHOCTU NCUXOU3NYECKOTO Pa3BUTUS:

NPUCYTCTBUE aCCUCTEHTOB;

NCMonb30BaHNE Ha UTOroBoM cobecefoBaHMN HEODXOOUMbIX AN
BbINOMHEHNS 3aJaHNN TEXHUYECKNX CPeaCTB.

aons cnabéocnbiwawmx y4aCTHUKOB UTOroBOro
cobecepoBaHus:

obopynoBaHue ayauTopun NpoBeLeHna UTOroBoro cobeceioBaHus



3BYKOYCUNMBAIOLWEN annapaTtypon KakK  KOJUJIEKTUBHOrMO, TaKk W
WHOMBMAYANbHOrO NoNb30BaHUA.

AOna rnyxux wun cnabocnbilaWmx Y4YacTHUKOB WUTOroBOro
cobecefoBaHUA:

npuBnevYeHune npwu HeobxoanMoCTH accucTeHTa-
cypaonepeBoyuka.

Ansa cnenbiXx y4aCTHUMKOB UTOFOBOro cobeceaoBaHUA:

odopmnenHne KWMM wutoroBoro cobecegoBaHus pernbedHo-
TOYEeYHbIM WpUdTOoM bpannsg wnn B BuAe 3NEKTPOHHOrO [AOKYMEHTa,
OOCTYMHOrO C MOMOLLIbIO KOMMNbIOTEPa.

Ana cnaboBMAAwWMX y4aCcCTHUKOB UTOFrOBOro cobecenoBaHus:

konupoBaHne KM ntorosoro cobeceoBaHus B AeHb NpOBeAEeHUs
UTOroBoro cobecefoBaHMss B MNPUCYTCTBMM  YfeHa KOMMUCCUM MO
NpoBeAEHNIO B YBENMYEHHOM pasMepe;

obecnevyeHne  ayauTopuM  MPOBEAEHUs  YBENUYUTENbHbIMU
yCcTporcTBamu (fiyna unm nHoe yBenuymTenbHoOe YCTPONCTBO);

NHOMBMOYyarbHOE paBHOMeEpPHOe ocBelleHne He meHee 300 riokc
(BO3MOXHO WCMNOSb30BaHME WHOMBUAYASbHbLIX CBETOLAMOAHbLIX CPencTB
OCBelLeHMs (HacTorbHble Jlamnbl) C PeryrMpoBKON OCBeELEHUS B
AnHammndyeckoMm AuanasoHe o 600 nwokc, Ho He Hwxke 300 ntoKc npu
OTCYTCTBUM ANHAMUYECKOWN PErYIIMPOBKN).

Ana y4yacTHMKOB C paccTpoucTBaMm ayTUCTUYECKOIro creKkTpa:

npuBnevYeHne B kadyectse cobecedHuka aedpekrosiora, ncuxosnora
WM neparora, C  KOTOPbIM  yKa3aHHbIA  y4aCTHUK  UTOrOBOrO
cobecenoBaHus 3HakoM. 1o pewieHunto MN'IK B UCKMOUNTENBHBIX Criydanx
npy HeobXxogMMOCTM W NPU HanMuMM HeobXoAUMbIX KOMMNeTeHUUn B
KadyecTBe cobecegHuka MOXeT ObiTb npuBneyeH poauTenb (3aKOHHbIN
npeacraBuTeNlb) yyacTHUKa uTorosoro cobeceposaHus. OueHnBaHue
paboT TakMx Yy4acTHMKOB WTOroBoro cobecegoBaHus nNpoBOAUTCA
9KCMepToM MO 3aBepLUEHUN NPOBeAEeHUs UTOroBoro cobecenoBaHnda Ha
OCHOBe ayamo3annucy yCTHOro oTeeTa yvyacTHuUKa.

Ansa y4acTHUKOB MTOroBoro co6ecefoBaHMsA C HapyLEeHUAMMU
ONOpPHO-ABUraTenbLHOro annapara:

npwn HeobxoanMOoCTH NCrnonb3oBaHue KOMMblOTEPA  CO
crneumnanm3aMpoBaHHbIM NporpamMMHbiM obecnevyeHnem (Ans OTBETOB B
NMMCbMEHHON hopme).

68. MMHUCTEpCTBO onpegensieT kateropum yvactHukoB ¢ OBS,
Yy4aCTHUKOB-AEeTEeN-NHBANNAOB n NHBaNnOoB., ocobeHHoCTH
NCUXOMPU3NYECKOrO PasBUTUA KOTOPbIX HE MNO3BOSISAKOT BbIMOMAHUTL UM
Bce 3agaHus KM utoroBoro cobecegoBaHusi, a aKkcnepTaMm NpoOBECTU
oLeHMBaHNe B COOTBETCTBUM C KPUTEPUAMM OLEHMBAHUS WUTOrOBOIO
cobecenoBaHus (npunoxeHune Ne 21).

YKasaHHbIM y4yacTHUKam NTOroBOro cobecenoBaHus
npenocTaBnsieTcs NpaBo BbIMNOMHUTL TONMbKO Te 3agaHna KUM ntorosoro
cobecejoBaHUNs, KOTOpPble C y4eTOM OCOBEHHOCTEN MCUXOPU3NYECKOro
pa3BUTUSA NOCUIbHbI UM ONSA BbINOHEHUS.



MuHuCTEPCTBO oOnpegensieT MUHMManbHoe KonmyecTtBo OGannos
OS5 YKa3aHHOM BbllLe KaTeropmMm y4acTHUKOB UTOroBoro cobecenoBaHus
3a BbINOSIHEHME 3aaHu UTOroBoro cobecenoBaHns, Heobxoanmoe A
nonydyeHus pesynbTara «3adeT», OTNMYHOE OT  MWHMMAanbHOro
Konmyectea  6GannoB  3a  BbINOMIHEHME  3adaHUN NTOroBOro
cobeceqoBaHus AOns  OCTamnbHbIX KaTeropui y4acTHUKOB WTOrOBOro
cobecegoBaHusi. B atux uenax MwuHucTtepctBo paspabaTbiBaeT
COOTBETCTBYILLYK LIKany (WKanbl) OUEeHMBaHWA 3aJaHui UTOroBOro
cobecenoBaHuns, NPUMEHUMYIO(-Mble) ANs  Ha3BaHHOW  KaTeropuu
y4aCTHUKOB UTOroBoro cobecenoBaHus.

OcHoBaHunem ans BbIMNOSTHEHNSA OTAEeNbHbIX 3agaHun,
npeaycmoTpeHHbix KMM mntorosoro cobecefoBaHuns, U OUeHMBAHUSA MO
KpUTEPUAM, MO KOTOPbIM OTBETbl [AAHHOrO Yy4acTHMKaA WTOroBOro
cobecenoBaHns MoOryT OblTb OLEHEHbI, SIBMASAKTCA COOTBETCTBYHOLLME
pekomeHgaumn NMMIIK.

[lepeyeHb HO30MOrMYECKNX KaTeropum y4aCTHUKOB WTOroBOro
cobecenoBaHus, aAnNs KOTOPbIX NPEeAYCMOTPEHO BbINONTHEHME OTAENbHbIX
3agaHun KM utorosoro cobecenoBaHns, U KOTOpble NPeTeHAyHT Ha
YMEHbLIEHNE MUHMMArbHOro Kosnimyectsa GannoB, Heob6xoanMmMoro Ans
NoNy4yeHns «3adetay», pasfmyHble OpPMbl BbINOSHEHNA 3adaHUn,
KpUTEpPUN OLIEHMBaHUA 3adaHui NTOroBoro cobecenoBaHust, Mo KOTOPbIM
OTBETbl OTAESNbHbIX Y4aCTHMKOB UTOrOBOro cobecenoBaHUs MOryT ObiTb
OLUEHEHbl, MWHUMAsrbHble BO3MOXHble 6annbl WU MakcumarbHble
BO3MOXHble Oannbl 3a wutoroBoe cobecenoBaHWe npeacTaBneHbl B
npunoxeHunn Ne 21.

69. Y4yacTHUKU UTOroBOIro cobecenoBaHu4, 0CODEHHOCTU
NCUXO(PU3NYECKOTO Pa3BUTUS KOTOPbIX HE MO3BOSMIAT MM BbIMNOSTHUTL
3agaHma KWUM wutoroBoro cobecenoBaHusas B YCTHOM popme, MoOryT
BbINoNHATbL 3agaHna KMM wutoroBoro cobecegoBaHuss B MUCbMEHHOW
dopme npu Hanmuum cooTBeTCTBYLWMX pekomeHgauun TMIIK. [MNpw
npoBedeHun UToroBoro cobecegoBaHMas B MUCbMEHHOW  dhopme
OOMNycKaeTcsl  UCnonb3oBaHMe nuUCToB  Oymarm Ong  4epHOBUMKOB,
BblAaHHbIX OO, co wrtamnom OO, Ha 6a3e KOTOPOW YY4aCTHUK UTOrOBOrO
cobecenoBaHus npoxoamt wuTorosoe cobecegoBaHue. [lucbmeHHas
dopma paboTtbl ohopmnsieTcss Ha nuctax bymarn co wrtamnom OO, Ha
BGa3e KOTOPON y4YacTHUK UTOroBOro cobecenoBaHUsA NPOXOAUT UTOFOBOE
cobecenoBaHme.

70. K npoBegeHnto UTOroBoro cobecegoBaHusi n NPOBEPKE OTBETOB
yyactHukoB ¢ OB3, yyacTHMKOB-geTeN-MHBaNMOoOB U UHBaANMO4OB MOryT
ObITb NpuBEeYEHbI yuntensa-gedekTonoru
(noronegel/cypgoneaaroru/Tudprionegarorn n ap.).

X. Mopanok NnpoBepKu 1 oLleHMBaHNA UTOroBOro cobeceaoBaHNA

71. [MpoBepka OTBETOB Y4YaCTHMKOB MWTOroBoro cobecenoBaHus
OoCyLLecTBNdeTcA aKcnepTamu KoOMuccuu no NpoBEAEHMIO,



cthopmmpoBaHHom Ha ypoBHe OO, MyHMUMNANBHOM WU perMoHanbHOM
YPOBHSAX, B TOM 4uCrie M npoBepka paboT y4yaCTHMKOB WTOroBOro
cobeceoBaHuns B AUCTAHLUMOHHOW dhopMme.

72. O0Owiee pyKOBOACTBO W KOOpAMHAUMIO  OEATESNIbHOCTU
9KCMNepTOB OCYLWECTBNSAET OTBETCTBEHHLIN opraHm3atop OO.

73. OkcnepTbl  OOMKHblI  COOTBETCTBOBATb  YKa3aHHbIM  HUXe
TpeboBaHMsM.

BnapeHne Heobxogumon HopmaTneHon 6ason:

TpeboBaHu4 K pesynbTartam OCBOEHMUS OCHOBHOWM
obpasoBaTenbHOM NporpamMmMmbl OCHOBHOro obuiero obpasoBaHua Mo
PYCCKOMY £3blKy, YCTaHOBfiEHHble pefeparibHbiM roCcy4apCTBEHHbBIM
obpasoBaTesnbHbIM CTaHAAapPTOM OCHOBHOro obuiero obpasoBaHus;

HOpMaTMBHbIE MPaBOBblEe aKTbl, PerfnameHTUpyoLWmne nposeneHmne
nToroBoro cobecegoBaHus.

BnapeHne HeobxoanMbIiMu NpeaMeTHbIMU KOMNETEHLNAMN:

Hannune Bbicwero obpasoBaHWa MO creuunanbHocTn «Pycckuin
A3bIK M NuTepatypay, «dunonormsy.

BnapeHne KomneTeHuusiMu, HeobxoauMbiMM AONSE  NPOBEPKMU
NTOroBOro cobecegoBaHus:

ymMeHne OOBLEKTUBHO OLEHMBATb OTBETbl YYaCTHWKOB MTOrOBOIO
cobeceoBaHuS;

yMeHMEe NPUMEHSATb YCTAHOBMEHHbIE KPUTEPUN OLIEHNBAHUS;

YMEHMe pasrpaHmymBaTh OLLIMBKN U HEQOYETHI PA3NINYHOIO TUNA;

yMeHne  oopMnaTb  pesynbTaTtbl  NPOBEPKW,  cobntogas
YyCTaHOBJEHHbIE TpeboBaHUS;

ymeHue o6obuaTh pesynbraThbl.

74. Kaxgblh  OTBET  y4yaCTHMKaA UTOroBoro cobecenoBaHus
NpPoBEPSIETCSA OAHMM SKCNEPTOM TOSNbKO OANH pas.

75. OueHuBaHne paboT y4yacTHMKOB MWTOroBoro cobecenoBaHUs
MOXeT BbITb NPoBeaeHO Mo ABYM cxeMaM (BbIbOp cxeMbl onpenenseTcs
Ha ypoBHe OO):

MepBas cxema: npoBepka OTBETOB KaXAOro y4dacTHMKa UTOroBOro
cobecenoBaHNa OCYLLECTBNSETCS OKCMNEPTOM HENoCpPeACTBEHHO B
npouecce OTBeTa Yy4yaCTHMKaA UTOroBoro cobecegoBaHMsa  no
pa3paboTaHHbIM Kputepmsm OLIEHNBaHUS no cucrteme
«3a4eT»/»He3adeT». [lpn aTOM npu  HeobxogMMOCTU  BO3MOXHO
NOBTOPHOE NPOCIYLUMBAHME N OLIEHMBAHME 3annUCU OTBETOB OTAENbHbIX
Y4aCTHUKOB.

B cnyyae ecnu BbiOpaHa nepBas cxema MNPOBEPKM OTBETOB
y4aCTHUKOB UTOroBOro cobecenoBaHusl, 3KCNEPT, OLEHMBAKOLLNA OTBET
yyacTHMKa UTOroBoro cobecenoBaHWs HEMOCPEACTBEHHO MO Xo4y €ero
obweHna c¢ cobecegHUKOM, BO BpeEMA MNPOBEOEHUS UTOroBOro
cobecejoBaHNA B pexXmmMe pearnibHOro BpPEMEHUM BHOCUT B MPOTOKOS
aKcnepra:

PO yyacTHuKa;

AaHHble JOKYMEHTa, yOOCTOBEPSAIOLLErO JIMYHOCTb;



HOMeEpP BapuaHTa;

Bansibl N0 KaXXAoOMY KPpUTEPUIO OLIEHUBAHUS;

obLlee konnyecTso 6annos;

OTMETKY «3a4yeT»/»He3ayeT»;

PO, nognucs.

BTopas cxema: npoBepka OTBETOB KaXOOro ydacTHUKa UTOroOBOro
cobeceqoBaHUS  OCYLLECTBISAIETCA  3KCMEPTOM  MOCMNe  OKOHYaHUS
npoBeadeHns NTOroBoro cobecegoBaHns B COOTBETCTBUN C KpUTEPUAMM
OLEHMBaAHMA MO ayamo3anucsM OTBETOB  YYacCTHUKOB  WUTOroOBOro
cobecenoBaHus.

Mpn HeobxoaMMOCTM BO3MOXHO COYEeTaHME MNEPBOM N BTOPOW
CXEeM.

76. NToroBoe cobecenoBaHne OLEHMBAETCH MO CUCTEME «3a4veT»
UNN «HEe3a4yeT» B COOTBETCTBUM C KPUTEPUSMU OLIEHMBAHWUSI UTOFOBOIO
cobecenoBaHus. «3aveT» BbICTaBNAeTCs Yy4yacCTHMKaM  UTOroBOro
cobecenoBaHusi, HabpaBWMM MUHUMaNbHOE KONMM4YecTBO ©Oannos,
onpeaeneHHoe KpUTepmusiMm OLeHMBaHNA NTOroBoro cobeceqoBaHus.

77.poBepka W  OuUEHMBaAHME  WUTOroBOro cobecegoBaHUs
aKcneptamuy OOfKHa 3aBeplIMTbCA He no3gHee 4Yem 4epes nsTb
KaneHgapHbIX AHEN ¢ AaTbl NPoOBeAEHUS MTOroBoro cobecenoBaHus.

Xl. ObpaboTKa pe3ynbTaToB UTOrOBOro cobecenoBaHus

78. ObpaboTka pesynbTaToB NTOroBOro cobecenoBaHus
ocywectengetcsa AY YP «PLLOKO» ¢ ucnonb3oBaHnemM cneumarnbHbIX
annapaTHO-NPOrpaMMHbIX CPeaCcTB, MpeaocTaBneHHbiX PenepanbHbIM
rocygapCTBeHHbIM OooKeTHbIM yypexaeHneMm «PepeparnbHbll LEHTP
TecTupoBaHusa» (ganee — ®rbY «dLT»).

O6paboTka pesynbTaToB UTOroBoro cobecegoBaHUsa BKIHOYaeT B
cebs:

KOHTpoOnb BHeceHust ceegeHmn OO Ha ypoBHe PLIOU B JlnyHOM
kabuHeTte PLIOWU;

3akpblTne cobecepoBaHus Ha yposHe PLIOU B JInyHOM kabuHeTe
PLIOW;

BbIrpy3ka AaHHbIX 13 JlndyHoro kabuHeta PLIOU gna nepepayn B
PUC;

NpuemM 3anosfiHEeHHbIX BEOOMOCTEN y4vyeTa NPOBEAEHUS UTOroBOroO
cobecenoBaHus B ayguTopumn, NPOTOKOSIOB 9KCNEPTOB;

npuem ayamosanuncemn OTBETOB  Y4aCTHUKOB NTOroBOro
cobecenoBaHus.

O6paboTka pesynbLTaToB UTOrOBOro cobecenoBaHUs 3aBepLUaeTCs
He no3aHee YeM Yepes MATb KaneHgapHbIX AHEWN NOocre UX AOCTaBKU OT
OMCY/O0 B AY YP «PLIOKO».

79. BbirpyxeHHble pOaHHble wun3  JlndHoro kabuHeta PLIOU
nepepatotca B PWC, panee cnegyer nonyyvyeHwe pesynbTaToB
annapaTHo-nporpaMMHbIMW  cpeacTBaMun, npegocTtaBneHHbiMn  OIBY



«®PLUT». CBegeHnsa o pesynbTaTtax utoroBoro cobecepoBaHus AY YP
«PUOKO» BHOcut B PUC w©n HanpaBnser B OMCY/OO ans
O3HaKOMJSIEHUS1 y4aCTHUKOB MTOroBOro cobeceoBaHus.

80. MaTepuanbsl MTOroBoro cobecegoBaHusi M ayamo3anmcu
OTBETOB YYaCTHWKOB WTOroBoro cobecepoBaHnsa xpaHsatca B AY YP
«PLUOKO» B MecTax oOrpaHM4YeHHOro pfoctyna C cobniogeHuem
TpeboBaHnn wuHdopMaunoHHon ©6e3onacHocT Ao 1 wmapta roaa,
cnegyrowlero 3a rogoMm npoBedeHus UTOroBoro cobecenoBaHus, U Mo
NCTEYEHNN YKA3aHHOrO CpoKa noanexaTr YHUYTOXEHUIO B nopsgke,
onpegeneHHoMm MuHncTepcTeoMm.

Xll. MpoBeaeHne NOBTOPHOW NPOBEPKU UTOrOBOro cobeceaoBaHus

81. lNpoBeaeHne NOBTOPHOM MPOBEPKN UTOroBOoro cobecenoBaHus
OCYLLECTBNAETCS MO 3asiBIeHMI0 y4aCTHUKa UTOroBoro cobecenoBaHus
npu MOBTOPHOM MOSIyYEHUU HeyOOoBMEeTBOPUTENBHOIO pesyrbTarta
(«He3auveT») 3a utoroBoe cobecenosaHune nubo no pewenHunto MK, nubo
no peweHnio MnHuctepcraa.

82.B uensx npepoTBpawleHns  KOHQNUKTA MHTEPECOB U
obecneyeHna OOBLEKTMBHOIO OLIEHUMBAHUS MTOroBOro cobecenoBaHUs
yyacTHMKaM UTOroBoro cobecenoBaHUsl, MOSYyYMBLUMM  MOBTOPHO
HeyOoBMNETBOPUTENbHLIN  pe3ynbTaT  («He3adeT») 3a  UTOroBoe
cobecenoBaHune, NpegoCcTaBnseTCcs NpaBo NogaTtb B MMCbMEHHOW hopme
3asBneHue (npunoxeHne Ne 22) o npoBedeHUM MOBTOPHOW MNPOBEPKU
aygumosanmcnm  ero  yCTHOro oOTBeTa KOMUCCUMEW NO  NPOBEOEHUIO
NOBTOPHOM MNPOBEPKM MTOroBoro cobecenoBaHusi, cHopMUpPOBaAHHOWN
MwuHuCTEpPCTBOM

B atom cnyyae B TedeHme naOByx pabounx OHenm nocne
O3HaKOMSEHUS C peaynbTaTamu YY4aCTHWKM MUTOroBoro cobecenoBaHus
nogatoT 3asasneHune B ['OK, KoTopas NnpuHMMAaET pelleHne o0 NpoBeaeHnn
NOBTOPHOM TMPOBEPKN MUTOroBoro cobecegoBaHns M O Co3daHUn
KOMUCCUK MO NPOBEAEHNIO MOBTOPHOW NMPOBEPKN.

83. lNoBTOpHas npoBepka UTOroBOro cobecenoBaHus
OCYLLECTBIAETCA B TeyeHWe CeMu KaneHdapHbiXx OHEeW C MOMeEHTa
NOCTYNMEHNS 3asBNeHnst ydacTHUKa UTOroBoro cobecenoBaHust.

Komuccna no npoBegeHWo MNOBTOPHOM MPOBEPKU MosiydaeT
ayguosanncb OTBeTa Yy4yacTHMKa UTOroBoro cobecefoBaHus U
OCYLLEeCTBISAET MOBTOPHYKO NpoBepky. 1o mntoram npoBepkn KOMUCCUSA
BbIHOCUT pewleHne 06 OTKMNOHEHUMM 3asBfiEHUA W COXPaHEHUU
pesynbTata «He3ayeT» wunm 06 yOOBMETBOPEHUN 3asiBMIEHUS U
N3MeHeHnn pesynbTaTta Ha «3a4eTy». Pe3ynbTaTbl MOBTOPHOM NPOBEPKM
nepepatotca npeacepatento 'OK.

84. 'BK npuHuUmMaeT peweHne 06 YTBEPXOEHUU pe3yrbTaToB
NUTOroBoro cobecegoBaHusi N0 UToram NOBTOPHOW NPOBEPKN U coobLiaeT
o AaHHom peweHun AY YP «PLULOKO» ana BHeceHus ceegeHnin B PUC u



HanpaeneHus pesynbtata B OMCY/OO ans o3HakoMneHusl ydacTHUKa
MTOroBoro cobecenoBaHus.

85. lNepenpoBepka unTOroBoro cobecegoBaHUs MOXeT ObliTb
npoBegeHa no peweHnto PocobpHagsopa u (unn) MOK. B gaHHOM
crnyyae KOMMCCUSI MO MepenpoBepKe Co34aeTcsl Ha pernoHasibHoM
YPOBHE 1 BbINOSTHAET 3a4a4un, noctasneHHble nepes Hen ['OK.,



MNpunoxeHne Ne 1

K MNopsiaky nposeneHuns
NTOroBOro
cobecenoBaHusa

Lupekmopy

obpasosamersibHasi opaaHu3auus

®UNO pykosodumerns

3asBneHne o6 yyactum B UITOrOoBOM cobecenoBaHUN MO PYCCKOMY SI3bIKY

A,

pamunus

ums

om4yecmeo

[data poxaeHus:

HanmeHoBaHue AOKYMEHTa,
yAOCTOBEepSOLWEro JIMYHOCTb

PekBU3NTbI 4OKYMEHTa, YAOCTOBEPAOLEro IMYHOCTD:

Cepus Homep

CHUIC:

Mon: My>kckon YKeHckun

Mpowly 3aperncTpmpoBaTb MEHS NSl y4acTus B UTOroBoM cobecegoBaHum no
PYCCKOMY $13blKy ANSA NOfyYeHust 4OnycKa K rocyaapCTBEHHOW MTOroBOW atTecTtaumm
no obpasoBaTenbHbIM NporpaMmmamM OCHOBHOro obuiero obpasoBaHus.

C lMopsiakom npoBeneHust MTOroBoro cobecegoBaHns MO PYCCKOMY S3bIKy, B
TOM 4uUCre CO CpoKaMu, Mectamu MpPoBEeAEHUs, C OCHOBAHWSMW ONs1 yOaneHust C
NTOroBoro cobecenoBaHUs MO PYCCKOMY $3blKy 3@ HapyLlEHWE YCTaHOBIEHHbIX
TpeboBaHun, c NpoLeaypon 4OCPOYHOro 3aBepLUEHNS UTOrOBOro cobeceoBaHnsi Mo
PYCCKOMY $3blky MO OOBLEKTUBHbIM MPUYMHAM, CO BPEMEHEM U MECTOM
O3HaKOMIIEHUs1 C pe3yfbTaTaMyM MTOroBOro cobecenoBaHMsi MO PYCCKOMY S3bIKy
O3HaKOMIIeH(-a).

Mognuck y4YacTHMKa ntToroBoro cobecenoBaHms
/ « » 20

noonuck [0]Z7[6]

Mognucek poauntena (3aKOHHOro npeacTtaBuUTenNs) YydacTHUMKA WTOroBOro
cobecenoBaHus



/ « » 20
r.
noonucek [o)7[6]
3adaBneHue npuHan.
/ /
rnodnuckb [o)7[6] OO0/MKHOCMb
« » 20 r. PernctpauymoHHbIn  HOMEp




Lupekmopy

oGpaaoeameanaﬂ opeaHuzauyusa

®UO pykosodumerns

3asaBneHne o6 yyactum B UTOrOBOM cobecenoBaHUN MO PYCCKOMY SI3bIKY

A,

amunus

ums

om4yecmeo

[ata poxaeHus:

HanmeHoBaHue AOKYMEHTa,
yAOCTOBEpPSHOLWEro JIM4HOCTb

PekBU3NTbI AOKYMéeHTa, yaocTtoBepAroLwero Jin4HOCTb.:

Cepus Homep

CHUIC:

Mon: My>kckon YKeHckun

Mpowy 3apeructpupoBatb MeHA ANs  yy4acTus B WUTOTOBOM
cobeceqoBaHMM MO PYCCKOMY  €3blky ANt MOMy4YeHMst gornycka K
rocygapCTBEHHOM UTOrOBOM aTTecTauun no obpasoBaTefnbHbIM NporpaMmmam
OCHOBHOro 06Lero obpasoBaHus.

Mpowy opraHM3oBaTb NpoBedeHWe UTOroBoro cobecegoBaHMs No
PYCCKOMY $3blKy B YCIOBUSX, YYMTbIBAKOLLIMX COCTOSIHAE MOEro 340PO0BbS,
0CO0BGEHHOCTU NCUxonandeckoro pasBnTUS, NOATBEPKAAEMbIE:

MMIIK

I:l opurnHanom unnm Hagnexawmm o6pa30M 3aBepEHHOWN KOMMen cnpasku,

OpUrMHAaNoM Unun Hagnexatimum obpasom 3aBepeHHOW Konnen pekoMeHagaumm

noaTBepxaatoLen akT yCTaHOBIEHUS MHBANMOHOCTU, BbligaHHon ®IY MCO

Heobxoaumble ycnoBus npoBeaeHnst UTOroBoro cobecenoBaHnsi N0 PycCKOMy
A3bIKY:

yBernMyeHne nNpoaormKUTENbHOCTU UTOrOBOro cobeceioBaHNSA MO PYCCKOMY
A3bIKY
Ha 30 MUHYT




dopme

A3bIKY
Ha gomy

NMPOXOXAEHNe UTOroBoro cobecenoBaHMs No PYCCKOMY S3bIKY B MUCbMEHHOM

opraHn3auunda mecta nposegeHmnAa nToroBoro cobecenoBaHma no pycCKomMy

l:l MHble OOMNOJIHNTEIbHbIE yCJ'IOBVIFI/MaTepI/IaJ'IbHO-TeXHVIL-IeCKOG OCHalwleHune:

C lMopsigkoM npoBedeHust UTOroBOoro cobecegoBaHMst MO PYCCKOMY
A13blKy, B TOM YMCIe CO CPOKaMu, MecTamu NpoBEeAEHUS!, C OCHOBAHMAIMWU ONs
yOaneHuss ¢ UTOroBoro cobecefoBaHMst MO PYCCKOMY $13blKy 3a HapylUueHue
YCTaHOBMEHHbIX  TpeboBaHWIA, C NpoLeaAypol [OOCPOYHOrO 3aBepLUEHUS
NTOroBoro cobecegoBaHUs MO PYCCKOMY $13blKy MO OOBEKTUBHBLIM MpUYMHAM,

CO BpeMeHeM W MeCTOM O3HaKOMJSIeHMs C peaynbraTamym UTOroBOro
cobecefoBaHUsA N0 PYyCCKOMY A3bIKYy O3HAaKOMIEH(-a).
Mognuck y4YacTHMKa UToroBoro cobecenoBaHms
/
noonuck [0]7[60)]
« » 20 r.
Mognuce pogutensa (3akoHHOro npefcTaBUTENd) ydacTHMKA WUTOroBOro
cobecenoBaHus
/
noonuck [o]7[6]
« » 20 r.
3adaBneHne npuHAan:
/ /
noonuckb [o]7]6] 00mKHOCMb

« » 20 r. PerncrtpayuoHHbIn - HOMep




MpunoxeHne Ne 2
K Mopsaaky npoeBeeHus
NTOroBoro cobecegoBaHuUs

np0TOK0.l1 JKcnepTa no oueHnBaHNO OoTBEeTOB Y4aCTHUKOB UTOroBoro cobecenoBaHuA

Kopn Kog OO Howmep lolr[e]
MCY ayautopuu akcnepTa
[okymeHT © gaﬂang 2l 3apaHue 3. 3agaHue o
y £ 3apaHue 1. OAPOGHEIN MoHonormny 4, Q ()
© nepeckas Tekcta 3 =
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Mpunoxenne Ne 3

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHus

O6pa3sey yBegomMneHus nuu, ocBamBaroLwmx obpasoBaresibHble
nporpamMmbl OCHOBHOIO obuero o6pasoBaHus B (hopme ceMenHoro
obpa3oBaHuA, 0 Nnogayve 3afaBreHusa 06 y4yacTum B UTOFOBOM
cobecefoBaHMM NO PYCCKOMY A3bIKY

BbnaHk YnpasneHnsa obpasoBaHus
Komy

(P.M.0. poanTens (3akoHHOrO NpeacTaBnTeNs)
Koro

(P.M.0. pebeHka)
npoXnBakLlero no agpecy.

KOHT.
Ten.

yBegomMmIieHne.

B cootBeTcTBMM CO cTaThen 59 PeagepanbHOro 3akoHa ot 29.12.2012 Ne 273 3
«O6 obpasoBaHun B Poccuiickon  depepauumny», npukazom  MuHucTepcTBa
npoceeleHna Poccuiickon degepaunm n depepanbHom cnyx6bl No Haasopy B cdepe
obpasoBaHng n HayKu
oT 04.04.2023 Ne 232/551 «O6 yTtBepxaeHun MNMopsagka npoBeaeHUst rocygapCTBEHHON
MTOroBOM aTTecTauMm no obpasoBaTenbHbIM MNpPOrpaMMaM OCHOBHOro obuiero
obpasoBaHunda», npukazom MuHucTepcTBa o0O0pas3oBaHNA U Hayknm YOMypTCKOM
Pecnybnukn ot Ne «O npoeegeHun ntorosoro cobecenoBaHns
no pycckoMmy 43blky B Yamyptckon Pecnybnukn B 2025/2026 y4vebHOM rogy»
nHopmMmmnpyem Bac, 4To Ona NpOXoXAeHUs rocygapCTBEHHOW UTOrOBOW aTtTecTaumm no
obpasoBaTefibHbIM MporpammMa OCHOBHOro obuiero obpasoBaHus (ganee — [UA)
HeobxoOuMO MonyYnTb AOMNYCK B BMAE «3adeTa» 3a MUToroBoe cobecegoBaHue no
pycckoMy s3biky. [na aToro HeobxoanMmMo nofatb 3asBrneHne o6 yydactum B UTOrOBOM
cobeceoBaHMM MO PYCCKOMY $3blKy B OOpasoBaTesfibHyl0 OpraHu3auuio, B KOTOPYHO

(®.1.0. pebetka)



3a4UcneH ansa NpoxoXaeHus NnpomexyTodHon attectauum u 'MA, He no3gHee 4Yem 3a
ABe Hedenwn 0o Havyarna npoBefeHus UToroBoro cobecefoBaHUsA No pycCKOMY S3bIKy, TO
€CTb He no3gHee 20 roga.

Ha4vanbHuk YO




MNpunoxeHue Ne 4

K Mopsaaky nposeaeHus
NTOrOBOIO
cobecenoBaHus

MHCprKLlMiI AnsA oTBeTCTBeHHOro opraHn3artopa 06pasoBaTean017|
opraHunsauumm

HacTtoswasa MHCTPYKLNS onpegenser nopsiiok  AencTBUi
OTBETCTBEHHOIO opraHm3aTopa obpasoBaTefibHOM opraHu3auuu (oanee —
00), ocyLwecTBNAKOLWEro PYyKOBOACTBO KOMWUCCUENW MO MNPOBEOEHUIO B
MEeCTax NPoBeAEHUs1 UTOFOBOro cobeceaoBaHus.

Ob6wee pykoBOACTBO  OTBETCTBEHHbIM  opraHmzaTopom OO
ocywectenger pykosoautens OO. B kayecTBe OTBETCTBEHHOrO
opranmsaTtopa OO npusnekaetca paboTHuk OO.

Mpu nogrotoBke K MNpoBeAEeHUD WUTOroBOro cobecenoBaHUA
OTBEeTCTBEHHbIN opraHmnsatop OO ob6sA3aH:

03HaKOMUTBCA C HacToswmum [lopsiakom npoBedeHUss UTOrOBOro
cobecenoBaHus;

NONy4YnTb MHoOpMaunio 06 y4aCcTHMKAxX UTOrOBOro cobecenoBaHus
(®NO  yyacTHUKOB, HEOBXOOMMOCTb CO34aHUA YCNOBUM NpPOBELEHUS
nToroBoro cobecenoBaHus Anst ydactHukoB ¢ OB3, y4yacTHuKoB-geTemn-
WHBANMAOB N UHBANUAOB);

MPOBECTM KOHTPOSb CO34aHWsA ycrnosun ans yyvactHukoB ¢ OBS3,
Y4aCTHUKOB-AETEN-NHBANUAOB 1 NMHBANnaoB.

He no3gHee 4yem 3a p[OeHb [0 nNpPOBeAEeHUA UTOroBOro
cobecenoBaHuA 06s3aH:

onpegenntb HeobxogMMoOe KONMMYECTBO ayauTopui NpoBeaeHus
nToroBoro cobecegoBaHus;

nonyyntb ot OMCY/AY YP «PLOKO» noruHbl n naponu gnga sxoaa
B JInyHbin kabmHer OO, a Takke CNUCKAM YYaCTHUKOB WTOroBOro
cobecepoBaHna (ganee — CMOUCKM YYacTHWKOB), BeAOMOCTU YyyeTa
npoBeaeHNs UTOroBoro cobecegoBaHus B ayantopum, 6naHkm npoToOKOIoB
9KCNepToB;

pacnpegennuTb  y4acTHMKOB  WUTOrOBOro  cobecefoBaHuMst MO
ayanTopusmMm nNpoBeaeHnst B MPOU3BOSIbHOM NOpSAaKe M 3anOfHUTb B CAMUCKE
Y4YaCTHUKOB none «Ayantopus»;

nog nNognucb NPOBECTU NEPBUYHbBIN MHCTPYKTaX NUL, NpUBeKaeMblx
K NpOBEOEeHMI0 1 NPOBEPKE UTOroBoro cobecegoBaHmsl, B COOTBETCTBUM C
HacToswmm NopsagkoMm NpoBeaeHns UTOroBoro cobeceqoBaHus;

NpoBeCTM COBMeCTHO C pykoBogutenem OO npoBepKy rOTOBHOCTU
OO k npoBeaeHM0 UTOroBOro cobecenoBaHus;

NpoBEPUTb COBMECTHO C pykoBoautenem OO Hanu4une B ayanTopusax
npoBedeHust utoroBoro cobecegoBaHms wn  wTabe HeobxoauMbIX
TEXHUYECKNX CPEACTB M NporpaMMHOro obecnedeHusi, Hanmume B WwTabe



poctyna K cetu VIHTepHeT, YacoB 1 NPoBEPUTL UX paboToCNOCOBHOCTb;
obecneunTb 03HAKOMMNEHME IKCNEPTOB C KPUTEPUAMU OLLEHNBAHUS,
onpegennTb MecTa Ansa XpaHeHUs JUYHbIX BELLen Y4acTHUKOB
NTOroBoro cobecegoBaHus;

noaroToBUTb B HEOBXOOMMOM KONMMYECTBE CLUEHapun nNpoBEeAEHUs
NTOroBoro cobecegoBaHus ansa codbecegHnKOB;

noarotoBuTb NUCTbl Bymarn co wrtamnom OO, nuctbl bymarn ans
YyepHoBuMkoB co wTtamnoMm OO ansa yyactHukoB ¢ OB3, yyacTHUKOB-OeTeNn-
WHBanNMAoOB N MHBANMOOB, KOTOPblE NPOXOAAT UTOroBoe cobecegoBaHne B
NUCbMeHHON OOpME;

noarotoBUTb B HEOOXOOAMMOM  KOSIMYECTBE  WHCTPYKUMW OIS
y4aCTHUKOB UTOroBoro cobecenoBaHus;

obecneunTb TUpaxmpoBaHMe B HEOOXOOAMMOM KOSIMYECTBE CMUCKOB
YYaCTHUKOB WUTOroBOro cobecefoBaHusi, BEAOMOCTEN yvyeTa NpoBeAeHUs
UTOroBoro cobecefoBaHuss B ayguTOpUKW, KPUTEPUEB  OLIEHUBAHUSA
nToroBoro cobecegoBaHusi, MPOTOKOSIOB 3SKCMEPTOB MO OLEHMBAHUIO
OTBETOB Y4aCTHUKOB UTOrOBOro cobeceoBaHus.

B oeHb npoBeaeHMsA UTOroBoro cobecefoBaHnsA OTBETCTBEHHbIN
opraHusarop OO o6sa3aH:

SBUTbCA B MECTO MNpPOBEeAEeHus WToroBoro cobecenoBaHust He
nosgHee 07.45 no MeCTHOMY BPEMEHMU;

opraHm3oBaTb nposeneHne NTOroBOro cobecenoBaHusa B
COOTBETCTBUM C Hactoswmm [lopsgkom  NpoBeAeHUs  UTOrOBOrO
cobecenoBaHus;

NpOBEPUTb TOTOBHOCTb ayaAUTOPUMA K MNPOBEOAEHUID UTOrOBOro
cobecenoBaHus;

NpoOBECTU pacnpegeneHne 4YneHoOB KOMUCCUM MO MPOBEAEHUI0 MO
paboymm mecTawm;

nonyuntb  OT  TexHudeckoro cneuwanucta KWM  utorosoro
cobecenoBaHuS;

no4 NoAanMCb NPOBECTM MOBTOPHbIA MHCTPYKTAX C OpraHu3aTopamu
npoBeaeHnst UToroBoro cobecegoBaHns (OpraHM3aTopoM BHE ayauTopun,
OpraHM3aTopoM B ayauTOpUK NOArOTOBKM (NpU Hanmnyum), cobeceaHnKkom),
C 3KcnepTamm o nopsiake npoBedeHns NTOroBoro cobecegoBaHus;

BblAaThb:

cobeceiHUKY:

BEOOMOCTb Yy4yeTa nMpoBedeHUs UTOroBoro cobecegoBaHusi B
ayauTopun, roe hukcmpyeTcsa Bpemst Hayana n OKOH4YaHust OTBETa Kaxaoro
y4yacTHMKa utToroeoro cobecegoBaHus;

cnncok ydactHumkoB ¢ OB3 v y4acTHUKOB-OeTEN-UHBANMOOB WU
WHBaNMOOB, YTBEPXOEHHbIM npukasom MwuHucTepcTBa, Ona yBenuyeHud
NPOAOSIKNTENBHOCTM OTBETa y4yacTHMKA UToroBoro cobecenosaHmna Ha 30
MUHYT 1 ons onpegeneHnsa popmbl otBeTa (MMCbMEHHO UK YCTHO);

nuctol Bymarn co wrtamnom OO, nucTbl Bymarn onst YHEpHOBUKOB CO
wramnom OO (gons ydvacTHUMKOB wuToroBoro cobeceposaHuss ¢ OBS3,



YYaCTHUKOB UTOroBOro cobecenoBaHusi—OeTeN-MHBANMOOB M MHBANWAOB,
KOTOpbl€ NPOXOAAT UTOroBoe cobecegoBaHne B NMMCbMEHHOW dbopme);
cueHapuin NpoBeaeHUss NTOroBoro cobeceaoBaHus;

KWUM utoroBoro cobecenoBaHusi, KOTOPbIN BKIOYaeT B cebs: TekcT
onsa yteHna (He 6onee [OBYX 9K3EeMMNSAPOB Ha Kaxaykw ayamTopuio
npoBeaeHnst); NIMCT CO BTOPbIM 3afjaHMeM C noneMm Ans 3ameTtok (Mo
KONMIMYECTBY YYaCTHMKOB WUTOrOBOro cobecegoBaHusi B ayautopuu
npoBedeHus); nNUcT ¢ Tpema Temamm ©Oecegbl (He 6onee oaHoro
9K3EMMNNsipa Ha Kakayl ayauTopuio NPOBEAEHUS); KapTO4KM y4daCTHMKA
nToroBoro cobecenoBaHusa no TpeMm Temam Becefbl (OAUH 3K3EMMNNAP Ha
KaXkayto ayauTopuio NpoBeAEHMS); KAapTOYKM C NriaHOM Becenbl NO KaXaoMn
Teme (He 6onee 0gHOro SK3EMNIIsipa Ha Kaxayo ayantopuio);

opraHusaTopy B ayauTopum noarotoBkn (Npu OTCYTCTBUM
ayauTopuM NoAroToBKU — cobeceHUKY):

CMMCOK Y4aCTHUKOB UTOroBOro cobecenoBaHus;

MHCTPYKLUMIO NS Y4aCTHUKOB MTOroBoro cobecenoBaHusi (He mMeHee
OLHOW Ha ayanTopuio);

3KcnepTy:

Kputepum OLIEHUBaHUS OTBETOB Yy4aCTHUKOB NTOroBOro
cobecenoBaHuS;

cnmcok y4vactHmkoB ¢ OB3 un  yyacTHMKOB-OE€TEN-MHBaANWOoOB W
WHBaNNOOB, YTBEPXOAEHHLIM MNpukazoMm MuHUCTEpPCTBA, ANA OLEHMBaHUA
NTOroBoro cobecenoBaHUs  yKa3aHHbIX  KaTeropMm Y4aCTHUKOB B
COOTBETCTBUU CO LKanon (npusnoxeHune Ne 21);

6GraHKM NPOTOKOMOB 3KCMEPTOB MO OLEHMBAHUIO OTBETOB YY4aCTHMKOB
nToroBoro cobecegoBaHus;

KUM wutoroBoro cobecepoBaHna (He 6onee ogHOro ak3emnnspa Ha
KaXKoro akcnepra);

opraHusaTopy BHe ayaAuToOpUMn:

CMMCOK Y4aCTHUKOB UTOroBOro cobecenoBaHus.

Bo Bpemsa npoBeaeHnst UTOroBoro cobecenoBaHns obsi3aH:

KoopauHuMpoBaTtb paboTy nuy, npuBNeKaemMmblXx K MNPOBEAEHMIO
NTOroBoro cooecegoBaHus;

B Cfly4ae ecnn y4aCTHUK UTOroBoro cobecenoBaHUsi NO COCTOAHWUIO
300pOBbSl UNN APYrMM YBaXXUTENbHbIM MPUYNHAM HE MOXET 3aBepLUUTb
nToroeoe cobecegoBaHne, COCTaBUTb «AKT O AOCPOYHOM 3aBepLUEHUMU
nToroBoro cobecegoBaHMss MO PYCCKOMY $A3blKy MO YBaXUTENbHbIM
npuynHam» (dopma NC-08);

B CNnyyae BbIIBNEHMSA HEKA4YeCTBEHHOW ayauos3anucu oTBeTa
y4yacTHuKa ntorosoro cobecenosaHma B opme NC-08 «AKT 0 4OCPOYHOM
3aBepleHnn wuToroBoro cobecegoBaHWA MO PYCCKOMY  SA3blKy MO
YBaXXUTEMbHbIM MNPUYMHAM» MNOCTaBUTb COOTBETCTBYIOLLYD OTMETKY O
NPUHATOM Y4aCTHMKOM MTOroBOro cobeceoBaHUs pelleHnn: o nepecaade
NTOroBoro cobecenoBaHusi B A€Hb NpoBeaeHNA UTOroBoro cobecegoBaHng
UNn B AOMNOSNHUTENBHYIO AaTy NPOBeAEHUSI UTOFOBOro cobecenoBaHus;



B ClNyyYyae HapyleHUs Yy4vacTHMKaMn WTOroBoro cobecenoBaHus
TpeboBaHnn [Mopsgka nposegeHna [UMA (3anpeT wumeTb npu cebe
cpeactea cBsisau, oOTO-, ayauo- W BuaeoannapaTypy, ChpaBOYHble
mMaTepuanbl, MNUCbMEHHble 3aMeTKM W WHble CPeAcTBa XpaHeHus U
nepegayn uHgopmaummn) coctaButb «AKT 06 yganeHunm ydacTHUKa
NTOroBoro cobecegoBaHnsa» B ABYX 3K3eMnnsipax.

Mo 3aBepLweHnn nToroBoro cobecenoBaHns ob6sa3aH:

B CNny4yae HesiBKM y4acTHMKa uToroBoro cobecegoBaHusa B JIMYHOM
kabuHeTe OO BO Bknagke «OueHMBaHME» OpraHn3oBaTb NPOCTaBMEHNE B
none «HesiBka» COOTBETCTBYHOLLEN OTMETKMU;

NPUHATL B WITabe:

OT cobeceqHUNKOB:

3anofHEHHYKD  BEOOMOCTb  y4veTa  NpoBedeHus NTOrOBOrO
cobecenoBaHna B aygutopuu, rge UKCUpyeTcsl BpEMS Hayana u Bpems
3aBepLUEeHNs OTBETa KaXaoro y4acTHMKa UTOroBoro cobeceoBaHus;

nmncTbl 6ymarmn co wramnom OO, nuctbl Gymarn ans 4YepHOBMKOB CO
wramnom OO (npu Hanu4um);

KM mntorosoro cobecenoBaHus;

OT TEXHUYECKOro cneuuanucra:

ayamnosanucm OTBETOB Y4aCTHUKOB UTOroBoro cobecegoBaHus (B TOM
Jyncne ayamosanucum ¢ TEXHUYECKMM cOoeM, KOTopble COXpaHeHbl B nanke
«TexHn4ecknmn coon»);

opraHMsoBaTb  MPOBEPKY  OTBETOB  Y4YaCTHMKOB  MTOroBOro
cobecegoBaHna akcnepTaMmu: nepepatb 3KCcneptam AnNs nNpoBeaeHus
OLEeHMBaHNA ayamo3anncm oTBETOB YY4aCTHUKOB MTOrOBOro cobecegoBaHus
(B8 cny4yae ecnu BbibpaHa BTOpasi Cxema MNPOBEPKN OTBETOB Y4YaCTHUKOB
ntorosoro cobecegoBaHmss (CM. nNyHKT 75 Hactodwero [lopsaka
npoBefeHnst UTOroBoro cobecenoBaHus);

obecneuntb BHECEHME TEXHUYECKMM CneumanmMctoM Ha OCHOBE
MPOTOKOSIOB 3KCMEPTOB MO OLIEHMBAHUIO OTBETOB YYaCTHMKOB WTOrOBOrO
cobecepoBaHna B JlnuHom kabuHete OO cBegeHuMM O pesynbTaTax
Y4aCTHUKOB UTOroBOro cobecenoBaHus;

OCYLLECTBUTb KOHTPOSb BHeceHusa cBefeHun Ha yposHe OO,
pacneyaTtaTtb BeaomMocTb y4acTHMKOB, Ha3HAYEHHbIX HA 9K3aMeH, 3aBEepPUTb
nognucek pykosoautens neyatbto OO;

3aKkpblTb cobecegoBaHne Ha ypoBHe OO nocne npoBEPKM BCEX
OAHHBIX;

obecneuntb HageXHOEe XpaHeHWe ayamo3anucenh  Yy4acTHUKOB
NTOroBoro cobecegoBaHus;

obecneuntb y4eT aKTOB O [JOCPOYHOM 3aBEPLUEHUN WUTOrOBOro
cobecenoBaHns Mo PyCCKOMY SA3bIKY MO YBaXXUTESbHbIM NPUYNHAM U aKTOB
00 yganeHum yyacTHUKa NTOroBoro cobeceoBaHus;

ocywecteuTb nepegady B OMCY/AY YP «PLUOKO» ayanosanucen
YYaCTHUKOB UTOroBOro cobecenoBaHusi, BEAOMOCTEN ydyeTa NpoBeOEHMS
nToroBoro cobecenoBaHUs B ayguTOpuUsiX, MPOTOKOSIOB 3SKCMEPTOB MO



OLIEHMBAHMIO OTBETOB YYacCTHWKOB WTOroBoro cobecenoBaHWsl, akTOB O
OOCPOYHOM 3aBepLUEHUN, yaaneHun (Npu Hanudmm);

opraHusoBatb nepegady 8 OMCY/AY YP «PLIOKO» Ha aneKTpOHHbIX
HOCUTENAX  WHopMauun  ayguosanucen/sugeosanucen (B crnydae
NMMCbMEHHON W/ OUCTAHUMOHHOW (OpPMbl  NPOBELAEHUS WUTOroBOro
cobecenoBaHnsa OTBETOB y4aCTHMKOB UTOroBOro cobecegoBaHus).

lMpumeyaHue. B criydae nposepku umoz2oeo2o cobecedosaHusi Ha
MyHUyunasbHOM yposHe omeemcmeeHHbIlU opaaHudamop OO 8 0eHb
npoeedeHusi UmMoz2ogo20 cobecedosaHuss rnepedaem ayduosarnucu
omeemos y4acmHUKo8 umo208020 cobecedosaHusi uyy,
omeemcmeeHHOMY 3a rpueM ayamo3arnucen YYacTHUKOB UMmo208020
cobecedosgaHus Ha MyHUUUNaibHOM yYpPOBHe.



MpunoxeHne Ne 5

K Mopsaaky nposeaeHus
NTOrOBOrO
cobecenoBaHuA

MHCcTpyKuua gna opraHusaTtopa BHe ayaAuToOpum

HacTtoswasa MHCTPYKLNS onpegenser nopsiaok  AencTBUi
opraHuzaTopa BHe ayauTopum B Nepuog MNpPOBEAEHUS UTOrOBOro
cobecegoBaHunsa B MecTax NpoBeAeHN NTOroBoro cobeceaoBaHums.

O6bLee pykoBOACTBO OpraHnM3aToOpoOM BHE ayauTOpUM OCYLLECTBISET
OTBETCTBEHHbIA OpraHmM3aTtop obpasoBaTenbHOW opraHusauuun (ganee —
0OO0). B «kauyectBe oOpraHM3aToOpOB BHE ayaAUTopuM MNpPUBEKAKTCSA
paboTHukn OO.

Mpu nogroTtoBke K MNpoBeAEeHUD WUTOroBOro cobecenoBaHUA
OopraHusaTop BHe ayauTopumn obs3aH:

O3HaKOMUTbCA C HacTosiwum [lopsiakoMm npoBeaeHUs UTOroBOro
cobecenoBaHuS;

He no3gHee 4Yem 3a AeHb 40 NPpoBedEeHNs NTOroBOro cobeceaoBaHus
NPOWUTUN MNEPBUYHLIA MHCTPYKTaX Yy OTBETCTBEHHOro opraHudatopa OO no
nopsiaKy v npoueaype NpoBeaeHnst UTOroBoro cobecegoBaHms.

B neHb npoBeaeHUA NTOroBoro cobecegoBaHus o6A3aH:

ABUTbCS B MECTO nNpoBedeHUss WUTOroBoro cobecegoBaHusi He
nosgHee 08.00 no MeCTHOMY BpeMEHMU;

NPOUTM NOBTOPHbLIN MHCTPYKTaX Y OTBETCTBEHHOro opraHnsaTtopa OO
no Nopsiaky v npoueaype npoBeaeHust UTorosoro cobecegoBsaHus;

Nofy4YnTb OT OTBETCTBEHHOro opraHmsatopa OO CnNUCKM y4aCTHUKOB
nTOoroBoro cobecenoBaHuns No ayanTopusim;

npurnawaTb y4YacTHMKOB UTOroBoro cobecegoBaHnsa M3 aygutopumn
noarotToBkn (NpuM Hanumyuu) wmnu ydebHoro kabumHeta OO (B cnydae
npoBeaeHns UTOroBoro cobecenoBaHnst BO BpeMsa y4ebHOro npoiecca) B
ayanTopum npoBeneHNS B COOTBETCTBUM CO CMMCKOM, MNOSTIyYEHHbIM OT
OTBETCTBEHHOro opraHmsatopa OO, u obecneyntb CONPOBOXAEHME
OTAENbHOrO0 y4acTHMKa Mocne OKOH4YaHWA UTOroBoro cobecenoBaHusi B
y4yebHbIn KabuHeT (B crydyae npoBefeHust UTOroBoro cobecenoBaHus BO
BpeMsa y4dyebHoro npouecca), B Yy4ebHbIM KabOMHET AONs Yy4aCTHUKOB,
npoweawmnx ntorosoe cobecenosaHne, unu 3a npegenol OO. YyacTHUKK
nToroBoro cobecegoBaHusi, npoweawune npouegypy  nNpoBeaeHus
NTOroBoro cobecegoBaHusi, HE [OOMMKHbl MepecekaTbCs C ydaCTHUKaAMMU
nToroBoro cobecegoBaHusi, OXuAawWMMW  NPOBEOEHME  UTOrOBOrO
cobecenoBaHus;

MHGOPMUPOBaTb OTBETCTBEHHOrO opraHmsaTtopa OO 06 yyacTHuKax
nToroBoro cobecegoBaHusi, OTCYTCTBYWOLWMX B MeCTe nNpoBeaeHns
utoroBoro  cobecenoBaHus B  AOeHb npoBeaeHns NTOroBOro
cobecenoBaHus;



obecneuntb cobniogeHne nopsigka uHbiMu obyyarowmmmnca OO, He
NPUHMMaKLWNMN  y4acTuss B WUTOroBom cobecegoBaHun, B Cryyae
NnpoBeaeHUst UTOrOBOro cobecegoBaHusi BO BpeMsi y4ebHOro npotecca;

No 3aBeplleHnn NpoBedeHust UTOroBoro cobecenoBaHnsa nepepartb
CANCOK  Y4aCTHMKOB  MUTOroBoro cobecegoBaHUsi  OTBETCTBEHHOMY
opranusaTopy OO.



MpunoxeHne Ne 6

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHuA

MHCprKLWIFl AnAa opraHn3atopa B ayautTopun noaArotoBKu

Hactosawaa  uHCTpykuma  onpegendeTr  NoOpsigok  OEUCTBUMA
opraHusaTopa B ayguTopun noaroToBKM B Nepuon NpoBeaeHNs UTOroBOro
cobecejoBaHNsA B MecTax NpoBeaeHNs NTorosoro cobecegoBaHu4.

Ob6uwee pykoBOOCTBO OpraHM3aTopoM B ayauTopum NOoOrOTOBKU
ocyuiecTBnseT OTBETCTBEHHbIN opraHusaTtop obpasoBaTebHON
opraHuzaumm (ganee — OO). B kayecTBe OpraHM3aTopoB B ayauTopum
noaroToBku npusnekatoTca paboTHmkm OO.

Mpu nogroTtoBke K NpoBeAEeHUID UTOrOBOro cobecenoBaHUA
OpraHM3aTop B ayauToOpun NoAroToBKM 006A3aH:

O3HaKOMUTbCA C HacTosiwmum [lopsiakoMm npoBedeHUs UTOroBOro
cobecenoBaHuS;

He no3gHee Yem 3a OeHb A0 NPoBedeHNs NTOroBOro cobeceaoBaHus
NPONTN NEPBUYHBIA MHCTPYKTaX Y OTBETCTBEHHOro opraHmsatopa OO no
NnopsiaKy v npoueaype NpoBeaeHns UTOroBoro cobecenoBaHus.

B neHb npoBeaeHnss TOroBoro cobecenoBaHUA 00s13aH:

SBUTbCA B MECTO MNpoBedeHns utoroBoro cobecenoBaHUs He
nosgHee 08.00 no MeCTHOMY BpeMEHMU;

NPOWUTM NOBTOPHbLIN MHCTPYKTaX Y OTBETCTBEHHOro opraHmnsaTtopa OO
Nno Nopsiaky v npoueaype NnpoBeaeHus UTOroBoro cobecenoBaHus;

NoSly4nTb OT OTBETCTBEHHOro opraHudatopa OO wuHdpopmauui o
Ha3Ha4YeHUN B ayaANTOPUIO;

NoNyyYnTb B WTabe oT OTBETCTBEHHOrO opraHndaTtopa OO:

CMMCOK Y4aCTHUKOB UTOroBOro cobecenoBaHus;

MHCTPYKLUMIO N9 Y4aCTHUKOB UTOroBOro cobecenoBaHusi (He MeHee
OLHOW Ha KaXKayro ayanTopuIo NOArOTOBKM).

He no3aHee 08.45 no mecTHOMY BpeMeHU opraHM3aTop B ayanTopum
NOArOTOBKM OOSMKEH MNPOUTU B ayauTOpPUIO MOArOTOBKW, MPOBEPUTL €€
rOTOBHOCTb K MPOBEOEHUID UTOroBOro cobecedoBaHUst U MPUCTYNUTb K
BbIMNOSTHEHUIO CBOUX 006S13aHHOCTEN.

He paHee 08.50 no mecTtHOMy BpemeHW COOBWMTbL OpraHm3aTopy
BHE ayaMTOpun O FOTOBHOCTW.

NMpu npoBepgeHMM UTOroBoro cobecefoBaHUS B  ayauTopum
NnoAroToBKM 00A3aH:

NPOBECTU WHCTPYKTaXX Y4YaCTHMKOB MWTOroBoro cobecenoBaHusi O
nopsigke npoBeneHUss UTOFOBOro cobecenoBaHnd, B TOM YUCHE O Crnyyasx
yAaneHus ¢ UTOroBoro cobeceoBaHusl, NPOLOIMKUTESNbHOCTM NPOBEeaAEHNS
nToroBoro cobecenoBaHusi, O BPEMEHM WU MecTe O3HaKOMMNEeHus C
pesynbTatamum UTOroBoro cobeceaoBaHunsl, a Takke O TOM, YTO y4aCTHUKY



utoroBoro cobecegoBaHna NUCTbl  Bymarm gna  4YEpHOBUKOB  He
npegocrasnsaTca  (kpome yyactHukoB ¢ OB3, yyacTHUKOB-geTen-
WHBaNMOoOB WU UHBaNMOOB, KOTOPbIE NPOXOAAT UTOroBoro cobecenoBsaHne B
NMcbMeHHON hopme);

CooOWNTb OpraHM3aTtopy BHE ayauTopuM O TFOTOBHOCTM HadaTtb
nToroBoe cobecenoBsaHne ansi y4acTHUKOB.

Mo 3aBepweHun npoBeAeHUA WUTOroBoro cobecenoBaHUSA
o6sA3aH nepepaTtb OTBETCTBEHHOMY opraHusatopy OO:

3arnofiHEHHbIN CMUCOK Y4aCTHUKOB MTOrOBOro cobeceoBaHus;

MHCTPYKLMIO ONS y4acTHMKa UToroeoro cobecenoBaHms.

lMpumeyaHue. B crniyvae omcymcmeuss 8 Mecme poeedeHus
umozogo2o cobecedogaHusi aydumopuu nodaomosku (rnposedeHue
umo2oeo20 cobecedogaHusi 80 8peMs y4ebHO20 rpouecca), obsizaHHocmu
opeaHu3amopa 8 ayodumopuu Mo020mMoe8KU 8bIrnosiHem cobeceOHUK 8
coomeemcmeuu ¢ Hacmosiweu uHcmpykuued.



MNpunoxeHue Ne 7

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHuA

UHcTpyKuMa ana cobeceaHuka

HacTtoswas WHCTPYKUMA  onpegensieT  Nopsidok  OerCTBUM
cobecegHuKka B Nepuoa NpoBeaeHNs UTOroBoro cobecegoBaHust B MecTax
NnpoBeAEHUSI UTOrOBOro cobecegoBaHUsS.

Ob6uwee pykoBoaCTBO cobecegHMKOM OCYLLECTBISIET OTBETCTBEHHbIN
opraHusaTop obpasoBaTtefnibHoM opraHudauuu (ganee — OO). B kayecTtBe
cobecegHuka npuenekaeTca negarorndyeckun padotHmk OO, obnagatowmmn
KOMMYHUKaTUBHbIMW HaBblkaMW, FPamMoTHOM pedbto (6e3 npeabsiBneHunsd
TpeboBaHUM K onbITy paboThl).

Mpu nogroTtoBke K NpoBeAEeHUID UTOroBOro cobecenoBaHUA
cobecegHMK 065s13aH:

O3HAKOMUTbCA C HacTosAwum [lopssiakoM NpoBedeHUst WUTOroBOro
cobeceoBaHuS;

He no3gHee 4YeM 3a JAeHb [AO0 NpoBedeHUA UTOroBoro
cobecepoBaHus:

NPONTM NEPBUYHLIA NHCTPYKTaX Y OTBETCTBEHHOro opraHusatopa OO
Nno Nopsiaky v npoueaype NnpoBeaeHust UTOroBoro cobeceaoBaHus;

O3HAKOMUTbCA C AEeMOBEPCUAMM MaTepuanoB AnNs npoBeaeHUs
NTOroBOro cobecenoBaHus, NoSTly4EHHbLIMN OT  OTBETCTBEHHOrO
opraHusaTtopa OO.

B meHb npoBegeHUA NToroBoro cobecegoBaHus o6MA3aH:

SIBUTbCA B MECTO MpoBedAeHust UTOroBoro cobecegoBaHust He
nosgHee 08.00 no MeCTHOMY BpeMEHMU;

NPOUTM NOBTOPHbLIN MHCTPYKTaX Y OTBETCTBEHHOro opraHunsaTtopa OO
no nopsaky v npouenype NnposeneHnst UTOroBoro cobecefoBaHus;

NoSly4nTb OT OTBETCTBEHHOro opraHudatopa OO wHdopmaumo o
Ha3Ha4YeHUN B ayanToOpuIo;

nony4nTb B WITabe OoT oTBETCTBEHHOrO opraHmsatopa OO:

BEOOMOCTb Yy4yeTa nMpoBedeHUss WUTOroBoro cobecegoBaHusi B
ayauTopuu, roe pukcmpyeTcsa BpeMst Hayana u OKOH4YaHUst OTBETa Kaxaoro
y4yacTHMKa UToroeoro cobecegoBaHus;

cnncok ydvactHnkoB ¢ OB3 K yvacTHUKOB-OETEN-UHBANMOOB WU
WHBaNMOOB, YTBEPXOEHHbIN npukasomM MwuHuCTepcTBa, AN YBENUYEHUS
NPOAOIIKNTENBHOCTM OTBETa y4yacTHUKA UToroBoro cobecenosaHust Ha 30
MUHYT 1 ons onpegeneHna gopmbl oTBeTa (MMCbMEHHO UNU YCTHO);

nuctel Bymarn co wrtamnom OO, nuctbl Bymarn ans YepHOBUKOB CO
wramnom OO (ansa yvactHukoB ¢ OB3, yyacTHUKOB-OEeTEN-UHBaANMOOB U
WHBaNNOOB, KOTOpPble MPOXOAAT UToroBoe cobecenoBaHne B MUCbMEHHOM

dopme);



cLieHapui NpoBeaeHns UToroBoro cobecenoBaHus;

KWUM utoroBoro cobecenoBaHusi, KOTOPbIN BKIOYaeT B cebs: TekcT
Ons JteHna (He Oonee [OBYX 9K3EMMNSISIPOB Ha Kaxayl ayauTopuro
npoBeaeHnst); NIMCT CO BTOPbIM 3ajaHMeM C nonemMm Ans 3ameTok (Mo
KONMYEeCTBY y4acTHMKOB MWTOroBOro cobecefoBaHuMsi B aygutopum
npoBegeHns); nNUCT C Tpems Temamm 6Gecegbl (He 6onee oaHOro
9K3eMNMsipa Ha Kaayl ayguTopuio NPOBeAeHUd); KapTOYKM yyYacTHWUKa
NToroBoro cobecenoBaHnsa no Tpem Temam becefbl (OAMH 3K3EMMNAP Ha
Kakayro ayamTopuio NpoBeAEHUSs); KapTOYKkKM C nnaHoMm Becefbl MO Kaxaon
Teme (He Gonee OAHOro aK3eMnnsApa Ha Kaxayo ayantopuio).

CobecegHyKk BMeCTe C 9KCMEpPTOM [OfKeH o3HakomuTbca ¢ KM
nToroBoro cobecenoBaHus, NOMyvYeHHbIM B O€Hb MPOBEAEHUS UTOrOBOrO
cobecenoBaHus.

He nospgHee 08.45 no mecTtHOMy BpemMeHM cobecegHuK LOSmKeH
NPONTN B ayauTOpuUIO NpPOBEAEHUs, MPOBEPUTb €€ TOTOBHOCTb K
NpoBEeOEHNI0 UTOroBOro cobecefoBaHUs U MNPUCTYNUTb K BbIMOSHEHWUIO
CBOMX 006s1I3aHHOCTEN.

He paHee 09.00 cooOwuTb opraHM3aTopy BHe ayauTopum o
rOTOBHOCTM Ha4yaTb UTOroBoe cobecenoBaHue Anst y4aCTHUKOB.

Mpu npoBegeHun nToroBoro cobecegoBaHusa cobeceHUK:

co3gaet gobpokenaTtenbHyto paboyyto atmocadepy;

NPOBOAUT NPOBEPKY [AOKYMEHTOB, YOOCTOBEPSOWMX JIMYHOCTb
Yy4aCTHMKOB WTOroBoro cobecefoBaHWsi, BHOCUT [aHHble Yy4aCTHWUKa
nToroBoro cobecefoBaHuMsi B BeAOMOCTb ydeTa MNpPOBEAEHUS UTOroBOro
cobecenoBaHuna B ayantopuu;

NPOBOOUT WMHCTPYKTaX YydacTHMKA WTOroBoro cobecefoBaHus Mo
BbinoniHeHuto 3agaHui KMM mntorosoro cobecepoBaHus (Mpy OTCYTCTBUM
ayanTopumn NOAroToBKNM);

BblaaeT KMM utoroBoro cobecegoBaHus;

BblgaeT nuctbl 6ymarm co wrtamnom OO, nuctel Bymarnm gns
YepHoBuMKkoB co wTtamnom OO (gnsa ydactHukoB ¢ OB3, yyacTHUKOB-aeTen-
WHBANMAOB N MHBANUAOB, KOTOPbIE MNPOBOAAT UTOroBoe cobeceoBaHMeE B
NMcbMeHHON hopme);

BKMOYAET NHOMBUAYAITbHYIO 3anncb Y4aCTHUKA;

cnegut 3a TeM, 4TOObl y4acTHMK UWTOroBoro cobecefoBaHus
NpoOn3HecC Noj ayanosanucb CBOe UMS npexae, YemM MPUCTYNUTb K OTBETY
(B NpOAOMKUTENBHOCTL MNPOBEAEHUS UTOroBoro cobecefoBaHUs He
BKNIOYaeTcs);

dukcmpyeT BpeMsa Hadana oOTBeTa W BpeMS OKOHYaHus OTBeTa
kaxxgoro 3aganusa KM mntorosoro cobecegoBaHus;

cneguTt 3a TeMm, 4TOObl Yy4YaCTHMK WUTOroBoro cobecenoBaHuUs
NPOU3HOCUN HOMEpP 3afaHus nepeq OTBETOM Ha KaXaoe M3 3aJaHui;

cneguTt 3a cobniogeHMeEM BpPEMEHW, OTBEAEHHOro Ha MNOArOTOBKY
OoTBETa, OTBET Yy4YaCTHMKa UTOroBoro cobecenoBaHus, ObLLEro BpemeHw,



OTBELEHHOr0 Ha NpoBeAEeHME UTOroBOro cobecenoBaHMs ANS KaKOoro
Yy4YaCTHUKa;

OCTaHaBnNuBaeT MHAMBMAYArbHYIO 3annCb y4acTHUKA,;

coxpaHdaeT dhann.

Nmsa dpanny npucsamBaeTcs no pamusium, UMeHuU N oTdyecTBy (Npu
HanuMyuM) ydyacTHMKa uToroBoro cobecepgoBaHus (ona danna c
TexHn4yeckum cboem K cbamunmm, MeHu, oTdecTBy [fJobasnseTtcsa ppasa
«TEXHUYECKUI COOM»).

lpumeyvyaHue. BeirosiHeHUe 0OaHHOU  mexHu4yeckolu pabomsbi
pekomeHdyemcsi 803/10kUmb Ha cobecedHUKa Uunu MmMexHU4YecKoao
crnieyuanucma (rno ebibopy OO);

npurnawaeT 4Yepes3 opraHuM3atopa BHE ayauToOpuM OTBETCTBEHHOrO
opraHmsatopa OO B cny4yae HapylleHusi YCTaHOBMEHHOro nopsaka
npoBegeHnMss  UTOroBoro  cobecefoBaHUsi  y4aCTHUKOM  UTOrOBOrO
cobeceoBaHUS;

BHOCUT B BEJOMOCTb y4yeTa NpoBeAeHnst UTOrosoro cobecegoBaHus B
ayautopum B none «YpaneH 3a HapyweHue TpeboBaHMy OTMETKY
«YpaneH», B crydae nMpuHATUS peleHus o6 yaaneHun ydacTHuKa
NTOroBOro cooecegoBaHus;

npurnawaeT opraHu3aTtopa BHe ayauTOpuK, KOTOpPbIA COMpoBOAWUT
y4aCTHMKA B MEOUUMHCKMA KabuHeT wunu wtab Aana  npuHATUSN
OTBETCTBEHHbIM opraHm3aTtopom OO pelleHna 0 4OCPOYHOM 3aBepLLEHUN
nToroBoro cobecegoBaHns N0 06HLEKTUBHBLIM MPUYMHAM,;

BHOCUT B BEJOMOCTb y4yeTa NpoBeAeHuns1 UTOroBoro cobecefoBaHns B
ayautopumn B none «He 3aBepLlunsni N0 O6BHEKTUBHLIM MPUYMHAM» OTMETKY
«[Jocpo4HO», B Crydae COCTaBIieHUs akTa O [LOCPOYHOM 3aBepLueHuun
NTOroBoro cobeceaoBaHns y4acTHUKOM.

BbinonHsaeT ponb cobeceaHuka:

3agaeT BOMpOCbl (HA OCHOBE KapTOYKM cobecegHwKka WM WHble
BOMPOCHI B KOHTEKCTE OTBETA y4aCTHUKA UTOroBoro cobeceoBaHus);

nepecnpawmBaeT, YTOYHSAET OTBETbl y4acTHMKa, 4TOObl M3bexaTb
OLHOCIOXHbIX OTBETOB;

He aonyckaet NCMNOMb30BaHMS YY4aCTHUKOM NTOrOBOIO
cobecepoBaHna nuctos Bymarn A5 YEPHOBMKOB, He MpefyCMOTPEHHbIX
KWUM wutoroBoro cobecegoBaHunsa (kpome ydactHukoB ¢ OB3, y4yacTHUKOB-
OeTen-uHBanNnMaAoOB W MHBaANUAOB, KOTOpble  MPOXOAAT  UTOroBoOe
cobecenoBaHne B NTMCbMEHHOW hopme).

Mo 3aBepweHMM npoBeaeHUs WUTOroBoro cobecegoBaHUA
HeobxoaAuMoO:

MO >XEeNnaHWK yvacTHMKa gaTb NpocnylwaTtb OTBET AN Toro, 4ToObl
ybeantbCcs, 4TO aygumosanucb npoBegeHa ©6e3 cboeB, OTCYTCTBYHOT
NOCTOPOHHME  LWYMbl M MOMEXW, Trofloca yyacTHMKA  UTOroBOro
cobeceoBaHna U cobeceHMKa OTYETNIMBO CribllWHbI (Y4aCTHUK UTOroBOro
cobeceoBaHnsa obsa3aTenbHO NpocnyLlwmMBaeT CBON OTBET Mpu OTCYTCTBUK
aKcnepTa B ayanTOpUM NPOBEAEHUS);



B3ATb NOAMUCL Y4aCTHMKA UTOroBoro cobecenoBaHna B BELOMOCTU
yyeTa NnpoBeAeHnst UTOroBoro cobecegoBaHng B ayanTopum;

nepenaeT oTBeTCTBEHHOMY opraHusartopy OO B wTabe:

3arnofMHEHHYHO BEOMOCTb yyeTa npoBeaeHUns NTOroBOro
cobecenoBaHus B ayautopun, rae ovkcupyeTca BpemMsi Havana u Bpems
3aBepLUEHNst OTBETA KaXXOoro y4acTHMKa MTorosoro cobecenoBsaHus;

nuctbl 6ymarn co wrtamnom OO, nuctbl bymarn ans YepHOBUKOB CO
wramnom OO (nNpwn Hanu4un);

KM utorosoro cobecengoBaHus.

lMpumeyaHue. B crniyyvae omcymcmeuss 8 Mecme poeeodeHus
umoeaoeozo cobecedogaHusi ayoumopuu nod2omoeku, obsizaHHocmu
opeaHu3zamopa 8 aydumopuu nod20moeKU 8bInosiHIem cobeceOHUK 8
coomeemcmeuu C UHCmMpyKuuel opeaHu3amopa 6 ayoumopuu
rnodz2omosku (npusoxeHue Ne 6).



MpunoxeHne Ne 8

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHus

WHCcTpyKUuMua ana TeXHU4YecKoro cneuvanucra

Hactoswaa  uMHCTpykumMa  onpedensieT  Nopsgok  OAencTBUn
TEXHMYECKOro cneumanucta B  Nepuod  NPOBEAEHUMss  UTOroBOro
cobecejoBaHNsA B MecTax NpoBeaeHNs NTorosoro cobecegoBaHu4.

Ob6uwee pykoBOACTBO TEXHUYECKMM CneumanMcToM OCyLLecTBseT
OTBETCTBEHHbIA OpraHu3atop obpasoBaTefibHOW oOpraHuM3auuu (ganee —
00).

Mpu nogroTtoBke K NpoBeAEeHUID UTOroBOro cobecenoBaHUA
TEXHUYECKNM cneuuanuct ob6sa3aH:

O3HaKOMUTbCA C HacTosiwmum [lopsiakoMm npoBedeHUs WUTOroBOro
cobecenoBaHuS;

He no3gHee 4yem 3a p[OeHb [0 nNpPOBeAEeHUA UTOroBOro
cobecefoBaHUA:

NPOUTU NEPBUYHbLIA MHCTPYKTAX Y OTBETCTBEHHOro opraHusatopa OO
Nno Nopsiaky v npoueaype NnpoBeaeHust UTOroBoro cobecenoBaHus;

opraHu3oBatb B wWTabe paboyee wmecTo, 0OOpymoBaHHOE
KOMMbIOTEPOM C BbIXOAOM B ceTb VIHTepHeT, npuHTepoMm, TernegoHHOoMn
CBS3bIO;

NOMy4YnTb NIOrMH K Naponb K JlnyHomy kabuHety OO;

no4roToBUTbL HEOBXOAMMOE KONMYECTBO pabounx MeCT B ayanTopusax
npoBeaeHnst UTOroBoro cobecegoBaHns, 060pyaoBaHHbLIX CpeacTBaMu Ans
3anMcnm OTBETOB YYacTHMKOB MTOroBOro cobecenoBaHust (Hanpumep,
KOMMbOTEP, OCHALLEHHbIN MUKPOGOHOM, OVUKTOMOH);

NpoBEPUTb TOTOBHOCTbL 0OOOpyaoOBaHMSA ANs  3anncu  OTBETOB
YYaCTHMKOB  MTOroBoro  cobecegoBaHusi  (NPOM3BECTM  TECTOBYHO
ayamosanucb). Ayamosanncb OTBETOB HE AO0SKHA codepaTb MOCTOPOHHUX
LUYMOB M MOMEX, rofioca npu TECTOBOW 3anncu LOSMKHbl BbiTb OTYETNNBO
CNbIWHbLI.  Ayamo3anncu  COXpPaHAKTCA B 4YaCTO  UCMOSNb3yeMbIX
ayaunocopmatax (*.wav, *.mp3, *.mp4 n 1.4.);

TUpaxnpoBaTb B HEOOXOOMMOM KONMUYECTBE KPUTEPUM OLEHMBAHUSA
nToroBoro cobecenoBaHna 4nsa 9KCNEPTOB N Apyrue maTtepuanoi.

B neHb npoBeaeHUA NToroBoro cobecegoBaHusa 06sA3aH:

SBUTbCA B MECTO MNpPOBEAEHUs WUTOroBoro cobecenoBaHUst He
nosgHee 07.45 No MECTHOMY BpPEMEHMU;

NPOUTK Yy OTBETCTBEHHOro opraHunsatopa OO NOBTOPHbLIN MHCTPYKTaX
no nopsaky v npouenype NnposBeneHss UTOroBoro cobecenoBaHus;

obecneunTtb nonydeHmne KMM mntorosoro cobecenoBaHus v nepenatb
nx oTBeTCTBEHHOMY opraHusatopy OO;

TUpaxunpoBaTb B 4YepHO-0enom uBeTe HeobxoaMmoe KONMMYecTBO



KMUM wutoroBoro cobecefoBaHMs W nepedatb WX OTBETCTBEHHOMY
opraHusatopy OO;

obecneuntb BegeHuMe cobecegHMKOM — ayaumos3anucu  OTBETOB
Yy4aCTHUKOB uTOrosoro cobecegoBaHus (MpU OTCYTCTBUU TEXHUYECKOTrO
crneumnanucTa B ayantopumn npoBeaeHns);

BECTM ayamo3anucb OTBETOB YYaCTHWKOB MTOroBOro cobecenoBaHus
(MpY NPUCYTCTBUN TEXHUYECKOTO crieumnanucTa B ayautopun npoBeneHns).

lNpumeyaHue. B cnyy4ae nipucymcmeusi 8 ayoumopuu rnpoeedeHust
umoezoeoeo cobecedogaHUss MmexHUYecKul crieyuanucm He OOJIKeH
emewiusambcs 8 becedy yyacmHuka u cobeceOHuKa.

Mo 3aBepweHMM npoBefeHUA WUTOroBoro cobecegoBaHuUA
ob6A3aH:

COXpPaHUTb ayauo3anucu OTBETOB YYacTHMKOB (B TOM 4ucne
ayamosanucm ¢ TexHn4eckum cboem, KoTopble HEOBXOANMMO COXpPaHUTb B
oTOenbHyl nanky «TexHuyeckui cOoM») B Kaxgowm ayautopum
npoBegeHnst B OTAENbHYK nanky, cdopmupoBatb obuwyo nanky OO,
COCTOSILLYD M3 ManokK no ayguTtopusaMm, CKONMPOBaTb ayauos3anucu Ha
9JIeKTPOHHbLIM HOCUTENb WHQOpPMauMM Ond nocrneaylwen nepegayn
oTBeTCTBEHHOMY opraHusaTopy OO;

B Cnyyae MpoBEPKN 3Kcneptamm paboT nocrne 3aBepLleHus
utoroeoro cobecegoBaHMss B MeCTe  MPOBEAEHUS  UTOrOBOro
cobecefioBaHNA COXpaHUTb ayauo3anucu B narnku no ayamtopusam Ha
SNEKTPOHHLIM HOCUTENb WHdOpMauun Wn nepegaTb OTBETCTBEHHOMY
opranmsatopy OO gana panbHenwero pacnpegeneHs ayguodannos
Mexay akcneptTamun Ans NpocnyLnBaHnsa U OLeHNBaHNS.

TexHunyecknn cneynannct Ha OCHOBE MPOTOKOSIOB 3KCMepTOB MO
OLEeHMBaHMNIO OTBETOB YYaCTHUKOB MTOroBoro cobecenoBaHusi B JIN4HOM
kabnHete OO BHOCUT cBefeHUs O pesynbTaTax YYaCTHUKOB WTOrOBOro
cobecenoBaHuS.



MpunoxeHne Ne 9

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHus

UHcTpyKuma ana akcneprta

HacToswwaa nHCTpyKumnsa onpenendeT nopsgok 4EeNCTBUIA 3KCnepTa B
nepuog npoBedeHns MTOroBoro cobecegoBaHUsi B MecTax NpoBeaeHus
nToroBoro cobecegoBaHus.

Ob6uwee pyKoBOACTBO 3KCMNEPTOM OCYLLECTBNSET OTBETCTBEHHbIN
opraHusaTop obpasoBaTtefnibHoM opraHudauumn (ganee — OO). B kayecTBe
aKcnepTa NpuBIiekaeTcs negarormyecknin paboTHUK M3 cocTaBa yvuUTeENen
PYCCKOro si3blka 1 niutepaTtypsbl.

OKcnepTbl OOMKHbI COOTBETCTBOBATb TpeboBaHUSAM, yKaszaHHbIM B
nyHKTe 73 HacToswero MNopsagka npoBegeHNss UTOFOBOro cobeceoBaHus.

Mpu nogroTtoBke K NpoBeAEHUID WUTOroOBOro cobecepoBaHUA
3KcnepTt 06A3aH:

O3HaKOMUTbCA C Hactoswmum [lopsiakoM npoBeaeHUs UTOroBOro
cobecenoBaHuS;

He no3gHee 4YeM 3a JAeHb A0 NpoBeAeHUA UTOroBoro
cobecenoBaHuA:

O3HAKOMUTbCA C AeMOBEPCUAMU MaTepuanoB And npoBeaeHus
NTOroBOro cobecenoBaHusl, BKMOYasi KPUTEPUM OLIEHUBAHUS WUTOrOBOro
cobecenoBaHusi, pasMmeLleHHbIMKU Ha oduumanbHoM cante deagepanbHOro
rocygapCTBEHHOro OHOKETHOro HayvyHoro ydpexgeHumsa «denepanbHbin
WHCTUTYT negarorndeckmnx namepeHuny (http:/fipi.ru) nubéo nony4yeHHbIMM
OT OTBETCTBEHHOro opraHusatopa OO;

NPOUTK NEPBUYHBIA NHCTPYKTaX Y OTBETCTBEHHOro opraHusatopa OO
no nNopsaky v npouenype npoBeaeHnst UTOroBoro cobecegoBaHms.

B meHb npoBegeHUA NTOroBoro cobecenoBaHUSA:

SIBUTbCA B MECTO MpoBedAeHus WUTOroBoro cobecegoBaHust He
nosgHee 08.00 no MeCTHOMY BpeEMEHMU;

NPOWUTM NOBTOPHbLIN MHCTPYKTaX Y OTBETCTBEHHOro opraHmnsaTtopa OO
Nno Nopsiaky v npoueaype NnpoBeaeHus UTOroBoro cobeceaoBaHus;

NoNy4YnTb OT OTBETCTBEHHOIO opraHnsaTtopa OO:

Kputepum OLIEHNBaAHUS OTBETOB y4aCTHMKOB NMTOroBOro
cobecenoBaHus;

cnncok y4vactHnkoB ¢ OB3 K  yvacTHUKOB-OETEN-UHBANMOOB WU
WHBaNMOOB, YTBEPXOAEHHbLIM MpukazoM MuHUCTepcTBa, ONS OueHMBaHUSA
nToroBoro cobecefoBaHMs  yKas3aHHbIX  KaTeropMm Y4acTHUKOB B
COOTBETCTBUU CO LKanon (npurnoxeHune Ne 21);

MPOTOKOS 3KCnepTa No OUEHMBaAHMIO OTBETOB YYACTHWKOB MTOMOBOMO
cobecenoBaHus;

KWM utorosoro cobecepnoBaHus (He 6ornee ogHOro ak3semnnspa Ha


http://fipi.ru/

KaXKoro akcrnepra).

Bo BpemsA npoBeaeHnst UTOroBoro cobecenoBaHuA:

OUeHMBaTb OTBETbl  Y4YaCTHUKOB MTOroBoro cobecenoBaHus
HEenocpeacTBEHHO B ayaAUTOpPUM NPOBeAEeHMst UTOroBoro cobecenoBaHus
no xoay obLLeHns y4acTHMKA UTOroBoro cobecenoBaHnsa ¢ cobecegHMKOM,
B pexumme peanbHOro BPEMEHW 3anofHATb MNPOTOKON 3Kcnepta no
OLIEHMBAHMIO OTBETOB Y4YaCTHMKOB UTOroBoro cobecegoBaHusi (B crydae
BolbOpa nepBOM CXeMbl MPOBEPKM OTBETOB YYACTHUKOB WTOrOBOrO
cobecepoBaHmns) (CM. NyHKT 75 Hactosiwero [lopsgka npoBedeHus
nToroBoro cobecenoBaHus);

oLeHMBaTb OTBETbl YYaCTHUMKOB WUTOroBoro cobecepoBaHust nocrne
OKOHYaHWSA npoBeaeHUss UTOroBoro cobecegoBaHWA MO ayano3anucsm
OTBETOB Y4aCTHUKOB UTOroBoro cobecenoBaHus (B criydae Bbibopa BTOpOW
CXeMbl NPOBEPKM OTBETOB Y4YaCTHWKOB UTOroBoro cobecenoBaHud) (CM.
NyHKT 75 HacToswero MNopsgka npoBeaeHNsa NToroBoro cobecegoBaHns);

[Mlo okKOHYaHUKM OoTBETa y4YacTHMKa UTOroBoro cobecegoBaHuns u (Mnn)
No OKOH4YaHuMM utoroBoro cobecepoBaHuss B OO npu HeobxogumocTu
3KCNepT MOXET NOBTOPHO NPOCNyLLAaTb OTBETbI OTAENbHbIX Y4aCTHUKOB.

[To OKOHYaHMM NpPoOBeAEeHusi UTOroBoro cobecedoBaHMs nepegaeT
cobeceHuKy:

Kputepuu OLEHMBaHMS OTBETOB YY4aCTHUKOB NTOrOBOrO
cobecenoBaHus;

MNPOTOKONblI 3KCnepta MO OUEHMBAHUIO OTBETOB Y4aCTHMKOB
NTOroBOro cobecegoBaHus;

KWM utorosoro cobecegoBaHus.

lMpumeyaHue. O3kcriepm He Oo/mKeH emewusambcs 8 becedy
yqyacmHuka u cobecedHuka. Ecnu askcrniepm Haxooumcsi 8 ayoumopuu
nposedeHusi UumMo2o8o2o0 cobecedosaHusi, €20 paboyee mecmo
pekomeHOyemcsi ornpedesiumb 8 mou 4Yacmu ayoumopuu rpogedeHus,
KOMOPYK yHacmHUK Umo2o8020 cobecedogaHusi 3pUmesibHO He CMOoXem
Habnodamb (U, coomeemcmeeHHO, omesiekambCs)) 8  ripouecce
oueHusaHus e2o omeemaos.



Mpunoxenne Ne 10

K Mopsaaky npoBeaeHus
NTOrOBOIO
cobecenoBaHuA

UHcTpyKuma gna pykoBoauTensa obpasoBaTesibHOM OpraHM3auumn

HacToswas NHCTPYKLUNS onpegendeTr  NOpsSiAoOK  AENCTBUN
pykoBoauTensa obpasoBaTenbHOM opraHudauumn (ganee — OO) B nepuoA
npoBeaeHusi NToroBoro cobecenoBaHnss B Mecte NpPoBeAeHUsi UTOroBoro
cobecenoBaHus.

Mpu nogroTtoBke K NpPoOBeAEHUID WUTOrOBOro cobecenoBaHUA
pykoBoautenb OO o6s3aH:

O3HAKOMUTbCSA C HacToswum [lopsiakoM NpoBedEeHUst UTOroBOro
cobecenoBaHuS;

He no3gHee 4em 3a ABe Hegenu OO0 NpPoBeAeHUA UTOroBOro
cobecenoBaHuA:

opraHusoBatb cbop cBegeHun 06  y4yaCTHMKaAX  MTOroBOro
cobecenoBaHus M NpeaocTaBneHMe AaHHbIX CBEAEHUW ONS BHECEHUS B
PUC;

OopraHmM3oBaTb permcrTpauunto obyyarowmxcs ansa ydactmsi B UITOrOBOM
cobeceoBaHMN B COOTBETCTBUN C X 3aABNEHUAMU;

MNPOBECTM KOHTPOSNb CO34aHUs YCNoBMWA AN YYACTHUKOB UTOrOBOrO
cobecenoBaHua ¢ OB3, yyacTHMKOB MTOroBoro cobecenoBaHUs-OeTEN-
WHBaNWAOB N MHBANWAOB;

obecneuntb 0TOOP M NOArOTOBKY NUL, NPUBIIEKAEMbIX K NPOBEAEHMIO
N NPOBEpPKE UTOroBoro cobecenoBaHus;

cchopmmpoBaTb COCTaB KOMUCCUM MO NPOBEAEHWIO;

n3gatb pacnopsiaMTenibHbie akTbl 00 opraHmMsaumMm npoBeaeHUs
NTOroBOro cobecengoBaHus;

opraHu3oBaTb NHJOPMUpPOBAHNE Yy4aCTHMKOB NTOroBOro
cobecenoBaHna 1 NX poauTenen (3akoHHbIX NpeacTtaBuTeNnen) o MecTax,
cpokax 1 nopsiake NpoBeAeHus UTOroBoro cobecegoBaHns, 0 BeAEHUN BO
BpeMsa WTOroBoro cobecegoBaHusi ayamos3anucu OTBETOB YYaCTHUKOB
utoroBoro cobecenoBaHMA, O CPoOKax W MeCTe O3HaKOMMEeHuUa C
pesynbTaTamm WTOroBoro cobecenoBaHUsl, a TakkKe O pesynbraTax
nToroBoro cobecegoBaHns, NOAyYEHHbIX Y4aCTHUKAMM.

He no3gHee 4yemM 3a p[OeHb [0 nNpPOBeAEeHUA UTOroBOro
cobecenoBaHuA:

onpeaenuTb KONMYECTBO ayauTopui NpoBeOEeHUs, NOArOTOBKM (Npu
HeobxoanumocTn) n gpyrmux nomeweHnn B OO gna npoBegeHNA UTOroBOro
cobecenoBaHus;

obecneunte pabodyee wmMecTo B WTabe OnNa  TEXHUYECKOro
cneunanucta nepcoHanbHbIM KOMMbIOTEPOM C BbIXOAOM B ceTb HTEpHeT,
obopyaoBaHHbLIM  MPUHTEPOM,  TenedOHHOM  CBA3bID,  ayauTopun



npoBeaeHnst — cpeacTtesaMn Ans 3anncu OTBETOB YYaCTHMKOB WMTOrOBOro
cobecenoBaHnsa (Hanpumep, KOMMbIOTEP, OCHALUEHHbIN MUKPOGOHOM,
ONKTOMOH);

npegocTaBuTb  MOMelleHne ans paboTbl  3KcnepTtoB  (npwu
HeobxoanMocCTu);

NPOBECTN COBMECTHO C OTBETCTBEHHbIM opraHusatopom OO
NPOBEPKY FOTOBHOCTM oOb6pasoBaTenbHOM oOpraHuM3auuu, B TOM 4uUCne
NpoBepKy paboTOCNOCOOHOCTM TEXHUYECKMX CPeacTB K NpoBEAEHMUIO
nToroBoro cobecegoBaHus;

NpOBEPUTb COBMECTHO C OTBETCTBEHHbIM opraHu3atopom OO
HanMuyMe 4acoB, HaXOASILLUMXCA B MOfe 3PEHUs1 Yy4aCTHUKOB, B KaXKOoowu
ayanTopumn ¢ NpoBeaeHMeEM NPoBEPKN NX paboTocnocobHOCTY;

obecneuntb MHMOPMaLMOHHYO 6e3onacHOCTb npu xpaHeHun KM
nToroBoro cobecegoBaHusi, B TOM YMCre onpeaennuTb MecTa XpaHeHust U
nnd, UMEeLWMX A0CTYN K HUM;

BHECTU N3MEHEHWS B  Tekywee pacnucaHue  3aHATUN
obpasoBaTenbHOM OpraHu3auMm B OHM  NPOBEOEHUS  UTOroBOro
cobeceoBaHNS;

opraHu3oBaTb TexHu4yeckoe obecnedeHne npu nNpoBeaeHUn U
NpoBepKe NTOroBoro cobecenoBaHus;

onpeaenuTb MecTo NMPOBEAEHUS MHCTPYKTaXa ydacTHMKa UTOroBOro
cobecenoBaHNs MO BbLINOMHEHUIO 3adaHM OO Hadvana npoueaypbl (B
ayanTopumn npoBeaeHns n (Unu) ayantopum noarotToBkn);

NPUHATL peLlleHne O MPUCYTCTBUM B ayauTOpuUM MpOBEAEHUs
NTOroBOrO cobecenoBaHus TEXHUYEeCKOro cneunanucTa Aans
OCYLLECTBMEHNS 3anvcu OTBETOB YYaCTHUKOB UTOroBOro cobecenoBaHus
(npn HeobxoaumocTw);

onpeaenuTb CXeMy OLEHMBAHUA OTBETOB Y4YaCTHUMKOB WTOroOBOro
cobecegoBaHuss nNo  paspaboTaHHbIM  KpUTEpPUSIM MO  cCUCTeMe
«3a4eT/He3aveT» (CM. nNyHKT 75 HacTtoswero [lopsgka npoBedeHus
ntorosoro cobecefoBaHus);

onpeaenuTb Yy4YaCTHMKaAM WTOroBoro cobecegoBaHwe y4yacTue B
nToroBom cobecepoBaHum 6e3 oTpbiBa OT obpasoBaTenibHOro npolecca u
(nnun) BHE y4ebHOro npotecca.

B neHb npoBeAeHns nToroBoro cobecegoBaHusa Heo6xoaUMO:

obecneumBatb cobniogeHne 06e30nNacHOCTU YYaCTHMKOB WMTOrOBOro
cobecepnoBanuna B OO;

obecneumBatb MHMpOPMALMOHHYIO 6Ge30macHOCTb Npu nepegade u
XpaHeHun ayamosanmcen y4acTHUKOB UTOroBOro cobeceoBaHus;

B Cfy4ae yrposbl BO3HMKHOBEHMSI 4pe3BblHaHOW CcuUTyaumm W
npuHatTem MuHuctepctBoM no cornacoaHmio ¢ QK peweHns o
nepeHoce npoBedeHUs uToroBoro cobecenoBaHnss B ApYyroe MecTo
NpOBEAEHUST UMM Ha [OpYyrol [OeHb, NpPeayCMOTPEHHbIN pacnMcaHuem
npoBeaeHnss UToroBoro cobecenoBaHWsi, OMNOBECTUTb BCEX YYaCTHUKOB
nToroBoro cobecenoBaHna O BPEMEHM M MECTe NMOBTOPHOrO NpoBeaEeHUS



MTOroBoro cobecenoBaHus.
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MHcTpyKuua onsa MegUUUHCKOro paboTHMKa

HacTtosiwaa  WMHCTpykuMs — onpegenser  nopsgok  OeUcTBUm
MeOWUuHcKoro  paboTHMKa B nepuog  nNpoBedeHUs  UTOroBOro
cobecefoBaHnAa B MecTax NpoBeaeHnsa NToroBoro cobeceoBaHuns.

He no3gHee 4YeM 3a pOeHb [0 NpPoOBeAeHUMA UTOroBOro
cobecefoBaHUA:

O3HaKOMUTLCS C HACTOSILLEN UHCTPYKLUMEN;

NPONTU MEPBUYHbLIA MHCTPYKTAX Yy OTBETCTBEHHOro OpraHu3aTtopa
obpasoBartenbHon opraHusauum (ganee — OO) no nopsaky u npouenype
npoBeaeHnst UTOroBoro cobeceoBaHus.

B pneHb npoBeaeHUs UTOroBoro cobecefoBaHUA B ayauToOpUM
npoBeAeHUss UTOroBoro cobecenoBaHUss MeOUUUHCKOMY pPabOTHUKY
3anpewjaeTcs:

nepefaBaTb y4yacTHMKaM WTOroBoro cobecefoBaHusi (nonydatb OT
HUX) CpeacTBa CBA3W, 3NEKTPOHHO-BbIYUCIIUTENBHYID TEXHUKY, OoTo-,
ayamo- n BuAeoannapaTypy, CrpaBOYHble Martepuarsibl, MUCbMEHHbIE
NPUHALNEXHOCTN, NMUCbMEHHbIE 3aMeTKM U WHble CpeacTBa XpaHeHusa U
nepegayn nHopmauuu;

BbIHOCUTb M3 ayaAuToOpun NpoOBeAEeHUs UTOroBoro cobecenoBaHUs
KUM wutoroBoro cobecefoBaHusi Ha OyMaXHOM WK SNEKTPOHHOM
HocuTensax, dotorpadmpoBaTe KM ntorosoro cobecenoBaHus.

B neHb npoBeaeHUA NTOroBoro cobecenoBaHUA 00s13aH:

ABUTbCA B MecCcTo npoBedeHns He nosgHee 08.00 no mecTHoOMy
BPEMEHMU 1N 3aperncTpmpoBaTbCs y OTBETCTBEHHOro opraHunsaTtopa OO;

NPOUTM NOBTOPHbLIN MHCTPYKTAX Y OTBETCTBEHHOro opraHunsaTtopa OO
no nopsaky v npouenype nposeneHnst UTorosoro cobeceaoBaHus;

nosly4nTb OT OTBETCTBEHHOro opraHmszatopa OO JXypHan ydeTa
YY4aCTHUKOB UTOroBoro cobecefoBaHusi, 0b6paTMBLUMXCA K MeOULMHCKOMY
paboTHuKy (nanee — XXypHan) (npunoxeHune Ne 23);

NPONTU B OTBEAEHHOE AN HEero nomelleHMe B MecTe NnpoBefeHUus
ntoroBoro cobecefoBaHNA W MPUCTYNUTb K  BbIMOMAHEHUIO  CBOMX
obsi3aHHOCTEN;

BecTn XypHan v no 3aBeplleHuo wuToroBoro cobecenoBaHus
nepegaTb OTBETCTBEHHOMY opraHusatopy OO.

Bce nona JXypHana obs3aternbHbl K 3anoSfIHEHUIO.  YYacTHUK
nToroBoro cobecefoBaHus, MNOMYYMBLUMMA  OOSMKHYHO  MEOULMHCKYHO
nomollb, BNpaBe OTKa3aTbCs OT COCTaBfeHMst «AKTa O [OOCPOYHOM
3aBeplleHnn uToroBoro cobecegoBaHMs MO PYCCKOMY  S3blKy MO
YBaXUTENbHbIM NPUYMHAM» N BEPHYTbLCS B ayauMTOPUIO NPOBELEHUs OIS



npoaorkeHms wutoroBoro cobecepoBaHnsa. MeguumHCKoMy pabOTHUKY
Heob6xoaMMo NocTaBnUTb «X» B COOTBETCTBYOLWEM none XKypHana.

B cnyyae, ecnu y4acTHMK WuWTOroBoro cobecegoBaHus MPUHAN
peweHne O [JOCPOYHOM  3aBeplleHunM UToroBoro cobecegoBaHus,
MeOMLUMHCKMA paboTHMK noaTBepXOaeT yXyAweHWe COCTOSIHUSA 340pOBbS
y4yaCTHUKa MTOroBoro cobecefoBaHust U Npu MOMOLLM OPraHM3aTopoB BHE
ayauTopuu  npurnawaet OTBETCTBEHHOro opraHmsatopa OO ans
COCTaBIIEHMSI aKTa O AOCPOYHOM 3aBEpPLUEHUN 3K3aMeHa N0 0O BbEKTUBHbLIM
npuunHam. MeauuuHckomy paboTHUKY HeobGxoauMo MOCTaBUTb «X» B
cooTBeTcTBYloWEeM none >XypHana. B «AkTte 0 OOCPOYHOM 3aBepLUEHUM
NTOroBoro cobecenoBaHMsi MO PYCCKOMY $3blKy MO YBaXUTENbHbIM
npuynHamM», BblJAaHHOM OTBETCTBEHHbIM opraHm3atopom OO, 3anonHUTL
nHdopMmauunio «[JOCpPoOYHO 3aBeplunn MO  CreayrwuMm npudMHam» W
NOCTaBUTb CBOK NOAMNUCHL B COOTBETCTBYHOLLEM MECTE.
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UHCTpyKUuMA Ansa accucTeHTa, oKasbiBaroLwero Heo6xoaMMyr NOMoLLb
y4yacTHUKaM UTOroBoro cobecenoBaHus npuv npoBeaeHUn NTOroBoro
cobecepoBaHuA

Hactosawaa  uMHCTpykumMa — onpedensieT  Nopsgok  OAencTBUn
accucTeHTa, OKasblBawLwlero HeobxoguMmyto  NOMOLWb  ydacTHUKaM
NMTOroBOro cobecegoBaHMs NpU NPOBEAEHUMU UTOroBoro cobecenoBaHud
(Oanee — accucTeHT), B nepuon npoBegeHna ntorosoro cobecegosaHng B
MeCTax NPoBeAeHUst UTOroBoro cobeceaoBaHus.

ObLiee pyKoOBOACTBO aCCUCTEHTOM OCYLLECTBISIET OTBETCTBEHHbIN
opraHusatop obpasoBaTefibHON opraHudaumm (ganee — OO). B kayectBe
accucTeHTa npuBrekaeTcsa nuuo, npowejuune COOTBETCTBYHOLLYIO
noarotoBky. ACCUCTEHTOM MoOXeT ObiTb onpegeneH pabotHuk OO. B
NCKMIOYUTENDBHbBIX CryyasiX B KayeCcTBE aCCUCTEHTaA MOXET MpuBreKaTbCa
poauTenb (3aKOHHbIN npencraBuTenb) y4yacTHUKa MTOroBOro
cobecenoBaHus (Ha OCHOBaHUM pelleHuns "ocynapcTBEHHOM
9K3aMeHaLMOHHOM KoMuccum YamypTtckon Pecnybnuvkn gnsa npoBeneHus
rocygapCTBEHHOM  WUTOroBOM  aTTectauuMm nNo  obpasoBaTesibHbIM
nporpaMmmamM OCHOBHOro obuero obpasoBaHus).

NMpu nogrotoBke K NpoBeAEeHUID WUTOroBoro cobecepnoBaHUA
acCUCTEHT 06A3aH:

O3HaKOMUTbCA C Hactoswum [lopsiakoM npoBedeHns UTOroBOro
cobecenoBaHus.

B pneHb npoBeneHUs UTOroBoro cobecenoBaHUA B ayauToOpUM
npoBeaeHNs NTOroBoro cobecefoBaHUA aCCUCTEHTY 3anpeLiaeTcs:

nepefaBaTb y4aCTHMKaAM WMTOroBoro cobecegoBaHust (nonyyaTb OT
HUX) CpeacTBa CBSA3WN, 3NEKTPOHHO-BbIYUCINTENBHYID TEXHUKY, OTO-,
ayamo- n BuAgeoannapaTtypy, ChnpaBOYHble Martepuasnbl, MNUCbMEHHbIE
3aMEeTKM N UHbIE CPeaCTBa XpaHEHUS U nepenaym nHgopmaumm;

BbIHOCUTb M3 ayauTOpUN NPOBEAEHUS UTOroBOro cobecenoBaHUs
KUM wutoroBoro cobecegoBaHna Ha OymaxXHOM WM 3NEKTPOHHOM
HocuTensax, dgotorpadmposaTe KM ntorosoro cobecegosaHums.

B neHb npoBeaeHUA NTOoroBoro cobeceagoBaHus o653aH:

SBUTbCA B MECTO MNpPOBEAEHUs WUTOroBoro cobecenoBaHUst He
nosgHee 08.00 no MeCTHOMY BpPEMEHUM U 3aperucTpupoBaTbCsa Yy
OTBETCTBEHHOro opraHmsaTtopa OO;

NPOUTM NOBTOPHbLIN MHCTPYKTAX Y OTBETCTBEHHOro opraHunsaTtopa OO
no nopsaky 1 npouenype NnpoBeneHnss UTOroBoro cobecenoBaHus;



MONyYnTb OT OTBETCTBEHHOro opraHusaTopa OO CNMCOK y4acTHUKOB
NUTOroBoro cobecenoBaHUs, KOTOPbIM HEOOXOAMMO OKa3aTb MOMOLLL MpU
npoBeaeHnn NTOroBoro cobecenoBaHus;

NPOUTU B ayauTOPUIO MNPOBEAEHMSI WTOroBOro cobecenoBaHUs
BMECTE C Y4aCTHMKOM UTOroBOro cobecenoBaHusl, KOTOPOMY HEOGX0AMMO
OKasblBaTb MOMOLLb M MPUCTYNMUTb K BbINOMHEHMIO CBOMX OOSI3aHHOCTEN.
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MC-02. BeqomocTb yyeTa NnpoBeAeHUS UTOFOBOro cobecenoBaHUA MO PYyCCKOMY AA3bIKY B ayanTopun

Cy6bekT PO: | | Kog MCY | | Kog OO | | AyouTopws | |
NTorosoe cobecenoBaHme No pycCKOMy A3bIKY Hata
Ne n/n ®UO yyacTHUKa Cepusi Homep Knacc Bpems Bpems He 3aBepLuumn no YpnaneH Moanucb
OOKyMeHTa | [OKyMeHTa Havyana 3aBepLUEHNs 0OBEKTUBHBIM 3a HapylleHue y4YacTHuMKa
npuyvHam TpeboBaHui

PNO cobecegHuka Moanucek JaTta
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CueHapuit npoBeaeHUsa UTOroBoro cobecenoBaHuAa ana cobeceagHuka
Hwke npuBegeH nNpPUMEpPHLIA anroputM AOenucTBuMM cobecegHuka W

y4aCTHUKa NTOroBoro cobecenoBaHusi B ayanTtopunm npoeegeHund npu ycrnosum,
YTO WHCTPYKTaX YYaCTHUKY WUTOroBoro cobecegoBaHust Oblin nposegeH B

ayanTopum noaroToBKU.

[encteus

MpoaomKMTENBbHOCTb
MTOroBOro
cobecenoBaHuA

*MpoaomKknuTensHOC
Tb NTOrOBOro
cobecegoBaHna Ansa
YYaCTHUKOB,
KOTOpbIM
npoanesaetca Ha 30
MUHYT

3apaBctByunTe!
Ball nacnoprt

Mepepante, noxanyucra,

CobeceOHUK:

- 3anucbieaem u3 rnacriopma 8 8edoMOCMb
ydyema rnpoesedeHus umo2o80o20 cobecedogaHus
8 ayoumopuu ®UNO ydyacmHuKa, ceputo u Homep
nacriopma, Knacc

- 8o38pawaem y4acmHuky nacriopm

CobecedHuk  ekno4aem  uHOusUOyaslbHyH
ayouosanucb (8 aydumopuu C MNUCbMEeHHOU
gopmol u/unu c cypdorniepesodoM eKrdaem
gudeosanuco)

CerogHsa Bbl npoxoauTe
cobecegoBaHMe nNo  pPycCKOMy
HasoBuTte cBoe nms

uToroBoe
A3bIKY.

YuacmHuk rnpousHocum 8
ayduo3sanucu cBoe Nms

cpedcmeo

Ecnu umoeosoe cobecedosaHue rposooumcs
05151 y4acmHUKO8 umoz2o8o20 cobecedosaHus ¢
OBS3, yyacmHukoe umozo8020 cobecedosaHusi-
demeu-uHsanudos u uHeasnudos, mo
Heobxo0uMo cripocums:

Kak Bbl OyameTte pacnpepensitb Bpems,
OTBeAeHHOe Ha uUToroBoe cobecepoBaHMe:
no cBoemy YCMOTPEHUI unu no
NnpUMEepPHOMY cLueHapuio?

Cenyac Bbl nonyuute TeKCT ANA YTEHUA
Bcnyx. Obpawaem BHMMaHME Ha TO, YTO C
3TUM TeKCToM Bbl Oypete paboTaThb,
BbINONHAA 3agaHua 1 n 2.

Bpema Ha noarotoBky — 2 (5%) MWHYTbI.
Mpuctynaure.

CobecedHuK ebldaem y4acmHUKy mekcm Oris

00 2 MUH.

A0 5 MUH.




YMeHUA

CobecelHuk ¢hukcupyem e gedomocmu ydyema
rnpoeedeHusi UmMo2o8o20 cobecedogaHus 8
ayoumopuu  8peMs  Hayana  8bINOJIHEHUS
3ad0aHus 1

YuacmHuk yumaem mekcm npo cebsi

BpemMa Ha noArotoBKy  3aKOH4YMIIOChb.
MpousHecuTe HOMep 3aAaHus.

YuacmHuk fnpousHocum HOMep 3adaHus U
qumaem mekKcm 8criyx

CobeceOHUK criywaem YymeHuUe mekcma

0O 2 MUH.

A0 8 MUH.

MepexoguM K  BbINOJIHEHUID  BTOPOro
3apaHusa. Bbl pgonxHbl Oygete noapo6HO
nepeckasaTtb MNpouYUTaHHbIN Bamu TekcrT,
BKINIOYUB B Hero npuBeneHHoOe
BbICKa3blBaHue.

CobecedHuk 8bi0aem y4acmHUuKy nucm co 2
3aldaHuem

Mpu nogroToBKe K NoApoGHOMY nepeckasy ¢
BKJIIOYE€HUEM NPUBEAEHHOrO BbiCKa3biBaHUA
Bbl MoOXeTe Aenatb 3anucu B «[lone ans
3aMeTOK», KOTOpPbIMU BOCMNOJSb3yeTeCb MNpu
nepeckase.

Bpema Ha nogrotoBky — 2 (5*) MMHyTHI.
Mpucrtynaure.

YyacmHuk ~ 2omosumcsi K oOpobHomy
rnepeckasy mekcma c BK/IIOYEHUEM
rnpueedéHHO20  8biCKa3bi8aHuUsl, 8  criyyae
Heobxodumocmu Oenaem 3anucu 8 «[llone ons
3amMemokKk»

A0 2 MUH.

A0 5 MUH.

BpemMa Ha noArotoBKy  3aKOH4YMIIOCh.
MpousHecuTe HOMep 3aAaHus.

CobeceOHuk 3abupaem UCXOOHbIU MeKcm 'y
y4yacmHuka

YyacmHuk npousHocum Homep 3adaHusl U
nepeckasbigaem mexkcm

CobecelHuk crywaem rnoOpobHsbil rnepeckas ¢
8K/0HYeHUeM rnpusedEHHO20 8bICKa3bl8aHUsl

A0 3 MUH.

A0 10 muH.

CobecedHuk nocrne nodpobHo20 rnepeckasa C
8K/TIOYEHUEM  puBeOEHHO20  BbICKa3bi8aHUS
ydacmHuka 3abupaem UCXOOHbIN TEKCT.

Cenyac Bbl nepexogute K BbINOJIHEHUIO
3agaHma 3 n 4. ITM 3apaHMA CBA3aHbl
TeMAaTUYECKUM M He MMeKT OTHOLEeHUA K
TEKCTY, ¢ KoTopbiM Bbl pab6otanm B 1 u 2
3agaHuax. [Ona BbINONHeHMA 3agaHua 3
BblbepeTe OOHY M3 NpeasioXeHHbIX Tem
b6eceabl.

CobecedHuUK roKasbieaem sucm C mpemsi
memamu

[Tocrie moz2o KaK y4acmHUK eblbpanl memy, OH




npousHocum: «5 ebibuparo memy Ne_ »

CobecedHuK ebi0aem Kapmo4YKy y4acmHuUKa
cobecedosaHusi c rniaHom omeema,
coomeemcmeyuyto 8blbpaHHol meme

O3HakOMbTeCb C TeMOW MoOHonora. Xouy
HaNnOMHUTb, YTO Ball OTBET AOJIKEH ANUTLCA
He 6onee 3 (8*) MMH. Bpems Ha NOAroToBKYy —
1 (5*) munHyTa. lNMpuctynanTe.

YuacmHuk e2omosumcsi K MOHOJI0OcUYeCKoOMYy
8bICKa3bl8aHUKO

A0 1 MUH.

A0 5 MUH.

BpemMsa Ha noarotoBKky  3aKOHYMUNOChH.
HasoBuTte HOMep 3apaHus.

YyacmHuk npousHocum HoMep 3adaHusi U
MPOU3HOCUM MOHOJI02

CobeceOHUK criywaem MOHOII02

A0 3 MUH.

A0 8 MUH.

A Tenepb npuctynaem K BbIMOJIHEHUIO
3agaHua 4.

CobecedOHuk 3adaem y4aCmHUKY 80ripoChl,
npueedeHHble 8 Kapmo4ke cobecedHUKa.
CobeceOHuk  mMmoxem  3adamb  80MpPOCHI,
omauyarowuecs  om  MPeOiIOXEeHHbIX 8
Kapmo4ke cobecedHUKa.

YyacmHuk omeeyaem Ha 80r1POChI
cobecedHuKa

00 3 MUH.

A0 5 MUH.

Cnacunbo, cobecegoBaHue 3aKOHYEHO.

CobeceOHuUKk  ebiKnoYaem  uHOuUBUOyaslbHYH
ayduo3sarnuck/audeosaruch ydacmHuka u
coxpaHsiem o ¢hamusiuu, UMeHU, om4yecmey
(Mpu Hanu4uu) y4acmHuka

CobecedHuk ¢hukcupyem e sedomocmu y4ema
rnpoeedeHusi UmMoz2o8o20 cobecedogaHusi 8
ayoumopuu  epeMsi  OKOH4YaHusi —~ omeema
y4yacmHuka (ayduo3sanucu/sudeosanucu)

CobecedHuk npocum yyacmHuka pacrnucamascsi
8 sedomocmu y4yema rpoeedeHuUsi Umo2o8o2o
cobecedosaHus 8 aydumopuu

YyacmHuk nokuGaem ayQumopuro rnposedeHust
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Cnucok y4acTHMKOB UTOroBOro cobecefoBaHus

- YamypTtcka
yoPeKkT % Ko MCY Ko OO
P® Pecny6nmk A A
a

HroroBoe cobecenoBaHne 1O PyCCKOMY SI3bIKY

Jlata

Ne n/m | ®NO yyacTHUKa Cepusa Homep Homep
nacnopTa | nacnopTa | aygutopuu/
OTMETKa O ABKEe
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MHCTpyKUMA ana y4acTHUKA UTOroBoro cobecenoBaHums,
3auyuTbiBaeMasi opraHM3aTopomMm B ayaAUTOpPUU NOArOTOBKU, KpomMme
y4yacTHukoB ¢ OB3 n yyacTHUKOB-AeTeNn-uHBanuaoB U MHBanNnuaoB

TekcT, KOTOPBIH BbIIEIEH )KUPHBIM MPU(TOM, JTOJDKEH OBITh MPOYUTAH YIaCTHUKAM
UTOTOBOTO cOOECEeI0OBaHMS CIIOBO B CIIOBO. DTO AETAeTCs ISl CTaHIapTH3aLUH ITPOLETypPhI
IIPOBEJCHUS UTOTOBOTO cobecenoBanus. Kommenmapuu, ommeyenHsle KypCUeom, He
uumaromcs y4acmHuKkam. Onu oanvi 6 nOMOUWb Opearuzamopy.

NHcTpyKTax NpoBOJIATCS B CHOKOWHOM U JOOpOXKenaTeIbHONH 0OCTaHOBKE.

MHCTpyKuMA ona y4acTHUKOB UTOFrOBOro cobecegoBaHusA

YBaxaemble y4yacTtHuku! CerogHs Bbl coaeTe utoroBoe cobecenoBaHue
NO PYCCKOMY A3bIKY.

UToroBoe cobecepnoBaHue — nulib OAHO U3 XWU3HEHHbIX WUCMbITAHUMN,
KOTOpoe BaM NpeAcTouT Npoutu. byabTe yBepeHbl: KaXXAoMy, KTO y4uIicA B
lUKOMle, NO cunam npouTU uToroBoe cobecegoBaHne. Bce 3apgaHunA
CoCTaBfieHbl Ha OCHOBE LWKONbHOW MnporpamMmmbl. lMo3ToMy Kaxabli U3 Bac
MOXEeT yCneLwHO NPOUTH ero.

BmecTe ¢ TeM HanoMuHaeMm, 4YTO B LenAX npeaynpexaeHUsa HapyLeHUH
nopsjaka npoBefeHUs UTOroBoro cobecenoBaHuMsA B ayauTopuM npoBeAeHUs
3anpeljaeTcs:

MMeTb npu cebe cpeacTBa CBA3U, 3NEKTPOHHO-BbIYMUCIIUTENbHYIO
TeXHUKY, ¢oTo-, ayaMo- M BuaeoannapaTtypy, cnpaBoO4YHble MaTepuansbl,
NUCbMEHHbIE 3aMeTKN U UHble CpeACcTBa XpaHEeHUA 1 nepeaayn nHcpopmaumm;

BblHOCUTL M3 ayautopmn KMUM Ha OymMaxHOM u (Mnn) 3NeKTPOHHOM
HocuTensax, cpotorpachupoBaTb maTepuansl;

nonb30BaTbCA CMNpPaBOYHbLIMU MaTepuanamm, Kpome TeX, KoTopble
yKka3saHbl B Tekcte KUM;

nonb3oBaTbCA YepHOBUKaMU, KpoMme npeaycMmoTpeHHbix KUM utoroBoro
cobecenoBaHusA;

nepemewaTtbCca MO MecTy NMpoBeAeHUs UTOroBoro cobecepoBaHusa 6e3
CONpoOBOXAEHUA OpraHM3artopa.

B cnyyae HapyweHus nopsjaka npoBeAeHUss UTOroBoro cobecenoBaHus
Bbl OygeTe yaaneHbl.

O3HaKkoOMUTLCSA € pe3ynbTaTaMn UTOFrOBOro cobecenoBaHnUs Bbl CMOXeETe
B CBOEW LUKOJe.

NnaHoBass paTta oO3HaKOMNEHUA C pe3yfbTaTamMu:
(Hazsamb Oamy).

Nocne nonyyeHnss NOBTOPHOIro HeyAOBNETBOPUTENbLHOrO pe3ynbTaTa Bbl
MoOXeTe noaaTb 3asiBlieHUWe Ha NMOBTOPHYHO MPOBEPKY Ballen ayamos3anucu.
3asiBneHne nopaeTcA B TevyeHue ABYX paboumx AHen nocne oduumanbHOro
AHSA 00bAABNEHNA pe3ynbTaToB UTOroBOro cobecenoBaHus.

O6Gpawaem Bawe BHUMaHUe, YTO BO BpeMs UTOroBoro cobecenoBaHus
Ha Bawem pabouyem cTtone B ayautopuun nposeneHusa, nommmo KUM utorosoro




cobecegoBaHUs, MOTyT HaXO0AUTbLCA TONbLKO:

reneBas, KanunnsipHas py4vka ¢ YepHuUriaMu YepHoro LBeTa;

OOKYMEHT, yAOCTOBepPSALWMNMA IMYHOCTDb.

Mo Bcem BonpocamMm, CBfi3aHHbIM C TMpPOBeAEHWEM UTOroBOro
cobecenoBaHMA (3a UCKNYeHMEM BonpocoB no copepxaHuo KUM), Bbl
MoOXeTe obpalaTbCs K HaMm.

B cny4yae nnoxoro camovyBCTBUS He3amMennuUTeNnbHO obpawantecb K
Ham. B wKkone npucyrcrByet MeaUMUMHCKUMA paboTHuK. HanomuHaem, 4TO no
COCTOSIHMIO 340POBbSA U 3aKNOYEHUIO MeOULMUHCKOro paboTHMKa, Bbl MOXeTe
AOCPOYHO 3aBepLUMTb UTOroBoe cobecegoBaHMe U NPUATU Ha Nepecaavy.

NMpoueaypa npoBegeHMss UTOroBoro cobecegoBaHMA COCTOMT B
cneayowem.

NMocne Toro kak Bbl 3anpete B ayauTopuio npoBeaeHusi, Bbl AOMKHbI
nepeaaTtb AOKYMEHT, yAOCTOBEpPS LY JIMYHOCTb, CO6eceHUKY.

Korpa cob6eceqHuk BepHeT BaM 06paTHO AOKYMEHT, Ha4yHeTCcsl npoueaypa
MTOroBOro cooecenoBaHuA.

CobecefHMK BKNMIOYUT ayauosanucb, Bbl AOMKHbI OyaeTte npou3HecTu
cBoOe UMS.

UToroBoe cobecegoBaHne COCTOUT U3 YeTbIpeX 3afaHUN.

3apgaHue 1 n 2 BbINOJTHAETCA C UCMONb30BaHNEM OLHOIo TEeKCTa.

3agaHme 1 — uyTeHMe Bcnyx Hebonbworo Tekcrta. Ha noaroTtoBky K
3apaHuio 1 (UTeHue TekcTa Nnpo cebsl)) Bam oTBOAMTCA A0 2-X MUHYT.

NMocne Toro Kkak Bpemsi, oTBeAeHHOe Ha NoAroToBKy, 3akoHuUuTcA (Bac 06
3ToM npeaynpeaut cobeceaHuk), Bbl OOMKHbI OyaeTte ckKasatb: «3apaHue
Homep 1» n npounTaTtb TEeKCT Bcnyx. Ha yteHne tekcta Bam orBoamuTcAa o 2
MMHYT.

B 3apaHun 2 npepnaraeTca nogpoOHO nepecka3aTb NPOYMTAHHbINA TEKCT,
AOMNONHUB ero BbiCKa3biBaHMeM. MCXoaQHYyO LuTaTy 1 MmecTo Ans 3anucen Bam
BblAacT cobecegHuk. Bo Bpems noArotoBKkM K 3agaHuMilo 2 uutata U TEKCT
oyayr y Bac nepen rnazamu, u Bbl MOXeTe aenartb 3anucu B lMone ansa
3ameToK. o okoH4yaHuto 2 MuHYT (Bac 06 aTtom npeaynpeanT) cobeceaHukK
3abepeT MCXOAHBLIN TeKCT, Bbl AOMKHbLI GyaeTe npousHecTu: «3agaHue Homep
2» U nepeckasaTb TEKCT C MpUBIeYEeHNEM OONOJNIHUTENbHOINO BbICKa3biBaHUA.
Onsa atoro y Bac 6yaeT Ao 3-x MUHYT.

Nocne Toro Kkak Bpems, oTBeAeHHOEe Ha nepeckas, 3akoH4uTcsa (Bac o6
3TOM npeaynpensT), cobeceaHuk 3abepeTt y Bac nucT ¢ 3agaHuem 2.

3apaHua 3 n 4 6yayT cBA3aHbl TeMaTU4YeCKU Mexay cobon, HO He umerT
OTHOLUEHUSA K TEKCTY, KOTOpPbIXN Bbl YnTanu n nepeckasbiBanm.

CobGecegHuk o3Hakomut Bac c Tpemsa Temamm OGecen M NpeanioxuT
BbIOpaTb OA4HY.

Nocne Toro kak Bbl onpepenutecb € TemMon, Bbl BCRyX AOMXKHbI
npousHecTu: «5 Bblouparo Temy Ne _ » n cobecegHuk Bbigaet Bam KapTouky,
cornacHo BbibpaHHOM TeMe.

Y Bac 6yaet 1 MMHyTa Ha NnoAroToBKy K oTBeTy. [locrne Toro Kak Bpems,
oTBeAeHHOe Ha NoAroToBKy, 3akoHuutcs (Bac o6 atom npepynpensrt), Bbl
AONMXHbI OyaeTe npousHecTu: «3agaHue HomMep 3» U OTBeYaTb Ha 3agaHue 3.
Ha moHonor Bam otBOAUTCA A0 3-X MUHYT.



Nocne Toro Kak Bpemsi, oTBeAeHHOe Ha MOHorsor, 3akoHuuTcsa (Bac o6
3TOM npeaynpeanTt), cobeceaHUK npeanoxut Bam nobecepoBaTb € HUM B
TedyeHMn 3 MuHyT. OH OyaeT Bam 3apgaBaTb BOMpPOCHI NO BbiOpaHHOM Bamwu
Teme B 3agaHumn 3, a Bawa 3agaya otBeTuTb Ha HUX. OQHOCNOXHbIe OTBEeTbI Ha
Bonpocbl B Buae «Ha», «Het», «He 3Halo» He 3acuMTbIBalOTCA KaK 3a
npaBunbHble, Bbl 4OMKHbI NOCTapaTbLCA NOSIHO OTBETUTL HAa BONPOCHI.

Nocne okKoHYaHumM 3-x MUHYT cobeceaHuMK nobGnaropgaput Bac 3a
npongeHHoe utoroBoe cobecegoBaHme, n nonpocut Bac nocrtaButb nognucob
B BeAOMOCTU y4yeTa MpoBeAeHUMA UTOroBoro cobecenoBaHUSA B ayaUTOPUM.
NMocne 3toro Bbl MmoXxeTe NMOKMHYTb ayautopuio npoBeaeHus. Xenaem Bam
yaauum!



UHcTpykumua ana yyactHukoB ¢ OB3 1 yyacTHUKOB-AeTeU-uHBannaoB m
MHBaNMAoB, 3a4nTbiBaeMasi oOpraHu3aTopom B ayaAUTOPMUM NOAroTOBKU

TexcT, KOTOPBIi BBIJENIEH KUPHBIM MIPU(PTOM, T0JKEH ObITh MPOYUTAH YIaCTHUKAM
UTOTOBOTO cOOECE0BAHMSI CJIOBO B CIOBO. DTO JAENACTCS JUIsl CTaHJapTU3alMK TPOLETYPbI
IIPOBEJICHUSI UTOIOBOTO coOeceioBanus. Kommenmapuu, ommeyeHuvie Kypcusom, He
yumaromes yyacmuuxam. OHu 0anvl 8 NOMOUb OP2AHU3ANOPY .

WHcTpyKTax MpoBOATCS B CIOKOWHOM U JOOpOXkKeNaTeIbHONH 00CTaHOBKE.

MHCTpyKUuMA ona y4acTHUKOB

YBaxaemble y4yacTHuku! CerogHs Bbl coaeTte UTOroBoe cobecepgoBaHue
NO PYyCCKOMY A3bIKY.

UTtoroBoe cobecegoBaHue — NUWb OAHO U3 XWU3HEHHbIX MUCNbITAHUMN,
KOTOpoe BaM npeacTtouT npontu. ByabTe yBepeHbl: KaXaoMy, KTO YYUICcA B
lUKONle, NOo cunam npouTM wutoroBoe cobecepgoBaHne. Bce 3apaHusA
coCTaBfieHbl Ha OCHOBE LWKONbHOW nporpamMmmbl. [Mo3ToMy Kaxabii U3 Bac
MOXeT yCNneLHO NPONTH ero.

BmecTe ¢ TeM HanoMMHaeMm, 4YTO B LeNAX nNpeaynpexaeHMsa HapyLweHUn
nopsjaka npoBeAeHUs UTOroBoro cobecenoBaHMA B ayauTopuu npoBeAeHuUs
3anpeljaeTcs:

MMeTb npu cebe cpeacTBa CBA3WU, 3INEKTPOHHO-BbIMUCIIUTESIbHYHO
TeXHUKY, ¢oTo-, ayaumo- WU BuaeoannapaTtypy, CrnpaBoYHble MaTepwuanbl,
NUCbMEHHbIE 3aMeTKN U UHble CpeACcTBa XpaHEeHUA U nepeaayn nHcpopmauuu;

BblHOCUTL U3 ayautopun KUM Ha OymaxHOM u (Mnn) 3NeKTPOHHOM
HocuTensax, ootorpacpupoBaTb MaTepumanbl;

nonb30BaTbCA CMNpPaBOYHbLIMU MaTepuanamm, Kpome TeX, KoTopble
yKa3saHbl B Tekcte KUM;

nepemewaTtbLCA NO MeCTy NpoBeAEeHUA UTOroBoro cobecegoBaHus 6e3
CONpPOBOXAEHUA OpraHM3aTopa.

B cny4yae HapyweHus nopsjaka npoBeAeHUs UTOroBoro cobecenoBaHus
Bbl OyaeTe yaaneHbl.

O3HaKoMUTbLCA C pe3ynbTaTaMu UTOroBoro cobecefoBaHnUsA Bbl CMOXeETe
B CBOEW LUKone.

NnaHoBas para O3HaKOMMEHMA C pe3ynbTaTamMu:
(Hazeampb Oamy).

Nocne nony4yeHusi NOBTOPHOro HEYAOBNETBOPUTENILHOrO pe3ynbTaTa
Bbl MOXeTe noAaTtb 3asiBJieHMe Ha MOBTOPHYIO NPOBEpPKY Ballen ayanosanucu.
3asBneHne nopaeTcA B TeYeHUe AByX pabounmx AHen nocne ocdmumanbHOro
AHA 06 bABNEHUA pe3yribTaTOB UTOrOBOro cobecefoBaHuUs.

O6palwaem Bawe BHMMaHue, YTO BO BpeMsi UTOrOBOro cobecegoBaHus
Ha Bawem pabouem cTone B ayautopumu nposeneHus, nommmo KUM utorosoro
cobecenoBaHNA, MOTyT HaXOAUTbLCS TOJNbLKO:

reneBasl, KanUNNsApHas pyyka ¢ YepHUIaMm YepHOro LBeTa;

AOKYMEHT, yA0CTOBEPSAOLWUNA IMYHOCTD.

No Bcem BonpocaMm, CBfi3aHHbIM C TMpPOBEeAEHWEM WTOroBOro
cobecenoBaHMA (3a MUCKNOYEeHMEM BOMpPOCOB Mno copepxaHur KUM), Bbli
MoOXeTe obpallaTbCs K HaMm.




B cny4yae nnoxoro camovyBCTBUS He3amMennuUTeNbHO obpawantecb K
HaM. B wkone npucyrcrtByeT MeAUUMHCKMU paboTHUK. HanomMuHaem, 4yTo no
COCTOSIHMIO 340POBbSA U 3aKNOYEHUIO MeAULMHCKOro paboTHUKa, Bbl MOXeTe
AOCPOYHO 3aBepLWUTbL UTOroBoe cobecefoBaHMe U NPUATU Ha Nepecaavy.

NMpoueaypa npoBegeHMss UTOroBoro cobecegoBaHMA COCTOMT B
cneayowemM.

Nocne Toro kak Bbl 3anpgete B ayautopuio npoBeaeHus, Bbl AOMXKHbI
nepeparb JOKYMEHT, yAOCTOBEpPSAOLWMM IMMHOCTb, COOecenHuUKY.

Korpa cob6eceqHuk BepHeT BaM 06paTHO AOKYMEHT, HAYHeTCcA npoueaypa
MTOroBOoro cooecenoBaHus.

CobecegHuUK BKMIOYUT ayauosanucb, Bbl OOMKHbI OyaeTte nMpou3HecTH
cBO€e UMS.

Bam Oyaetr npeanoxeHo pacnpefnenuts BpeMs, OTBeAeHHOe Ha
uToroBoe cobecegoBaHue MO CBOEMY YCMOTPEHUMIO UM NO NPUMEPHOMY
cueHapuio. Bbl gonxHbl Oyaete npousHecTu: «5 pacnpepensiio Bpewms,
oTBeAeHHOe Ha NpoBeAeHNe UTOroBOro cobecenoBaHUA Ha CBOE YCMOTPEHUE»
mwnu «A pacnpegensio Bpems, OTBeAeHHOe Ha nMnpoBeAeHUue UTOroBOro
cobecenoBaHNA MO NPUMEPHOMY CLLEHapUIo».

B cniyyae ebibopa pacripedersieHusi epemMeHu o rnpuMepHoOMy cUeHapuro:

MUToroBoe cobecegoBaHme COCTOUT U3 YeTbIpeX 3a4aHUN.

3apgaHune 1 n 2 BbINOJMIHAETCA C UCMONb30BaHNMEM OLHOIo TeKCcTa.

3agaHme 1 — uyTeHMe Bcnyx Hebonbworo Tekcrta. Ha noaroTtoBky K
3agaHuio 1 (YuTeHMe TekcTa npo cebs) Bam otBoagnTCA A0 5-U MUHYT.

NMocne Toro Kkak Bpemsi, oTBeAeHHOe Ha NoAroToBKy, 3akoHuuTcA (Bac 06
3TOM npeaynpeaut cobeceaHuk), Bbl AOMKHbI OyaeTe cKasaTb: «3agaHue
HomMmep 1» n npouuTatb TeKCcT Bcnyx. Ha yreHne tekcta Bam otBoautca go 8
MMUHYT.

B 3agaHum 2 npeanaraeTcs nogpo6bHO nepeckasaTb NPOYNTAHHbINA TEKCT,
AOMNONHUB ero BbiCKa3biBaHMeM. McxoaQHyo uuTaTty u mecTto ansa sanucen Bam
BblAacT cobecegHuk. Bo Bpems noArotoBKkM K 3agaHuMilo 2 uutata U TEKCT
oyayr y Bac nepen rnazamu, u Bbl MOXeTe aenatb 3anucu B [lone gnsa
3ameToK. [lo okoHYyaHun 5 MuHyT (Bac 06 aTtom npeaynpensat) cobecenHuUkK
3abepeT MCXOAHbLIN TEeKCT, Bbl AOMKHbLI OyaeTe npousHecTu: «3agaHMe Homep
2» U nepeckasaTb TEKCT C NMpuUBreYEeHUEeM AONONIHUTENIbHOIO BbICKa3bliBaHUA.
Onsa atoro y Bac 6yaet Ao 10-1 MUHyT.

Nocne Toro kak BpemMs, oTBeAeHHOe Ha nepeckas, 3akoHuuTtcsa (Bac o6
3TOM npeaynpenaT), cobeceaHUK 3abepéTt y Bac nucT ¢ 3agaHuem 2.

3apaHua 3 n 4 6yayT cBA3aHbl TeMaTU4YECKU MexXay cobon, HO He umerT
OTHOLLEHUSA K TEKCTY, KOTOpbI Bbl YnTanm u nepeckasbiBanm.

CobGecegHuk o3Hakomut Bac ¢ Tpemsa Temamum Oecen U nNpennoXuTt
BblOpaTb OAHY.

Nocne TOro kak Bbl onpepenutecb ¢ TeMou, Bbl BCcnyx AOMKHbI
npousHecTu: «4 Bbibnpatro Temy Ne _ », n cobeceaHuk BblaacT Bam KapTouky,
cornacHo BblOpaHHOM TeMme.

Y Bac 6yaet 5 MMHYT Ha noaroTtoBKy K oTBeTy. [locne Toro Kak Bpewms,
oTBeAeHHOe Ha NoAroToBKYy, 3akoHuuTcA (Bac o6 atom npeaynpensT), Bbl
AONMXKHbI byaeTe npousHecTu: «3agaHue Homep 3» U oTBe4YaTb Ha 3apaHue 3.
Ha moHonor Bam otBOAUTCA A0 8-U MUHYT.



Nocne Toro Kak Bpemsi, oTBeAeHHOe Ha MOHorsor, 3akoHuuTcsa (Bac o6
3TOM npeaynpeasTt), cobeceaHUK npeanoxut Bam nobecepsoBaTtb C HUM B
TeyeHMe 5 muHyT. OH GyageT Bam 3apaBaTb BOMPOCHLI MO BblOpaHHOM Bamwm
Teme B 3agaHumn 3, a Bawa 3agaya otBeTuTb Ha HUX. OQHOCNOXHbIe OTBEeTbI Ha
Bonpocbl B Buae «Ha», «Het», «He 3Halo» He 3acuMTbIBalOTCA KaK 3a
npaBunbHble, Bbl 4OMKHbLI NOCTapPaTbLCS NOSIHO OTBETUTL Ha BOMPOCHI.

Nocne okoH4YaHuMA 5 MUMHYT cobecegHuk nobnarogaput Bac 3a
npongeHHoe UuToroBoe cobecegoBaHme, n nonpocut Bac noctaButb Nnognuchb
B BeAOMOCTU y4yeTa NMpoBeOeHUA UTOroBoro cob6ecegoBaHusi B ayguToOpUw.
Nocne 3toro Bbl MoOXeTe NOKUHYTb ayaAuTOPUIO NPOBeAEeHUs MUTOroBOro
cobecenoBaHuA.

Xenaem Bam yaauu!

MpunoxeHne Ne 17
K Nopsigky nposeneHuns
NTOroBoro cobecegoBaHus

Kputepun oueHnBaHus MToroBoro cobecegoBaHus
NO PyCCKOMY A3bIKY

3apaHue 1. YteHue TekcTa BCRyXx

Tabnuya 1
Kputepun oueHnBanumsa yreHusa scnyx () Bannbl
Y1 MHTOHauunA
MHTOHaumMa coOTBETCTBYET MNYHKTYALMOHHOMY OGOOPMIIEHUIO TEKCTa 1
MHTOHauusa He cOOTBETCTBYET MYHKTyaUMOHHOMY O(OOpMAEHNIO 0
TeKcTa
Y2 Temn yTeHusA
Temn 4yTeHns1 COOTBETCTBYET KOMMYHUKATUBHOW 3ajaye 1
Temn 4TeHMs He COOTBETCTBYET KOMMYHUKATUBHOM 3ajaye 0
43 UckaxeHus cnos
WckaxkeHun crnos HeT 1
[onyuieHo ogHO uckaxkeHune cnosa unu 6onee 0
MakcumanbHoe KonuyecTBo 6annos 3

3apaHue 2. NoapoOHbLIN Nepeckas TeKCTa C BKNOYEHUEM NPUBEOEHHOro
BbICKa3blBaHUA

Tabnuya 2
Ne Kputepum oueHuBaHusA NnoapoOHOro nepeckasa TeKcra ¢ Bannbi
BKITIOYEeHMEeM npuBeaEHHOro BbickasbiBaHus (M)
n1 CoxpaHeHue nNpu nepeckase MMKPOTEM TEKCTa
Bce OCHOBHbIE MUKPOTEMBI MICXO4HOIO TEKCTa COXPaHEHbI 2
YnyuweHa unu gobasneHa ogHa MUKpoTemMa 1
YnyuweHo unu gobasneHo Ase MUKpoTeMbI Unun Gonee 0
n2 PaboTa c BbiCKa3biBaHUeM
MpvBegéHHOe BbICKa3blBaHME BKIIKOYEHO B TEKCT BO Bpems 1
nepeckasa yMeCTHO, JTOrM4HO




MprvBegéHHOE BbICKa3biBaHME BKIKOYEHO B TEKCT BO Bpems
nepeckasa HeyMeCTHO M (Mnun) HENOrn4Ho,

unu

NpMBEAEHHOE BbICKA3blBaHWE HE BKIIIOYEHO B TEKCT BO BpEMS
nepeckasa

n3

Cnoco6bl LUTUPOBaAHUA

OwmnboK B UNTUPOBAHNN HET 1
[onyuwieHa ogHa owmnbka Npy LMTUPOBaHUKN unun Gonee 0
MakcumanbHoe konnyecTBo 6annos 4
3a.anMe 3. MoHonoru4yeckoe BbiCKasbiBaHue
Tabnuya 3
Ne Kputepun oueHnBaHUA MOHONOrMYecKoro BbickasbiBaHus (M) \ Bannsl
M1 BbinonHeHne KOMMYHMKaTUBHOW 3a4a4yu B MOHOJIOTMYECKOM
BbICKa3blBaHUU
YyacTHMK utoroBoro cobeceoBaHMa MOMHOCTbID  CrpaBUIICa C 2
KOMMYHUKaTMBHOW 3afaden: npuseneHo He meHee 10 ppas no teme
BbICKa3blBaHNSA
YyacTHuK uToroBoro cobecenoBaHns YacTUYHO ChpaBuncs C 1
KOMMYHUKaTUBHOW 3agjadven: npuBegeHo 5-9 dpa3 no Teme
BbICKa3bIBaHNSA
YyacTtHMK  uTOoroBoro  cobecegoBaHuMsi  He  cnpaBuncs  C 0
KOMMYHUKaATMBHOW 3ajadven: npuBedeHo MeHee 5 ppas no Teme
BbICKa3blBaHNSA
M2 JIOrM4HOCTb MOHOJIOrM4YECKOro BbiCKa3biBaHUA
Jlornyeckne ownbKN OTCYTCTBYIOT 1
HonyweHa ogHa nornyeckas owmnbka nnu donee 0
MakcumanbHoOe KonnyecTBo 6annoB 3
3apaHue 4. YyacTue B guanore
Tabnuua 4
Ne Kputepuu oueHnBaHus avanora (O) Bannbl
a1 BbinonHeHne KOMMYHMKaTUBHOW 3aga4vu B gnanore
Y4yacTHMK uTOroBoro cobecenoBaHMsi MOMHOCTLIO CRpaBuics C 3
KOMMYHUKaATUBHOW 3aJaden: OaHbl pasBEpHyTble OTBETbl Ha Tpwu
BOMpoca B guanore
YyacTHMK uToroBoro cobecegoBaHnss 4YacTUYHO ChpaBUNCs C 2
KOMMYHUKaTUBHOW 3aJadent: AaHbl pa3BEPHYTble OTBETbI Ha [ABa
BOMNpoca B gmnarnore
Y4yacTHMK UTOroBoro cobecegoBaHMsi YaCTUYHO CnpaBwurcss C 1
KOMMYHUKaATUBHOW 3ajayen: [OaH pas3BEpPHYTbIM OTBET Ha OAWH
BOMPOC B guanore
YyacTHMk  utoroBoro  cobecenoBaHus He  crnpaBuncad cC 0
KOMMYHUKaTUBHOW 3aa4yen: OTBETbl Ha BOMPOCHI HE AaHbl,
unu
AaHbl OOHOCIOXHbIE OTBETHI
MakcumanbHOe KonnyecTBo 6annoB 3




FpaMOTHOCTL peun oueHMBaeTcH B LiesIOM no 3agaHuam 1-4.

Tabnuuya 5
Ne Kputepum oueHnBaHUs rpaMOTHOCTU U PaKTUYECKON TOYHOCTU | Bannbl
peum (P)*
P1 CobniogeHne opcoanMuyecknx HoOpm
Opdosanunyecknx owmnbok HeT 2
HonyweHbl ogHa-aABe opdhoanmnyeckme owmnbkm 1
HonyweHbl Tpy opdoanuyeckme owmnbkm nnmn Gonee 0
P2 Cob6nrogeHne rpaMmMaTU4eCKuxX HOpm
"pammaTnyecknx owmnbok HeT 2
[onyuieHbl ogHa-aBe rpammMmaTyeckmne owmobkm 1
[onyweHbl TpM rpammMmaTndeckmne owmnbkn unm 6onee 0
P3 CobnioaeHne pevyeBbIX HOPM
PeyeBbix ounboK HeT, 2
unu
AonyLieHbl ogHa-aABe peyeBble OLWMOKK
[onyuieHbl TpU-yeTbipe peyveBble OLLNBKN 1
[onyuieHbl NATb peyeBbiX owWnboK nnn bonee 0
P4 PakTuyeckasi TOYHOCTb peyu
dakTnyeckme ownbKN OTCYTCTBYIOT 1
HonyweHa ogHa dakTnyeckasa owmnbka unm 6onee 0
MakcumanbHoe KonuyecTBo 6annos 7

* Ecnn y4yacTHUMK utoroBoro cobecenoBaHus He MNpuUcTynan K BbIMOSHEHMIO
AByX unu 6onee 3agaHuim, TO NO BCEM KPUTEPUSIM OLLEHMBAHUS TPAMOTHOCTU U
doakTnyeckon To4HOCTK peun ctaButca 0 6annos.

O6wee Konu4yecTBO GannoB 3a BbiNONIHeHUe Bcen paboTbl — 20.
Y4acTHUK UToroBoro cobeceioBaHus nory4yaeT «3avyeT» B crny4vae, ecnu
3a BbINONHEHMe Bcen paboTbl OH Habpan 10 unu 6onee 6annos..

YyacTHukn ntorosoro cobecegoBaHus ¢ OB3 unn y4acTHUKM UTOrOBOIrO
cobecefoBaHNA-AETU-UHBANMAbI WU UHBanNUAbl, YTBEPXOEHHblIE MNPUKA30M
MuHUCTepCTBa, NONyYalT «3a4vyeT», eCniv 3a BbINOfIHEHNEe Bcen paboTbl OHU
Habpanu cooTBeTCTBYylOWEe KonuyectBo 6GannoB wnu  6Gonee
MUHMUManNbLHOro Konunyectsa 6annos (NpunoxeHune Ne 21).

YyacTHUKM UTOroBoro cobecenoBaHusl, 3a WCKIHOYEHMEM YYACTHUKOB
ntorosoro cobecegoBaHnsas ¢ OB3 wmnuM  y4aCTHMKOB  MTOroBOro
cobeceoBaHNA-AETEN-MHBANMAOB U WMHBANWAOB, YTBEPXAEHHbLIX MNPUKa3oM
MwuHUCTEpPCTBa, NONyYalT «3a4eT», ecnun 3a BbINOMHEHNE BCEN paboTbl OHU
Habpanu 10 nnn 6onee Gannos.



[MpunoxeHne Ne 18
K Mopsaaky nposeaeHus
nToroBoro cobecegoBaHn

Kog OO Homep [ata npoBegeHus
PervoH Kog MCY (MecTa npoBegeHus) ayautopun Bug paboThl yucno, Mecsu, rog
AKT NC-08
O JOCPOYHOM 3aBepLIeHUN UTOroBOro cobecenoBaHus (koA cpopmei)

MO PYCCKOMY A3bIKY NO yBaXuUTefibHbIM NPpU4YnHam

CBeaeHus 06 y4acTHUKE UTOroBOro cobecefoBaHUsl NO PYCCKOMY A3bIKY:
damunuga

Nwmsa

OT1yecTBO

[OoKyMeHT,

yOoocTtoBepAoLWwmnm (cepust) (Homep)
JINMHOCTb

[ata poxaeHusa

O6pasoBaTtesibHas opraHM3auns

[locpo4HO 3aBeplunn UTOroBoe cobecegoBaHue mno PYyCCKOMY A3bIKy MO creayrwmm
npuynHaMm:



Bpems 3aBepLUeHUst UTOFOBOro cobeceoBaHms MO PyccKoMy

MpUHATOE y4aCTHMKOM UTOrOBOro cobeceoBaHuMs peLleHmne:

lMepecnaTtb B AeHb
npoBeaeHnst UTOroBOro
cobecenoBaHus

OTBETCTBEHHbI OpraHM3aTop
00

(mecTa npoBeaeHust)

Pykosogutens OO

(mecTa npoBeaeHust)

vac. MUWH.
Mepecpatb B
crneaywoLyto gaty
MTOroBOIro

/

(nognwuchk) (PN0)
/

(nognwuchk) (PN0)

JaTta nognucaHus

Kog OO
PervoH Kog MCY (mecTa npoBegeHust)

Howmep
aygutopun

[MpunoxeHne Ne 19

K Mopsaaky nposeaeHus
NTOroBoro coboecegoBaHus

Bua

paboTbl

[arta npoBeneHus
4yKcno, Mecsi, rog

AKT

06 yaaneHuMu y4acTHMKa UToroBoro cobecenoBaHus
NO PYCCKOMY A3bIKY

NC-09

(koA dopmbl)

CBeaeHns 06 y4acTHUKE UTOroBOro co6eceoBaHUs NO PYCCKOMY A3bIKY:

damunuga

Nwmsa

OT1yecTBO

[oKymMeHT,

yOOCTOBEPSIOLLMIA (cepns)
NNYHOCTb

(Homep)

[lata poxaeHus

O6pasoBaTtesibHas opraHM3auns




YaaneH c ntoroBoro cobecejoBaHusi Mo pyCCKOMY $i3bIKy MO CNeAyHLWmnM NpuynHam:

Bpems yaaneHus yqactHuKa ¢ MTOroBoro cobecefoBaHus

Mo PYCCKOMY S13bIKY uac. MUH,

YYyacTHUK UTOroBOro / /
cobecenoBaHus (noanwce) (®10)

OTBeTCTBEHHbIV OpraHu3aTop  / /
OO
(MecTa npoBeAeHNs) (noanuce) (410)

PykosoauTtens OO / /
(MecTa npoBefeHuns) (noanmce) (®10)

[aTta nognucaHus

MpunoxeHune Ne 20
K Mopsaaky npoBeaeHus
NTOroBoro cobecegoBaHus

Mopspok npoBeaeHus UTOroBOrro cobecenoBaHuA B
AUCTaHUMOHHOMU hopme

NToroBoe cobecenoBaHve B OMCTaAHUMOHHOM (POpME OpraHu3yeTcs U
NPOBOANTCH B COOTBETCTBUM C HacTosilwmm [Nopsakom NnpoBedeHus UTOroBOro
cobecenoBaHus.

NToroBoe cobecenoBaHue B OUCTaHUMOHHOW (popMe MNpPOBOAUTCH C
NCNONb30BaHMEM NPOrpaMMHOro obecnedeHuss ans opraHnsaumm BUOEOCBA3N
C NpuUMeHeHnem Beb-kamepbl 1 MUKPOdIOoHa, PYHKLUUM AEMOHCTpaLMM 3KpaHa
(VN BpPEMEHHOMN AeMOHCTpauMm AoKymeHTa 6e3 BO3MOXHOCTU COXPaHEHUS
€ero y4YacTHMKOM MTOroBoro cobecenoBaHusl), ayano- n BMAeo3anncu ceaHca
CBA3N.

Hauano ntorosoro cobecegoBaHunsa B guctaHumoHHom dopme B 09.00 no
mMecTHoMy BpemeHn OO.

Ha yposHe OMCY Heobxogmmo cobpatb MHgopmaumo o6 ydyacTHUKax
nToroBoro cobecegoBaHns B AUCTaHUNMOHHOW hopme.

OO ob6gaszaHa npouHpopmmnposate OMCY 06 yyaCTHMKax WUTOroBOro
cobeceioBaHUS, WMELWNX YBaXUTENbHbIE TMPUYMHBI AN NpoBedAEeHUs
NTOroBoro cobecefoBaHnAa B AUCTaHLUNOHHON hopme.

OMCY npenctaBnsoT MHMOPMaLMIO O BbllUeYKa3aHHbIX yYaCTHUKax B
MwuHUCTepCTBO (3asiBreHnsa ydyacTHukoB B 'OK ¢ npunoxeHnem LOKYMEHTOB,



noATBEPXKAAOLWMX YBAXKUTESNbHOCTb MPUYMH HEBO3MOXHOCTU MPUCYTCTBUA B
MecTax npoBeaeHus NTOroBOro cobecenoBaHus, YyTBEPXOEHHbIX
MWHUCTEPCTBOM).

Pykosogutens OO He no3gHee 4yemM 3a [AOBe Hegenu Jo0 Aathl
npoBedeHUss UTOroBoro cobecenoBaHUs oOpraHM3yeT WHAOPMUPOBAHUE
obyvaroLmxca n ux pogutenen (3akoHHbIX NpeacTaBuTenen) o npouenype u
BPEMEHN Ha4yana npoBeaeHnsa UToroBoro cobecenoBaHns B ANCTAHLMOHHOW
doopwme.

3a 5-10 gHenm po patbl UTOroBoro cobecenoBaHUA OTBETCTBEHHbLIN
opraHudatop OO npoBOAUT UHCTPYKTaX paboTHMKOB N y4acTHUKa/poguTenemn
(3aKOHHbIX NpeacTaBuTeENnen) O AUCTAHUMOHHOW opmMe npoBeAeHUs
nTorosoro cobecegoBaHus.

3a 3-5 gHen Ao gaTbl UTOoroBoro cobecenoBaHns HEOOXOANMMO NPOBECTU
TPEHNPOBOYHOE MEPONPUATHE:

NPOBEPUTL CBSA3b U pabOTOCNOCOBHOCTL TEXHUKY;

NpoBeCTM MNPOBHYID TECTOBYHO 3anMCb C YYACTHUKOM MO LEMOBEPCUU
KUM;

NpOBEPUTb NACNOPTHbIE AAHHbIE YHACTHUKA;

npoBepuTb cnocob nepeaayvn/gemoHcTpaummn KM y4acTHUKY UTOrOBOro
cobecenoBaHus B ANCTaHUMOHHON dhopMe.

B nOeHb npoBegeHna wutoroBoro cobecenoBaHMA  OTBETCTBEHHbIN
opraHudatop OO cOBMECTHO C TEXHMYECKNM cneumnanmctom obecneymnBaer:

nepegady martepuanoB WTOroBoro cobecegoBaHusi cobeceqHUKy W
aKcnepTy He nosgHee 4yem 3a 30 MMHYT OO Hadana npoBedeHUss UTOroBOro
cobeceqoBaHUs B YCMOBUSX, MWCKIOYawWMX AOCTyn K MaTepuanam
NOCTOPOHHMX 1L, U MO3BOMAKOWNX obecneuntb WUX COXPAHHOCTb W
NHPOPMALIMOHHYO 6Ee30NacHOCTb;

aemoHcTpaumo 3agaHun KMM wmntoroBoro cobecegoBaHusi BO BpeMS
npoBeaeHns NTOroBoro cobecenoBaHus (TEKCTOB AN YTEHUS, KapTO4YeK C
Temamun 6eceaibl Ha BbIGOp M nNnaHamu Becenpbl) OOCTYNHBIM AN y4acTHUKA
NTOroBoro cobecenoBaHMsi CnOCOBOM B YCIMOBUSX, UCKIOYAKOLWMX OOCTYN K
mMartepuanam NOCTOPOHHUX NUL U NO3BONSAKLWMX 00eCcneynTb X COXPaHHOCTb
N MHOPMAaLMOHHY 6e3onacHOCTb Npu paboTe ¢ NnepcoHarnbHbIMU AAHHbLIMU;

Ka4eCTBEHHYIO HEMPEPbLIBHYO BMOEO- U ayauUOTPaHCAUMIO UTOroBOro
cobecenoBaHUs y4acTHMKA MTOroeoro cobecenoBaHnsa n cobecegHuka;

ayauo- 1 Bugeosanucb NnpoBeaeHnsa NToroBoro cobeceqoBaHus;

onepaTMBHOE YCTPaHEHME HeLWTaTHbIX CUTyauurn npu nNpoBeaeHUU
nToroBoro cobecegoBaHMs B Criydae OTKMAOYEHUSI SNEKTPO3HEPruKM, noTepu
cBsa3un, nepeboes, HecTabunbHon paboTbl ceTn MHTepHeT n np.

3a 15 MMHYT 0O Hadana npoBedeHust UTOroBoro cobecenoBaHuda C
KaXKablM Yy4aCTHMKOM MTOroBoro cobecenoBaHusi cobeceHUK (COBMECTHO C
TEXHUYECKUM CneLmanncTom) NocpeacTBOM BUAEOCBA3N:

nposepsieT paboTocnocobHOCTb 06OpyAOBaHMSA Yy4yaCTHMKA WUTOrOBOrO
cobecenoBaHusl, BKOYAET 3annCb CeaHca BUOEOCBSA3MN;



ybexxgaeTcs B OTCYTCTBUM MOCTOPOHHUX NNL, B ayaAUTOPUN NPOBeSEHNS
nocpeacTBOM  MOAKMIOYEHMS  BMOEOKaAMepbl  YY4aCTHUMKOM  UTOrOBOrO
cobecenoBaHus, obecneyvmBatoLLen 063o0p ayauTopmm NpoBEOEHNS;

npoBepsieT NOCPEACTBOM MOAKIOYEHNA Buaeokamepbl paboyee MecTo
yyacTHMKa UTOroBoro cobecegoBaHUsi Ha  OTCYTCTBME  MOCTOPOHHUX
npeameToB, B TOM Yncne cpeacTtB cBs3n, oTo-, ayano- 1 Buaeoannapartypbl,
ClpaBOYHbIX MaTepPManoB, NMCbMEHHbIX 3aMETOK U UHbIX CPEACTB XpPaHEHUS U
nepegavn nHopmauuu;

NPoBOANT  MOEHTUMUKAUMIO  JIMYHOCTM  Yy4YaCTHMKa NTOroBOro
cobeceoBaHus Yyepes npeabaBneHne y4aCTHUKOM UTOroBOro cobecegoBaHus
Anst obo3peHnss OOKYMEHTa, YOOCTOBEPSIOLLErO SMYHOCTb, MO3BOSISIOLLENO
YyeTKo 3adukcmpoBaTb dooTorpaduio obydvarouwierocs, ero amMunuio, UMs,
OTYECTBO (NPU HaNUyuKn);

NPOBOOUT MHCTPYKTaX Yy4dacTHMKaA WTOroBoro cobecegoBaHna Mo
npoueaype npoBeneHNs NTOroBoro cobecenoBaHns B ANCTAHLMOHHON hopMe.

B ayautopuu, raoe opraHnsoBaHa pabota cobeceqHuka, pekoMeHayeTcs
NOCTOSIHHOE MPUCYTCTBUE TEXHUYECKOrO cneumanucra.

Mpwn npoBegeHn ntToroBoro cobecegoBaHns:

TEXHUYECKMN ChneunanncT OcCyWecTBnseT ayauo- U  Buaeos3anucb
npoueaypbl NpoBeaeHNSI UTOFOBOro cobecenoBaHus;

cobeceqHNK OCYLLECTBNSAET KOHTPONb 3a cobnogeHMeM BPEMEHHOro
pernamMeHTa npoBedeHns WToroBoro cobecenoBaHWs, OpPraHU3yeT CBOHO
AeATenbHOCTb B COOTBETCTBUN C MHCTPYKUmMewn. Npu npoBegeHnn UTOroBOro
cobeceqoBaHUst C  MNPUMEHEHWEM  OUCTAHUMOHHbIX  ObpasoBaTesibHbIX
TEXHOMOrMM  3anpellaetcsa oTnpaeBnatb  yyactHuky KWM  utorosoro
cobecenoBaHusl, 3a4aHNS OEMOHCTPUPYIOTCSA YHaCTHUKY ANS O3HAKOMITEHUS B
TeyeHne pekoMeHA0BaHHOroO BPEMEHMY;

9KCNepT OueHMBaeT OTBETbl Yy4yaCTHMKaA WUTOroBoro cobecenoBaHUs
HEenocpeacTBEHHO BO BpPeMsi MNpoBedeHUs WUTOroBoro cobecegoBaHusi C
y4aCTHMKOM WnNu nocne npoeedeHna cobecenoBaHus, NpocnylwmnBas
ayguo/Bngeosannucb, OpraHu3yeT CBOK [OeATeNbHOCTb B COOTBETCTBUM C
NHCTPYKUMEN c ydeToM (bopmMbl NpoBeaeHnst cobecefoBaHMS.

Mo 3aBepLUEHUN npoBeaeHus NTOroBOro cobecenoBaHus
cobeceHUK/TEXHUYECKUA CneunanncT BbIKOYaeT UHAMBMAOyarnbHyo ayauo/
BMOEO03anncb y4acTHMKa U COXpaHaeT ee No hammnnum, UMeHn, oTYeCcTByY (Npwu
HanmMyum).



MpunoxeHune Ne 21
K Mopsaky npoBeaeHust
UTOoroBoro cobecegoBaHus

HEOBXOOAMMOIO AnsA NoNy4YeHUA «3AHYETA» MO UTOrOBOMY COBECELOBAHUIO NO PYCCKOMY A3bIKY

NEPEYEHb KATEFOPUA YYACTHUKOB M'MA-9, NPETEHAYIOLWUX HA YMEHBLUEHUE MUHUMATNBHOIO KONMIMYECTBA BATNJOB,

KaTteropum MopkaTteropum dopma 3apaHwusi, KoTopble MOTYT ObiTb BbINOMHEHbBI y4acTHMKaMK B 3aBUCUMOCTH OT | Kputepun, no Max Hyxxpaemocsb B
Y4acTHUKOB Y4aCTHUKOB npoBeaeHus KaTeropmm, ocobeHHOCTU y4acTus KOTOpPbIM konu4ec CHWKEHM
= Kputepuen
UTOroBOro MTOroBOro I. Yrenne II. Moapo6HbIN . IV. Yyactue B MOXeT 6aTBOo OHEHMB’;HMH/
nnoB
cobecenoBaHna |cobeceoBaHus | TekcTa BCMyX nepeckas MoHonornyeckoe avanore npoBOANTbLCA min KonnMyecTBo
TekcTa BbICKa3blBaHUe oLEeHuBaHue 6annos,
C BKIOYEHMEM (B ckobkax Heobxoaumoe
npnBeaeHHoro max 6ann no Ansi nonyyeHus
BbICKa3blBaHNA KpUTEPUIO) saqera
noapo6HbI
Bnagetowine yCTHas nepeckas TekCcTa| MOHOSIOrMYECKO
cypAaonepeBoo nomouib C BKITHOYEHMEM e yyacTve B gnanore
M C;;gé’;’e";)ee’gg;u MPUBEAEHHOrO | BbICKa3sblBaHWeE (nocpeacteom
«a BbICKa3blBaHUsA | (nocpencTsom cypaonepesoaa)
(mocpeacTBoM | cypaonepeBoda
BblgaTb TEKCT | cypgonepesoaa)
ans y4yacTtue B guanore
myxwue, CaMOCTOATENBLHO B NMMCbMEHHOM M1(2), n2(1),
nosgHoornoxwune | He Bnagewwue ro NPoYTEHNA NOPOBHbIiA ¢opwme, Mn3(1), M1(2), 10 5
cypaonepeBoao 6e3 oueHnBaHuA onyckaeTcs M2(1), O1(3
ypaonepesoa U Nepeckas TekcTa Aony (1), A1(3)
M, no KpUTEPUSAM K MOHOMOrn4yecKkoe ncnonb3oBaHue
C BKITHOYEHMEM
BTM.C « | 3agaHuio Ne 1 BblCKa3blBaHWE B yyacTHukom NC
_ NMCbMEHHas npvBEeAEHHOrO N
BbIPaXXEHHOM NMCbMEHHON KapTo4ku
. BbICKa3blBaHUsI B
dopmoim ° dopme cobecegHuka ans
. NMCbMEHHON
peyeBon dopMynupoBaHus
dopme
naronorumm NMMCbMEHHbIX
OTBETOB

Ha BOMpOCHLI gnanora




yCTHast

yyacTue B guanore;

yTeHue noapo6HbIN
aoryckaetcs M1(2),
Cnabocnblwatlve, e m.u. TeKcTa npo nepeckas NCTIONL30BAHME n2(1)
KoxrneapHo C roMouw|bto cebs unum TEKCTa C MOHOJorn4yeckoe Y4ACTHUKOM e |_|3(1)’ 10
UMMNAaHTUPOBAHH | accucmexma- BCNyX BKITHOYEHNEM BbiCKasblBaHMe | © coBecenHmKa M1 (2)’
ble obyyaloLmecs Cypao”epaesoa"’“’(a (6e3 npuBeAEeHHOro D.FJ)WFI CTHBIX OTBETOB | M2(1) ﬂ1’(3)
OLEHVBaHMs) BbICKa3blBaHUS y ’
Ha BOMpocCkl Avarora
Juanor B NMCbMEHHOMN
Cnabocnblwalune | Crnabocnbiwatiyme NOPOGHIT opwme,
, KoxneapHo BblAaTb TEKCT nepeckaa gonyckaeTtcs
MMNNaHTUPOBaHHbIE and TekcTa ¢ MOHOMOIMYEcKoe ncnonb3oBaHne
obyvaromecs, CaMOCTOATENbHOT| o o om BbICKA3LIBAHME B yyacTHukom NC Mn1(2), N2(1),
C BbIpaXXEHHbIMU | NMUCbMEHHas |0 npoyTeHus 6e3 HPMBEREHHOMO MCBMEHHOIN KapTOYKu M3(1), M1(2), 10
dopmamu ouUeHnBaHus No P cobeceHunka ons M2(1), O1(3)
N BblCKa3blBaHUS dopme
peyeBom KpUTEpUSIM K B MCLMEHHOI dopmMynunpoBaHus
naTonorum 3aganumto Ne 1 chopme NUCbMEHHbLIX OTBETOB
P Ha BoOMpockl
avanora
noApOGHbIN Y1(1), Y3(1),
yCTHas
BnagetoLwime B T.\Y nepeckas MOHOSOrM4YeCKo n1(2), n201),
s yTeHune TeKkcTa c M3(1), M1(2),
pmcbTOM C nomoLibto TeKkcTa npo BKITIOYEHNEM © yHactve B Ananore | vio(1), 01(3) 19
Bpanns - BbICKa3blBaHUe ’ ’
P dbnonopesogana | C€0 + BCIyX | mpuseseHHoro P1(2), P2(2),
BbICKa3blBaHUSA P3(2), P4(1),
He y4yacTByIOT MOHOIOrM4yecK M1(2),
He Bnagetwowue He y4acTBytOT B o6 M2(1) 12
WpudTom CTHas B BbIMOJSIHEHMU yacTue B gnanore ’
EE);EHQ y aaaHus BbIMOSTHEHMN BbICKa3bIiBaHU y A 01(3), P1(2),
Crenbie, P safaHms e P2(2), P3(2)
nosgHoocnenwue auvanor B NMCbMEHHOM
. opme,
noapo6HbIN ¢op
BRafeioLe BblgaTb TEKCT nepeckaa gonyckaeTtcs
g ans MCMonb30BaHne
wpudTom bpanns TekcTa c MOHoOJornyeckoe
CaMOCTOATENbHOT| yyacTHukom NC M1(2), N2(1),
C BbIpaXXeHHbIMY BKIIIOYEHMEM | BblCKa3blBaHWE B
hopMamy NMCbMeHHas |0 npoyTeHus 6e3 NPMBEEHHOrO MCHMEHHOI KapTO4KM Mn3(1), M1(2), 10
N OLleHMBaHMWs No cobecegHuka ons M2(1), 01(3)
peyeBon BblCKa3blBaHUsI dopme
naTosnormm KpUTEPMAM K B MUCbMEHHOW (hOpMyMPOBAHUS
3aganuto Ne 1 chopme NUCbMEHHbLIX OTBETOB
P Ha Bonpockl
awanora
CnaboBugswme | cnabosugsime yCTHas yTeHue TekcTa NoapO6HbIN MOHOMOrM4ecK yyactue B avarnore Y1(1), Y3(1),




npo cebs + nepeckas TekcTa oe M1(2), N2(1),
BCMyXx C BKIIOYEHMEM BbICKa3bIBaHU Mn3(), M1(2), 19 9
npuBeaeHHoOro e M2(1), O1(3)
BblCKa3blBaHMA P1(2), P2(2),
P3(2), P4(1),
Juanor B MMCbMEHHOMN
. opme,
noapoOHbI ¢op
BblAaTb TEKCT gonyckaetcs
nepeckas
ans 1cnonb3oBaHune
C BbIpaXKeHHbIMU TekcTa ¢ MOHOMOrn4yecKkoe
CaMOCTOATENbHOT| yyacTHukom NC Mn1(2), N2(1),
dhopmamu BKIOYEHNEM | BbiCKasbiBaHME B
N NMCbMeHHasi |0 NpoYTeHus 6e3 N KapTOYKu M3(1), M1(2), 10 5
peyeBon npuMBeaeHHOro MUCbMEHHON
OLeHUBaHus no cobecegHuka ons M2(1), O1(3)
naTonorunm BbICKa3blBaHNA dopme
Kputepmam K 4 dopmynuposaHus
B NMMCbMEHHOM
3agaHuio Ne 1 chopme MUCbMEHHbIX OTBETOB
P Ha BOMpPOCbI
avanora
BblOaTb TEKCT
ans y
umetoLune NnoApO6GHbIN
He3HaymTenbHbIe caMocToATeNBHOT nepeckas
O NPOYTEHUS Mn1(2), N2(1),
peyeBble TekcTa ¢ MOHOMOrn4yecKkoe
yCTHas 6e3 yyacTtue B guanore | M3(1), M1(2), 10 5
HapyLleHus, BKITIOMEHNEM BblCKa3blBaHUe
oLeHnBaHuA M2(1), 81(3)
HapyLeHus npvBEeAEHHOro
N no KpUTepusim
MUCbMEHHON peyn BbICKa3blBaHWSA
K 3agaHuto Ne
YyacTHUKM 1
C TAXenbiMm
yyacTue B guanore B
HapyLLeHVAMN peyn y z
BbldaTb TEKCT noapo6bHbIN nMCbMeHHON dopme,
ans nepeckas TekcTa AonyckaeTcs
C BbIpaXeHHbIMU MOHoOJIormyeckoe
CaMOCTOATENbHOI  BKMOYEHUEM nucnonbL3oBaHne M1(2), N2(1),
dopmamu N BblCKa3blBaHNe B
N nMcbMeHHas O NPOYTEHUS npuBeaeHHOro N yyacTHukom NC M3(1), M1(2), 10 5
peyeBon NMCbMEHHON
HATONOMM 6e3 oueHnBaHus | BbiCKa3blBaHUS B chopme KapTouku cobecegHuka| M2(1), 41(3)
no KpUTepusam K NMUCbMEHHOM P ansa popmynupoBaHus
3agaHumio Ne 1 dopme NUCbMEHHbIX OTBETOB
Ha BOMpoCkl gvasora
H41(1), 42(1),
YYaCTHUKN ¢ noapo6HbIi 43(1), M1(2),
npu OTCyTCTBUK nepeckas TekcTa ¢ Mn2(1), N3(1),
HapyLLEeHNAMN P T YTeHue Tekcta | oF MOHOJIOTNYEcKoe (1), 13(1)
OMopHo- COMYTCTBYIOLLMX ycTHas 0o ceBs + Benvx|  BRTI0HeHMeM BbICKA3bIBAHME yyacTtue B guanore | M1(2), M2(1), 20 10
ABuratensHoro 3aboneBaHwuii P y npuBeaeHHOro 01(3), P1(2),
annapaTta BbICKa3blBaHUS P2(2), P3(2),




B

Hanuyne cooTteeT
COnNyTCTBYHOLNX B COOTBETCTBUU | CTBUUN C | B COOTBETCTBUA
o B COOTBETCTBUU C B COOTBETCTBUU C B COOTBETCTBUU C B COOTBETCTBUU C
3aboneBaHuii yCTHasa n (unu) c conyTct c
THP NMCbMEHHas* conyTcTByrOLinm conyTcTByrowinmMm conyTcTByrOLinmMm conyTcTBytowimMm convreteviownm | eviowm  |convrereviowmm
( » HapyLeHus 3aboneBaHnem 3aboneBaHvem 3aboneBaHvem 3aboneBaHnem 6y yio yiot 6y yio
3pe|/||/|ﬂ, Cnyxa’ 3aboneBaHnem M 3aboneBaHnem
3P u dp.) 3:23233
YyacTHuKM C yCTHas YTEHUE TEeKCTa | He y4acTBYIOT B | MOHOMOIMMYecKoe yyacTve B Y1(1),
paccTpoicTBaMi  |0OCTyMNeH peyeBon npo cebsa + BbINOSTHEHUM BblCKa3blBaHWE ananore M1(2), 7 3
ayTncTuieckoro KOHTaKT BCIyX 3afaHus M2(1),
cnekTpa 01(3)
yyacTve B guanore B
BblOaTb TEKCT noapo6HbIn nUcbMeHHoM hopme,
ans nepeckas Tekcta c gonyckaetcs
umetoLme MOHOMOrn4yeckoe
CaMOCTOATENbHOI  BKIMHOYEHNEM nucnonb3oBaHne Mn1(2), N2(1),
Bblpa)XEHHbIE . BblCKa3blBaHWe B
nMcbMeHHas O NPoYTEHUS npuBeaeHHOro N yyactHukom UC Mn3(1), M1(2), 10 5
KOMMYHMKaTUBHbIE NMCbMEHHON
HADVLLEHS 6e3 oLeHNBaHWS | BbICKa3biBaHWS B chopme KapToukmn cobecegHuka| M2(1), 41(3)
Py no KpUTEPUSAM K NNCbMEHHOMN P anst opMynupoBaHus
3agaHuio Ne 1 dopme NUCbMEHHbIX OTBETOB
Ha BOMpOoCkl Ananora
NnoApOGHbIN
e Y1(1), M1(2),
6e3 rpybbix nepeckas TekcTa c
YTeHue TekcTa MOHOSorn4yeckoe Mn2(1), N3(1),
peyeBbIX yCTHas BKITIOYEHNEM yyacTve B gnanore
- npo cebs + BCryx BbICKa3blBaHne M1(2), M2(1),
HapyLleHun npuBeaeHHoro [2(3) 11 5
BbICKa3bIBaHUS
Y4yacTHUKM auanor B MMCbMEHHOMN
7 NoApOGHbIN opmMe, fonyckaeTcs
C 3a[1ePXKKOiA BblaTh TEKCT ap cop aony
MCUXMYECKOTO C BLIDAKEHHLIMM nns nepeckas TeKCTa cl | = iecKoe MCMNornb30BaHne
passutuA P BKIMOYEHUEM yyactHukom UC Mn1(2), N2(1),
dopmamu CaMOCTOSITENbHOT BblCKa3blBaHNe B
N npuBeeHHOro N KapTOUKu Mn3(1), M1(2), 10 5
peyeBon NnMCbMEHHas |0 npoyTeHus 6e3 NMCbMEHHON
BbICKa3blBaHUA B cobecegHuka ons M2(1), O1(3)
naTosnorum OLEeHMBaHMA No g dopme
NNCbMEHHOM dhopmMynunpoBaHus
KpuTepusam K
dopme NUCbMEHHbLIX OTBETOB
3agaHuo Ne 1
Ha BOMpoCkl Ananora
H1(1), Y2(1),
MHble kaTeropum |C MHBaANUOHOCTbLIO noApoGH&I H3(1), N1(2),
P ' nepeckas Tekcta C n2(1), N3(1),
y4yacTHukoB UC, BbIPa>X€HHbIMMU YyTeHue TekcTa MOHOMOrn4yecKkoe
yCTHas BKIOYEHNEM yyacTtue B gnanore | M1(2), M2(1), 20 10
KoTopbIiM TpebyeTcsi| comaTnyeckumm npo cebs + BCryx BblCKa3blBaHWe
co3gaHue ocobbix | 3aboneBaHusiMun MPMBEAEHHOTO A1(3), P1(2),
CIOBUI BbICKa3blBaHUA P2(2),
y P3(2), P4(1)
C TshKenbiMu nucbMeHHasa™ BblAaTb TEKCT noapo6HbI MOHonornyeckoe | gvanor B nucbMeHHon | M1(2), M2(1), 10 5




NCUXNYECKUMMU
3aboneBaHNsaAMU
C BbIpa)XeHHbIMM

HapyLleHnsIMK

KOMMYHMKaLMK

C BblpaXXeHHbIMU
dopmamm
pe4deBom
natonoruu

ans
CaMOCTOSATENbHOT|
O NpoYTEHMUs 6e3
OLeHMBaHMs No
KpUTEPUSAIM K
3agaHnio Ne 1

nepeckas Tekcrta c
BKMHOYEHNEM
npuBeaeHHoOro
BblCKa3blBaHUSA B
MMUCbMEHHOM’

dopme

BblCKa3blBaHMe B
NMUCbMEHHOM

dopme

dopme, gonyckaetcs
1cnosb3oBaHne
yyacTHukom NC
KapTo4ku
cobeceaHunka ans
opmMynmMpoBaHust
NMMCbMEHHbIX OTBETOB
Ha BOMpocCkl Avarora

n3(1), M1(2),
M2(1), 41(3)

*BaxHo! pu npoBeaeHnn ntorosoro cobecegoBaHns B NMCbMEHHOW hopMe 4ONYyCKaeTCs UCNONb30BaHNe

YepPHOBWKOB.




MpunoxeHne Ne 22
K MNopsiaky npoBeaeHns
nTorosoro cobecenoBaHus

lNpedcedamento 'OK

3asiBneHne 0 NOBTOPHOM NPOBEpPKe UTOroBOro cobeceaoBaHMUs MO PYCCKOMY

A3bIKY
A,
(cbamununs)
(nms)
(oTyecTBO)
[okymeHT,
yOOCTOBEPSIOLLNIA cepus HoMep
JINHHOCTb

Koa obpasoBaTenbHOW opraHusaumm:

MecTo npoBeaeHust NTOroBOro

Hata nposeneHnda MToroBoro

Mpolwy npoBecTM MNOBTOPHYK MPOBEPKY ayamos3anicyu Moero OTBeTa WTOroBOro
cobecefoBaHMst MO  PYCCKOMY §3blky B  CBSI3M C  MOBTOPHbIM  MONyYeHUEM
HeyOOoBNETBOPUTENBHOIO pe3ynbTaTta («He3aveT»).

Mognucek y4aCTHUKa UTOroBoro cobecenoBaHus

/

noonuck ono

« » 20 r.




[MpunoxeHue Ne 23
K Mopsaaky npoeBeeHus
NTorosoro cobecenoBaHus

CDopma XypHana ydyeTa y4aCTHUKOB UTOroBoro coGecep,oaava, O6paTMBLIJMXCFI K MeAULUNHCKOMY paGOTHMKy

XYPHAI

yyeTta yyacTHukoB UC, o6paTuBLIMXCA K MEAULUNHCKOMY paGOTHUKY BO BpeMsi NTpoBeAeHUsA UTOTOBOro
cobecepgoBaHuA

HaUMeHOBaHUe 00pa30BaTe/IbHON OpraHu3annu, Ha 6aze koTopoii pacnoJioxen I

aJpec o0pa3oBaTe/IbHOI opraHu3anuu, Ha 6aze KoTopoii pacnosao:xen 1D

kox ITID

®UO mMenunuHCKOro paboTHUKA:

[Toanmuce MEIUIIMHCKOTO PaOOTHHKA!

Jara:







Ne
n/n

O6palyeHue
BpeEM
paTa a

damununa, nma,
OTYeCTBO y4acTHUKa

Homep
ayauTo
pun

MpuyunHa obpaleHns

MpuHATLIE MepbI
(8 coomsemcmeyroujem rosne
rnocmasums «X»)

Oka3zaHa MmeauLMHCKas Oka3zaHa
NoMollb, y4aCTHUK MeAMLMHCKas
OTKA3AICA OT nomMmouyb, u
COCTABIJIEHUA AKTA COCTABIJIEH AKT
O OCPOYHOM O IOCPOYHOM
3ABEPLUEHUU 3ABEPLUEHUU
UTOroBOro UTOroBOro
COBECEOBAHUA COBECEOBAHUA

Moanucob
yvyactHuka UC

Moanucb
MeAULIMHCKOro
paboTHuka

7 8

10
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